rNMABA
Tangomckoro ropogckoro okpyra MockoBckon obnactu
NMOCTAHOBJIEHUE

OT 25.06.2019 N2 1186

06 yTBEPXKAEHUN aMUHNCTPATUBHOIO

pernameHTa npeagocrtaBlsieHUA MyHI/ILI,MI'IaJ'IbHOIZ
ycnyru no (*)OpMI/IpOBaHI/II-O N yTBEPXOEHNIO CNNCKOB
rpaxxgaH, MMerLmnx npaBo Ha np|/|o6peTeH|/|e XUnbA
OKOHOMUYECKOIo Kracca, NoCTPOEHHOro nnn
CcTpodllerocd Ha 3eMelibHbIX y4acTKax.

B cootBetctBMM C PepepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-03 «O6 obmnx
npuHUMnNax opraHMsaumMm MecTHOro camoynpaeneHms B Poccunckon  depepauumy»,
depepanbHbiM  3akoHOM oT 27.07.2010 Ne 210-®3 «O6 opraHusaumm npenocTtaBneHus
rocyapCTBEHHbIX N MyHUUMNaNbHbIX ycnyr», NoctaHoBneHnem Npasutensctea Poccumckon
®epepaumm ot 16.05.2011 Ne 373 «O paspaboTke M yTBEPXKOEHUM aAMUHUCTPATUBHBLIX
pernamMeHToB WCMOSTHEHUS TFOCY4apCTBEHHbIX (PYHKUMA  aAMUHUCTPATUBHBIX pPerfiaMeHToB
npeaocTaBneHns rocyaapCTBEHHbIX Yycnyr , YcrtaBoM TangomMcKOro ropoAcKoro okpyra
MockoBckon obnacTu,

lMocTaHoBnsto:

1. YTBepauTb afMUHUCTPATUBHBINA perfiaMeHT npeaocTaBrieHUss MyHULUNaribHOW yCryru rno
HPOPMMPOBAHNIO N YTBEPXKAEHMIO CMMCKOB rpaXkaaH, MMeLWnX nNpaBo Ha npuobpeTeHune
XUNbA 3KOHOMUYECKOro Kracca, MOCTPOEHHOro WM CTPOSILLErocss Ha 3eMeSbHbIX
yyacTtkax (MpunoxeHne Ne1).

2. OnybnukoBaTb OaHHOE MOCTAHOBIEHME B CpeAcTBaxX MacCoOBOW MHGOPMauMM M Ha
oduuymanbHom cante TangomMckoro ropogckoro okpyra Mockosckon obnacTu.

3. KOHTposnb 3a BbINOSIHEHMEM HACTOSLLEr0 MOCTAHOBIEHUS BO3MNOXUTb Ha 3aMecTuTens
rmaBbl agMUHUCTpauMM TangoMcKoro ropoackoro okpyra MockoBckon obnacTtu
BaptotuHa B.HO.

"maBa TangoMcKoro ropofckoro okpyra
MockoBckon obnactu B.1O. KOauH

YTBEPXOEH

[NocTaHOBMEHMEM rMaBbl
Tangomckoro ropockoro okpyra
MockoBckoin obnacTtu

OT 25.06.2019 Ne 1186
AOMUHUCTPATUBHbLIA PEFNMAMEHT
npeAocTaBleHUs MyHULMNanbHON ycnyrv no oopMMpoBaHUIO U YTBEPXKAEHUIO CNIUCKOB
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rpaxgaH, MMmerLwunx npaBo Ha npqupeTeHMe XNnbs 3KOHOMUNUYECKOro Kmacca,
NMOCTPOEHHOIro Unun CTposilerocs Ha 3eMesibHbIX y4YacCcTKax

TepMVIHbI n onpepeneHusA

TepMuHbl 1 onpedeneHus, WUCNonb3yeMble B agMUHUCTPATUBHOM  perfnamMeHTe
npeaocTaBneHnst MyHUUMMNANbHOW YyCryrM no  (POPMMPOBAHUIO U YTBEPXKAEHWUIO CrUCKOB
rpaxxgaH, UMELMX NPaBo Ha NPUOBPETEHNE KUMbsS SKOHOMUYECKOTO Kracca, NMOCTPOEHHOro
UM CTPOSILLIErocs Ha 3eMerbHbIX y4acTkax (aanee — AOMUHUCTPATUBHbIA PErfiaMeHT), ykasaHbl
B [NpunoxeHun 1 k HacToswemMy AOMUHUCTPATUBHOMY PErNamMeHTy.

Pasgen |. O6wme nonoxeHus
1. lMpedmem peaynuposaHusi AOMUHUCMpPamueHo20 peaslaMeHma

1.1.  AOMWHUCTpPaTMBHbLIN perfiamMeHT yCTaHaBnuBaeT CTaHAapT npeaocTaBneHns
MyHUUMNANbHON ycryrm no (OPMUPOBAHUIO CMWCKOB rpaxdaH, MWMeLWwmMx npaBo Ha
npuobpeTeHne Xunbs SKOHOMUYECKOrO Knacca, MOCTPOEHHOro WNM  CTPOosLerocs Ha
3eMernbHbIX yyacTkax (ganee — MyHuuyunanbHas ycnyra), cocTas, NocrefoBaTesfibHOCTb U
CPOKM BbIMOSTHEHUA aOMUHUCTPATMBHLIX Npouenyp Mo npepoctasneHnio  MyHuumnansHow
ycnyrn, TpeboBaHMa K MOpPSAKY WX BbINOMHEHWA, B TOM 4ucne OCOBEHHOCTWU BbINOMHEHUS
agMVHUCTPATMBHbBIX Mpoueayp B 3NEKTPOHHOM hopMe, a Takke OCOBEHHOCTU BbIMOSTHEHUS
aAMUHUCTPATUBHBIX MNpoueayp B MHOrOYHKUMOHanNbHbIX LeHTpax (ganee — MOLU), dopmbl
KOHTPONS 3a WCMNOMHeHneM AOMUHUCTPATUBHONO perrnamMmeHTa, AocyaebHbin (BHecyaeOHbIN)
nopsgok  obxanoBaHwa  peweHun KW gencteuin  (6e3genctBusi)  opraHa  MeCTHOro
camoynpaBneHus MockoBckor obnactu (ganee - AOMUHUCTPaUMS), AOMKHOCTHbIX Ivy,
AOMUHUCTpaUun.

1.2.  AOMWHUCTPATMBHbLIA pernamMmeHT paspaboTaH B LEeNAX MNOBbILWEHUS KayecTBa WU
AOCTYNHOCTM npepocTtaBneHMs MyHUUMNanbHOM YCryrm npu OCYLLECTBEHUU MOSTHOMOYUIA
AOMUHUCTPALMM U MHOTOMYHKLMOHAIbHLIX LEHTPOB MpefoCTaBlieHns rocyapCTBEHHbIX U
MYHUUMNANbHbIX YCNYr, pPacnofioXeHHbIX B MyHUUMnanbHbix obpasoBaHuax MockoBCKon
obnactu.

2. Jluya, umerowue npaso Ha nosay4deHue MyHuyunanbHol ycryau

21. Jlvuamu, umerowmmMuM npaBo Ha nonyvyeHne MyHuuMNaneHOM YCnyrn, MoryT
BbICTynaTb  rpaxgaHe Poccunckon  degepaumn, nepeyvyeHb  KOTOpPbIX  YTBEPXKOEH
noctaHoeneHnem [lpasButenoctBa Poccunckon dPegepaumm ot 25.02.2012 Ne 1099 «O
HEeKOTOpbIX BoMpocax peanu3aumm PegepanbHoro 3akoHa «O cogencTBuM pPasBUTUIO
XUIULWHOrO CTPOUTENBbCTBA» B YacTu obecneyeHns npaBa OTAENbHbIX KaTeropum rpaxanaH Ha
npuobpeTeHne Xnibs SKOHOMUYECKOTO Knaccay.

2.2. Karteropuu nvu, uMeroLLmnx NpaBo Ha nosiydeHne MyHuumnansHoOW ycnyru:

a) COCTodlWME Ha yyeTe B KayeCTBE HYXOAWLWMXCA B XUMbIX MOMELLEHUSX,
npenocTaBnseMbiX MO OOroBopam COUManbHOrO Hanvma, MO OCHOBaHUSAIM, KOTOpble
ycTaHoBneHbl cTtatben 51 XunuwHoro kogekca Poccunckon depepauum n (Mnu)
degepanbHbIM 3akOHOM, yka3oMm [lpesngeHTa Poccunckon depepaumu, a Takke rpaxaaHe,
NPWU3HAHHbIE HYXXOALWNMUCA B XWUMbIX MNOMELLEHUSIX, MPeaoCTaBnsieMblX MO [4OroBopam
coumarnbHOro Hamma, no ykasaHHblM OCHOBaHUSIM, HO HE COCTOSILLME HA TakOM y4eTe;

a (1) nmetowme obecrneyeHHOCTb obLWEen Nnowanbio Xumblix NOMELLEHNA B pacyETe Ha
rpakgaHmHa W Kakgoro COBMECTHO MPOXWMBAKLWIErO C rpakaaHWMHOM 4YfleHa €ero CeMbW, He
npeBbllLaoLLEen MakCUManbHOro pasmepa, YyCTaHOBIIEHHONO HOPMATMBHbLIM MPaBOBLIM aKTOM
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opraHa rocygapctBeHHOM Brnactu cybbekta Poccuinckon degepaumm — yyacTHUKa nporpammbl
«Kunbe aOns poccMMCKOM CeMbM» B paMKax rocygapCTBEHHOW nporpaMmmbl Poccuinckonm
depepaumm «ObecneyeHne AOCTYNMHbIM U KOMGOPTHBLIM XUITbEM U KOMMYHaIbHBIMW yCryramu
rpaxxgaH Poccunckon ®egepaunny, Ho He bonee 18 KB. METPOB B pacyeTe Ha OQHOro YerioBeka
(He bonee 32 kB. METPOB Ha OAMHOKO MPOXMBAKLLErO rpaXkgaHuHa), B criydae ecnu goxoabl
rpakgaHmHa M YyKasaHHbIX YNIEHOB €ro CeMbM U CTOMMOCTb MMYLLECTBA, HaxoOsLEerocs B
COBCTBEHHOCTU rpaxdaHuHa W (MNK) TakuUX YNEeHOB €ero ceMbuM W noanexaiiero
HanoroobnoXeHno, He MPEBLILAT MaKCUManbHOrO YPOBHS, YCTAHOBIEHHOIO HOPMaTUBHbLIM
NnpaBoOBbIM aKTOM oOpraHa rocygapcTBeHHoW Bractu cybbekta Poccuickon depepaumm —
y4yacTHUKA yKa3aHHOW NporpaMmmbl;

0) npoxuBatoLme B XUNOM MOMELLEHUN, KOTOPOE B YCTAHOBIEHHOM MNopsaaKe NPU3HaHO
HENPUrogHbIM ON9 NPOXMBaHUS, NMUOO B KWUIOM MOMELLEHMM B MHOrOKBAapTUPHOM [OOMeE,
KOTOPbI B YCTAHOBMIEHHOM MOPsiAKEe MPM3HAH aBapUWHbIM W NOAMEXaluM CHOCY Wnn
PEKOHCTPYKLUNN, — HE3ABUCUMO OT pasMepoB 3aHUMAEMOTO XXUMOro NOMELLIEHNS;

B) KOTOpble B YCTaAHOBNEHHOM 3akoHodaTenbcTBOM Poccunckon depepaumn,
3aKkoHoaaTenbCTBOM cybbektoB Poccuiickon ®degepaumn, MyHUMUMNANbHbIMU NPaBOBbLIMU
aKkTamu nopsiake sIBMSKTCA yYaCcTHMKAMM rocydapCTBEHHbLIX UMM MyHUUMNANbHbIX NPOrpamm,
WMHBbIX MEpPOoNpUATUM M UMEKT NpPaBO Ha MNONyYeHMe coumanbHbiX BbinnaT (cybcmann) Ha
npuobpeteHne (CTPOUTENBLCTBO) XUMbIX MOMELEeHMM 3a Cc4yeT cpeacrtB OroKeToB Bcex
YPOBHEWN;

r umewowme 3 n Gonee geten, — He3aBUCMMO OT pPa3MepPoOB 3aHMMAEMOrO >KUOro
NOMELLEHUS;

) umetowme 1 pebeHka n 6onee, Npu 3TOM BO3PACT Kagoro U3 cynpyros numbo ogHoro
poanTens B HENOMHOW ceMbe He npeBbiwaeT 35 nerT;

€) Y4YaCTHWKM HaKOMUTESIbHO - WMNOTEYHOW CUCTEMbl XUMUWHOro obecneyeHns
BOEHHOCHY>XaLLUMX;

X) Ans Kotopbix pabota B hedeparbHbIX OpraHax rocyfapCTBEHHOW BRacTu, opraHax
rocygapctBeHHoM Brnactm cybbektoB Poccuiickon degepaumm, opraHax MECTHOro
camoynpasfeHnsa 9BnseTcsl OCHOBHbIM MeCTOM paboThl;

3) Ans KoTopbix paboTa B rOCYyAapCTBEHHbLIX WM MyHUMUMNANbHbIX YYPEXOAEHUSX,
ABNSAIOLNXCA HayYHbIMW OpraHM3auusiMM WM OpraHn3aumsaMn HayvyHoro obGCnyXXuMBaHWS, B
KayeCcTBe Hay4HbIX pabOTHMKOB, CNELUMAnNUCTOB Hay4YHOW OopraHn3aumm unm paboTHUKOB cdepbl
Hay4YHOro OOCNYyXMBaHUSA, B T[OCYOQAPCTBEHHbIX W  MyHMUMNanbHbIX 0b6pa3oBaTesibHbIX
yuYpexXOeHusix, rocygapCTBEHHbIX W MYHUUMNANbHbLIX  YYPEXOEHUAX 30pPaBOOXPAHEHUS,
KynbTypbl, COUManbHOM 3alUnTbl, 3aHATOCTM HaceneHusi, (OU3NYeCKoM KyrbTypbl M crnopTa
SABMSIETCA OCHOBHbIM MECTOM paboThl;

n) onsa KoTtopbix paboTa B rpagoobpasyroumx opraHMsaumsax, B TOM YUCHe BXOASLMX B
cocTaB Hay4YHO-NPON3BOACTBEHHbIX KOMMJ1EKCOB HayKorpazaos, He3aBUCUMO oT
OpraHM3aLUnoHHO-NPaBOBOM (hOPMbI TaKMX OpraHn3aLUunin SBNsieTcss OCHOBHbIM MECTOM paboThl;

K) Ana KoOTopbix paboTa B opraHusaumsx OO6OPOHHO-MPOMBILINIEHHONO KOMIMJEKCa,
BKIMOYEHHbIX B YCTaHOBNeHHOM [paButenbctBom Poccuickon depepaumm nopsgke B CBOAHbIN
peecTtp opraHusaumm 0B0pPOHHO-MPOMBILLNIEHHOIO KoMmnrekca, He3aBUCUMO oT
OpraHM3aLUnoHHO-NPaBOBOM (hOPMbI TaKMX OpraHn3aLunin SBNsieTcss OCHOBHbIM MECTOM paboThl;

n) Oona koTopbix paboTa B HayyHbIX OpraHuM3aumsx, KoTtopbiM [1paBUTENLCTBOM
Poccunckon degepaumm NpucBOEH CTaTyC rocygapCTBEHHbIX HAyYHbIX LLEHTPOB, HE3aBUCUMO
OT OpraHM3aunoHHO-NPaBOBOM (POPMbl TakMX OpraHu3auuMi SBMAAETCA OCHOBHbIM MECTOM
paboThbl;

M) ANS KOTOpbIX paboTa B opraHn3aumsix, CO34aHHbIX rocygapCTBEHHbIMU akageMusMin
HayK (3a UCKITIOYEeHMEM OpraHusaumi couunanbHon cpepbl) U He yKa3aHHbIX B NOAMYHKTAxX «3»,
KNy, «NT» HACTOALLEro NyHKTa, SABMSIETCA OCHOBHLIM MECTOM paboThbl;

H) ANns KoTopbix paboTa B rocygapCTBEHHbIX YHUTAPHbIX NPEeanpUATUSX, SBMSHOLNXCA
Hay4YHbIMW  OpraHM3auusiMM WM OpraHn3auMsiMM  HaydHOro obcnyXmBaHWA, KOTOpbIE
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OCYyLLEeCTBNAOT Hayu4HYIo, Hay4YHO-TEXHUYECKYIO, WHHOBALIMOHHYO AEATENbHOCTb,
9KCNepuMeHTanbHble pa3paboTky, WUCMbITAHUA, MOArOTOBKY KaapoB MO  MNPUOPUTETHBLIM
HanpaBneHUsIM pasBUTUS Hayku, TEexXHOMNormm wu TexHukn B Poccuiickon ®degepauun,
yTBepxaeHHbIM Ykasom [lpesngeHta Poccuinckon depepaumm ot 07.07.2011 Ne 899, un
KOTOpble He yKasaHbl B MOAMYHKTAX «WU» - «M» HacCTOSLEro nyHKTa, SIBNAETCA OCHOBHbIM
MecToM paboTsbl;

0) ANnsA KOTopbIX paboTa B opraHM3auusx - y4acTHMKaxX NporpamMm pasBuUTUS MUNOTHBLIX
WHHOBALMOHHbIX TeppuUTOpManbHbIX KNacTepoB, peanu3yemblx Ha Tepputopum MOCKOBCKOWN
obnacTn No nepeyHto cornacHo_npunoxeHuo kK NpaBunam pacnpegeneHna n npeaocTaBneHus
cybemamn uns depepanbHoro GrompkeTta Gopketam cybbektoB Poccunckon Pegepaumm Ha
peanusaumio  MeponpuUATUN,  NPeayCMOTPEHHbIX  NporpaMmMaMu _ pPasBUTUSA  MUMAOTHbLIX
WHHOBALIMOHHbIX _TEPPUTOPUAanbHbIX _KNacTtepoB, MpunoxeHuss Ne 6 K rocyaapCTBEHHON
nporpamme Poccunckon degepaumm  «KOHOMUYECKOE pas3BUTME W MHHOBALUMOHHASA
9KOHOMUKa», YyTBepxaeHHon [loctaHoBneHuem [lpasutensctBa Poccuinickon ®epepaunn
oT 15.04.2014 Ne 316 «OG6 yTBEepXOeHUM rocygapCTBEHHOW nporpaMmmbl  Poccuiickon
denepaumm «3KOHOMMYECKOE Pa3BUTUE U MHHOBALMOHHAA 9KOHOMMKA», SBNSETCA OCHOBHbIM
MecToM paboThl;

n) 4aenswowmecs BeTepaHamu 60eBbiX [EWCTBUMKW, - HE3aBUCMMO OT pa3MepoB
3aHMMaeMOro XUsioro NoMeLLeHus:;

p) nmewwme 2 n bonee HeCOBEPLUEHHONETHUX AETEN U ABRSKOLMECH nornyyvyaTensaMmu
MaTEepPUHCKOro (CEMenHOro) kanutana B cooTBeTcTBuu ¢ ®efeparnbHbiM 3akoHOM oT 29.12.2006
Ne 256-®3 «O [ononHUTENbHbLIX Mepax rocyaapCTBEHHOW MNOLAEPXKKN CEMEN, MMERLMX
aeTen», Npu YCroBUW UCMOMb30BaAHUA Takoro MaTEepUHCKOro (CemMerHOoro) kanutana Ha
npunobpeTteHne (CTPOUTENBCTBO) XUIbA 3KOHOMUYECKOrO Kracca, - He3aBUCMMO OT pa3mMepoB
3aHMMaeMOro XUsioro NoMeLLeHus:;

C) gBnslOWMECs WHBanNMaamu, WKW YneHaMy CeMen KOTOpbIX SABMAKTCA OeTn —
WHBaNUAbl, - HE3aBUCUMO OT pas3mepa 3aHMMaeMOro XXUITOro NOMELLLEHUS.

2.3. WHTepecbl nuu, ykasaHHbiX B nyHkTe Error: Reference source not found
HacToswero AOMWHUCTPATUBHOINO  perfameHTa, MOryT npeacTtaBnsTb MHble  nuua,
OENCTBYIOLWNE B MHTepecax 3asiBUTENs Ha OCHOBaHMM OOKYMEHTa, yOOCTOBEPSAoLIEero ero
nosIHoMouus, IM6oO B COOTBETCTBMM C 3aKOHOOATENbCTBOM (3aKOHHbIE nNpeacTaBuTenu) (aanee
— MNpencrasutens 3asBuTens).

2.4. Jlvya, umerowme npaso Ha nonyyvyeHne MyHuumnansHom ycnyru, n lNpeacrasutenu
3aaBUTENS Aanee MMeHyYTCs «3asaBUTeNbY.

3. TpeboeaHus kK NopsiOKy uHhopmMuposaHusi o rnopsioke npedocmaesieHus!
MyHuyunanbHoU ycnyau

3.1 WHdopmaumss o MecTe HaxoxaeHus, rpaduke paboTbl, KOHTAKTHbIX TenedgoHax,
agpecax oduumanbHbiX cantoB B ceTn WHTepHeT AMWHUCTpauUMM W OpraHusauun,
y4yacTBylOLWMX B MNpegocTaBneHnn wn  MHMOPMUPOBaAHMM O NOpsaKe npeaocTaBrieHust
MyHuumnansHon ycnyru npueedeHbl B [lpunoxeHun 2 K HacTtosiwemy ALMWUHUCTPATUBHOMY
perfnameHTy.

3.2 [lopsgok nonyyeHus 3anHTepecoBaHHbIMU NUUaMu UMHGOpPMauuu no Bornpocam
npegocrtaBneHns  MyHuuunanbHOWM  ycryr, CBeAEeHUMW O  Xoge  npefdocTaBreHus
MyHuumMnanbHoOM ycnyrn, nopsagke, opMme M MecTe pasMelleHust MHopmaunm O nopsiake
npegocrtaBneHns MyHuuMnaneHOM Yycnyrm npuBefeHbl B [lpunoxeHun 3 K HacTodemy
AOMUHUCTPATUBHOMY perfiaMmeHTy.

Paspen Il. CtangapT npeaoctaBneHus MyHuumnanbHoM ycrnyru

4. HaumeHoeaHue MyHuyunanbHoOU ycnyau
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4.1 MyHl/ILl,I/II'IaJ'IbHaSI ycnyra no CbOpMI/IpOBaHMIO CMNCKOB TpaxgaH, nverwLwnx rnpaso
Ha npmo6peTeH|/|e XunbA 3KOHOMUYECKOro Kriacca, MnOCTPOEeHHOro wuinM CcCTpodlleroca Ha
3E€MeJ1bHbIX y4aCTKaxX.

5. OpeaHbl u op2aHu3ayuu, ydacmeyrouwjue 8 okazaHuu MyHuyunanbHol ycnyau

5.1. OpraHom, OTBETCTBEHHbIM 3a NpegocTtasneHne MyHULMnansHOM yCnyrn aBnsieTcs
AgMunHucTpauma TangoMckoro ropogckoro okpyra MockoBckon obnactu. HenocpeacTtBeHHO
OTBeYaeT 3a OKasaHwe ycnyrm — OTAen CTpouTenbCTBa agMUHUCTpauun (ganee —
Moapasgoenexue).

5.2. AamuHucTpauus obecneumBaeT npegocTtaBneHne  MyHuuMnanbHOW  yCcryru
nocpeacteom M®L| 1 pernoHanbHOro noprana rocygapCTBEHHbIX M MYHULMNAMNbHBIX YCRyr
MockoBckon obnactn (ganee — PIIIY). lNepeyeHb M®L| ykaszaH B [lpunoxeHmn 2 K
HacToswemy AQMUHUCTPATMBHOMY perfameHTy.

5.3. AamuHuctpaums n MOLL He BnpaBe TpeboBaTb OT 3adABUTENS OCYLLECTBNEHUS
AENCTBUI, B TOM 4YMCNE COrnacoBaHnin, Heobxoanmblix Ana nonyvyeHna MyHuuunansHOW ycnyrm
N CBSA3aHHbIX C oOOpaleHMeM B MWHble rOCy4apCTBEHHblE OpraHbl MW OpraHbl MeCTHOro
camoynpaBrfieHUsl, OpraHM3auumm, 3a WCKINIYEHNEM MONYYEHUS YCNYr, BK/OYEHHbIX B
yTBEpXAEHHbIM nocTaHoBreHvem [lpasutensctea Mockosckon obnactm ot 01.04.2015
Ne186/12 nepeyveHb ycnyr, KOTOpble SBAAKTCA HeobxoauMbiMn KU 0bs3aTenbHbIMW  ANd
npenocTaBneHnst rocygapCTBEHHbIX YCIyr.

54. AamuHuCcTpauuss B Uenax  npegocTtaBneHnss MyHuuunanbHOWM — yCryru
B3aUMOENCTBYET C:

- ®epepanbHON cnyxbon rocygapCTBEHHOW perMcTpauuun, kagactpa v kaptorpacdum B
Lensix nonyvyeHnsa BbINUCKM M3 EQMHOro rocygapCTBEHHOrO peectpa HeABMXXMMOCTU O MpaBax
3aaButensa n (MnNKn) YrNeHoB €ro ceMbM Ha MMerLwmecsa y Hero (HUX) o6bEeKTbl HEOBUXKMMOTO
MMyLLEeCTBa (3eMerbHble Yy4yacTku, >Xunble Aoma (CTpoeHusl) Ha Tepputopun MockoBckomn
obnactu (cBeaenus ¢ 1997 roga);

- MuHucTepcTBOM CTpoUTENbHOrO KOMMnekca MockoBckon obnacTy;

- M®L — ansa npuema, nepegaym AOKYMEHTOB M Bbldayn pe3ynbTaTa, a Takke NonyyYyeHus
BbINMUCKN N3 JOMOBOW KHUIMM, €CNW YKa3aHHbIA AOKYMEHT HaxoauTcsa B pacnopsikeHnn MOL;

6. OcHoeaHus Ons1 o6pawjeHuUs u pe3ysibmamsi npedocmaesieHusi MyHuyunanbHou
ycnyau

6.1 3asasutenb obpaltaeTcs B AOMUHUCTPALUUIO OAHUM U3 CnocoboB, yYKa3aHHbIX B M.
16 HacToswero AOMVHUCTPATUMBHOIO perrameHTa, Ans npegocrasneHns MyHuuunanbHOW
ycnyru npu Hann4mm ogHOBPEMEHHO:

a) cnegyoLwmx OCHOBaAHUN B COBOKYMHOCTH:

rpaXkgaHnH He sIBMSIETCSA YFIEHOM XUMULHO-CTPOUTENBHONO KoornepaTtmea, CO34aHHOro B
uensix obecnevyeHns XurnbiMm NOMeELLEHNSMN OTAENbHbBIX KAaTEropumn rpaxaaH B COOTBETCTBUM C
depepanbHbiMM 3akoHaMn «O COOENCTBUM Pa3BUTUIO XKUIULLHOIMO cTpouTenbctBa» n «O
BBeAeHUN B AencTBmne 3emMenbHoro kogekca Poccuinckon ®egepaunny;

rpaXkgaHnH He peanu3oBan npaBo Ha NPUOBpPETEHME XUNbs SKOHOMUYECKOrO Kracca B
cootBeTCcTBUM C DdegepanbHbiM  3akoHOM «O  coOencTBUMM  PasBUTUIO  XKUITULLIHOIO
CTPOUTENBLCTBAY;

obwun crtax paboTbl rpaxgaHuWHa B OpraHax roCyfapCTBEHHOW BRacTu, oOpraHax
MECTHOro CaMOynpaBfieHUst UM OpraHn3aumsx, yKkasaHHbIX B NOAMNYHKTAX «K» - «H» KaTeropum
MWL, yKasaHHbIX B NYHKTE 2.2 K HacTtosiwemMy AOMUHUCTPATMBHOMY perfiaMeHTy, cocTaBnsieT 3
roga u bonee;

rpaxgaHuH SBASEeTCA HaHUMaTeNeM J>KUMNOro MOMeWeHNs WM YreHOM  CeMbM
HaHUMAaTENs XXWUIOro MNOMELLEHUs MO OOroBOpY coumanbHOro Hamma nmbo cobCTBEHHMKOM
XUITOr0 NMOMELLEHUS UIN YNEHOM CEMbW COBCTBEHHMKA XMUIOro NoMeELLEHUs, Npy 3ToM obLias
nnowaab 3aHMMaeMoro Xunoro nomeleHus (C y4eTom nnowiagn, NpuUxoasencs Ha Kaxgoro
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yfieHa cemMbW) He MpeBbILWAET pa3Mep obLien nnowaanm XUNoro NOMeLLEHUs, pacCYnTaHHbIN
ncxoas M3 HOpMbl NMPeAOCTaBNEHNA NOWAAN XKUMOro NOMELLEHNSA NO LOroBOPY COLMarbHOro
HanMa, YCTaHOBJSIEHHOM B COOTBETCTBUM cO cTaTben 50 >KunuuwHoro kogekca Poccunckon
depepaumnm, 6onee 4Yem Ha 18 kBagpaTHbIX METPOB NMOO KOMUYECTBO KOMHAT B >KUIOM
NOMeLLEHNN (KBAPTUPE UMK XXNNOM AOME) MEHbLLE KONMYECTBa MPOXMBAKOLWINX B HEM cemen (B
TOM 4YUCMEe €Cnu CemMbsi COCTOUT U3 poauTeENnenh U MOCTOAHHO MNPOXMBAKLWMX C HUMWU U
3aperncTpupoBaHHbIX MO MECTY XUTeNbCTBa COBEPLUEHHONETHUX AeTeln, COoCToAwmX B Gpake)
HEe3aBMCMMO OT Pa3MepPOB 3aHNMAEMOTO XMUIOro NOMELLEHMS;

6) ogHOro 13 crnegyLwmx OCHOBaHUN:

rpakgaHnH 3apernctpupoBaH MO MECTY XWUTENbCTBA B XXWMNOM MOMELWEHMM Ha
Tepputopun cybbekta Poccunckon degepaunn, B rpaHuLax KOTOPOro NPOBEAEH ayKLMOH,
npeanycMoTpeHHbIn ctatben 16.6, 16.6-1 nnn 16.6-2 depepanbHoro 3akoHa «O cogencTeum
Pa3BUTUIO XKUINULLIHOTO CTPOUTENBLCTBAY;

rpakgaHnH MMeeT OCHOBHOE MecCcTo paboTbl (cnyxbbl) Ha TeppuTopuM cybbekTa
Poccuiickon ®enepauun, B rpaHmuax KOTOpOro NpoBeAeH aykLUnoH, NpeayCMOTPEHHbIN CTaTben
16.6, 16.6-1 unmn 16.6-2 PepepanbHoro 3akoHa «O COAENCTBMM pPa3BUTUIO KUIULLHOTO
CTPOUTENBLCTBAY.

6.2 Pesynbtatom npepoctaBneHnss MyHuuunanbHOW ycnyrn aBnseTcs:

a. B cnyyae oTtcyTcTBMS OCHOBaHWW Ansa oTkasa B npegoctaBrieHun MyHuumnanbHom
ycnyru, pesynbTaTt npeacTtaBnseT cobon yBeooMIIEHME O BKIHOYEHUM rpaxkgaHmHa B CnuUCOK,
ocopmneHHoe Ha oduumnanbHoM bGnaHke AgMuHUCTpauum no opme cornacHo [MpunoXxeHuto
4:

6. OTka3 odopmnisieTca yBegomMmneHne ob oTkase BO BKMHOYEHUN rpaxkaaHnHa B CnUCOK,
odopmneHHoe Ha odmumnansHoM 6naHke AgmuHucTpauum no dopme [lpunoxenusa 5 k
HacToswemy ALMUHUCTPATUBHOMY perfameHTy, U HanpasnseTca 3adaBuTento cnocobom,
yKa3aHHbIM B 3asiBMNeHuN.

6.3 PesynbTaT npegoctaBneHns MyHuumMnanbHOW ycnyru B BuAE 3MEKTPOHHOro
AOKYMEHTa, MNOAMUCAHHOINO  YCUITEHHOW  KBanuUUUMPOBAHHOW  3IEKTPOHHOM  MOAMUCHIO
YNONTHOMOYEHHOIO [OSMPKHOCTHOrO nuua  AOMUHUCTpauuMn, HanpasnsieTcs  crneynanmcTtomM
AOMUHUCTpaumMM 3aaBuTento CNocoboM, yKasaHHbIM B 3asdBfEHMM Ha OKa3aHue YCryru,
nocpeactsoM Moayna okasaHusa ycnyr eguHon MHGOPMAaLMOHHOM CUCTEMbl  OKa3aHus
rocyaapCTBEHHbIX U MyHUUUNanbHbIX ycnyr Mockosckon obnactu (qanee — Mogynb okasaHus
ycnyr EXMC QY). OpurnHan pesynbTaTta npegoctasneHns MyHMumnanbHOW YCryrn XpaHuTcs B
AOMUHUCTpaUu.

6.4 B cnyyae HeobxogmmocTn 3agaBuTenb (NpeactasuTenb 3asiBUTENsl) MOXET
nony4nTb pesynbTaT npegoctasneHna MyHuuunansHon ycnyrn 8 M®L, npn ycnosum ykasaHusi
cooTBeTCTBylOWEero crnocoba nonyyeHus pesynbtata B 3aaBneHun. B  a3Tom cnydvae
cneunanuctom MOL| pacneyatbiBaeTcs u3 Mogyna ML EMC OY ak3emnnsp anNeKTPOHHOro
AOKyMeHTa Ha 6ymaxkHoM HocuTerne, nognucaHHbii 3l ynonHOMOYEHHOro AOMKHOCTHOrO fivua
AOMUHMCTpaUuK, 3aBepsieTcs NoAMUCLI0 YMONMHOMOYeHHoro cneuuanucta MOLL n nevatbio
MoL.

6.5 ®akT npegocrtasneHns MyHuuunansHon ycnyrmu pukcmpyetca B Mogyne okasaHus
ycnyr EMC QY (HanmeHoBaHMe MyHUUMManbHOro obpasoBaHus) C NPUNOXeHUeM pesyrnbTaTa
npegoctaBneHms MyHuuunanbHOW yCnyri.

7. Cpok pecucmpauyuu 3asienieHusi Ha npedocmasesnieHue MyHuyunanbHoOU
ycnyau

7.1.3aaBneHue, nogaHHoe 4vepe3 MOLl, pernctpmpyetca B AGDMUHUCTpaUMN B NeEPBbIN
pabounn geHb, cneayrowmm 3a gHem nogaym 3asenexHmss B8 MOLL.

7.2.3asBneHne, nogaHHoe B anekTpoHHon ¢opme nocpeacteom PIIY po 16:00
paboyero gHs, pernctpupyeTtcs B AQMUHUCTpaUMM B OeHb ero nogadyn. 3assneHue, nogaHHoe

6


consultantplus://offline/ref=5DC61F0898DAD47D94515B61DC43A1FF8AC41066019C679F3890E034973AEBD5A81AB8A3DAD6P8K
consultantplus://offline/ref=5DC61F0898DAD47D94515B61DC43A1FF8AC41066019C679F3890E034973AEBD5A81AB8A4D9D6P3K
consultantplus://offline/ref=5DC61F0898DAD47D94515B61DC43A1FF8AC41066019C679F3890E034973AEBD5A81AB8A0DDD6P8K
consultantplus://offline/ref=5DC61F0898DAD47D94515B61DC43A1FF8AC41066019C679F3890E034973AEBD5A81AB8A0DDD6P8K
consultantplus://offline/ref=5DC61F0898DAD47D94515B61DC43A1FF8AC41066019C679F3890E034973AEBD5A81AB8A3DAD6P8K
consultantplus://offline/ref=5DC61F0898DAD47D94515B61DC43A1FF8AC41066019C679F3890E034973AEBD5A81AB8A4D9D6P3K
consultantplus://offline/ref=5DC61F0898DAD47D94515B61DC43A1FF8AC41066019C679F3890E034973AEBD5A81AB8A0DDD6P8K
consultantplus://offline/ref=5DC61F0898DAD47D94515B61DC43A1FF8AC41166019F679F3890E034973AEBD5A81AB8A4DB616D1FD6P7K

yepes PIIIY nocne 16:00 paboyero gHs, nmbo B Hepaboumh OeHb, perucTpupyeTca B
AOMUHUCTpaUMN Ha cregyowmnin pabounn aeHb.

8. Cpok npedocmaeneHuss MyHuyunanbHoU ycnyau

8.1. Cpok npegoctaBneHna MyHuumnanbHOM ycnyrn He npeBbiwaeT 15 pabounx gHen
C AaTbl Nogayn 3asiBfeHnsa N JOKYMEHTOB;

8.2. OcHoBaHusi Onsi NPUOCTAHOBKM npefoctaBneHns MyHuumMnanbHOW  ycryru
OTCYTCTBYIOT.

9. lNpaeoesnie ocHosaHus npedocmaessneHuss MyHuyunanbHoOU ycnyau

9.1. OCHOBHbIM HOPMAaTMBHbLIM MPaBOBbLIM aKTOM, Perynupylowmm npegocTtaBneHune
MyHuumnansHon ycnyrn, asnsetca dPegepanbHbin 3akoH OT 24.07.2008 Ne 161-03 «O
COAENCTBMM PasBUTUIO XUITULLHOIO CTPOUTENBCTBAY.

9.2. Cnucok HOPMAaTMBHbLIX aKTOB, B COOTBETCTBUM C KOTOPbIMWU OCYLLECTBMASETCA
okasaHMe MyHunuunanbHon ycnyrn, npuBegeH B [lpunoxeHumn 6 K HacTosiwemMy
AOMUHUCTPATMBHOMY perfnameHTy

10. Ucuepnbiearowuli nepevyeHb OOKYyMeHmMoe, Heob6xodumbix Ossi npedocmaesieHust
MyHuyunanbHoU ycnyau

10.1. [JoKkymeHTbl, NnpegocTasnseMble 3asBUTenem:
10.1.1. [lnsa Bcex kaTeropun nuu;
10.1.1.1. 3aseneHue no gopme [punoxexus 7
10.1.1.2. nacnopT rpaxgaHnHa Poccunckon denepaumm.
10.1.1.3. OOKyMeHTbl, noATBepXAallne CeMenHble OTHOLWIEHUA rpaxgaHuvHa
(cBMOETENBCTBO O POXAEHUM, CBMAOETENLCTBO O 3akNiyYeHun Opaka, CBUMAETENLCTBO O
pacTopXXeHun bpaka, cyaebHoe pelleHne o Npu3HaHuM YrieHOM CeMbU U Ap.).
10.1.1.4. Bbinucka n3 4OMOBOW KHUTN.
10.1.1.5. Bbinucka n3 donHaHCOBO-NNLIEBOrO cYeTa.
10.1.2. AN KaTeropum rpaxaaH, yKasaHHblIX B MNOAMYHKTE «a» MyHKTa 2.2
HacTosiwero AOMUHUCTPATUBHOIO perfnameHTa:
10.1.2.1. QOKYMEHT, NOATBEPXAAKLUMN TO, YTO rpaxkgaHWH COCTOUT Ha y4yeTe B
opraHe MEeCTHOro camoyrnpaBsfeHUd B KayecCcTBe HyXOaloLWerocss B XXUIIOM MNOMELLEHUN WUIn
NpU3HaH OpraHoM MECTHOrO CaMOYMNpPaBfiEHUS HyXOAlLWKUMCAa MO TEeM Xe OCHOBaHUSM,
KoTopble YycTaHoBneHbl ctatben 51 XunuwHoro kogekca Poccurckon depepaumn ans
NPU3HAHUA rpaxxaaH HYXXOarLWMMNCS B XXUIbIX MOMELLEHUAX, NPeaoCcTaBnseMbiX No 4OroBopam
coumarnbHOro HamMa, Ho He COCTOSILLIME Ha TakoM y4yeTe.
10.1.3. ANs KaTeropun rpaxgaH, ykasaHHblXx B nognyHkte «a (1)» nyHkta 2.2
HacTosiwero AOMUHUCTPATUBHOIO perfnameHTa:
10.1.3.1. konnun [JOKYMEHTOB B COOTBETCTBUM C MNepevyHeM, YTBEepPXOAEHHbIM
noctaHosneHnem lpasutensctea MO o1 31.08.2006 Ne 839/33 «O [Mopsiake yvyeta 4OXOLO0B U
MMyLLECTBA B UensxX nMpu3HaHus rpaxaaH, npoxueBawwmx B MockoBckon obnactu,
ManouMyLMMM 1 NpegoCcTaBNeHns MM No JOroBopamM CouManbHOro HamMa XXubiX NOMeELLEHNI
MYHULMNANbHOIO XUNULHOIO poHaa», B LEnsxX onpeaeneHns YpoBHSA AOXOAOB rpaxgaHuHa u
YSIEHOB €ro CEMbMU, a TaKkke CTOUMOCTU UX NMYLLIECTBA.
10.1.4. ANs KaTeropuin rpaxnaH, YykasaHHbIX B nNognyHkte «O6» nyHkta 2.2
HacTosiwero AQMUHUCTPATUBHOIO pernameHTa:
10.1.4.1. pOKYMEHT, nOATBEPXOAKLWMA NpU3HaHWE YMNOSIHOMOYEHHbIM OpraHom
MECTHOIO  CaMOYMpaBfieHUs  KUMAOFO0  MOMELWEHUsT  HEeMpUrogHbIM  ANS  NPOXMBaHUS
(MHOroKBapTUPHOro OMa aBapUNHbLIM 1 NOASIEXALLNM CHOCY UIU PEKOHCTPYKLMM).
10.1.5. ANS KaTeropum rpaxpaH, YKasaHHbIX B MNOAMYHKTE «B» MNyHKTa 2.2
HacTosiwero AOQMUHUCTPaTMBHOIO pernamMeHTa:




10.1.5.1. OOKYMeHT, noATBepXOalwlWnn nNpU3HaHue rpaxgaHuHa  Yy4aCTHUKOM
rocyAapCTBEHHbIX UM MYHULMNAMbHbLIX NPOrpamMM, UHbIX MeponpuaTUn, UMEKOLEero npaBo Ha
noslyyeHMe coumanbHbiX Bbinnat (cybcuann) Ha npuobpeTeHne (CTPOUTENBCTBO) XKUMbIX
NOMELLEHMI 3a CHET CPeacTB OIOAKETOB BCEX YPOBHEMN.
10.1.6. ANA  KaTeropun rpaxnaH, YyKasaHHbIX B MOAMYHKTE «e» TMyHKkTa 2.2
HacTosLero AAMUHUCTPATUBHOIO perfiaMmeHTa:
10.1.6.1. OOKYMeHT, MOATBepXAalLWMA YyyacTue rpaxgaHuHa B HaKOMUTESbHO-
NNOTEYHOWN CUCTEME XUNULLHOIO obecneyeHns BOEHHOCTYXaLLUX.
10.1.7. ANA KaTeropum rpaxagaH, ykasaHHblX B MNOOMYHKTaX <K»-«O» MNyHKTa 2.2
HacTosLero AAMUHUCTPATUBHOIO perfiaMmeHTa:
10.1.7.1. Konns TPYOOBOW KHWXKKW, 3aBepeHHasi Ha KaX4ow CTpaHuue nevatblo u
NoANUCbI0 OTBETCTBEHHOrO pabOoOTHUKA rOoCy4apCTBEHHOIO UMW MYHULMMANbHOMO ydpexaeHus
nmbo  rocyfapCTBEHHOIO WM MyHUUMMANbHOrO  oOpraHa Wnu  Opyrmx  opraHusaumm
(NnpeanpuaTUn) B 3aBMCUMOCTU OT MecTa paboTbl (Cnyxbbl).
10.1.8. ANA KaTeropumn rpaxpaH, yKasaHHbIX B MOAMYHKTax «WU»-«O» MyHKTa 2.2
HacTosLero AAMUHUCTPATUBHOIO perfiaMeHTa:
10.1.8.1. cnpaBka C OCHOBHOro MecTa paboTbl, noAaTBepXgawwasi craTyc
opraHusauumn (NpegnpuaTus).
10.1.9. ANs KaTeropum rpaxgaH, YKasaHHbIX B MOAMYHKTaX «M» MyHKTa 2.2
HacTosdLero AAMUHUCTPATUBHOIO perfiaMeHTa:
10.1.9.1. Konus ygoCTOBEPEHUS, NOATBEPXKAAIOLEro NPUHAANEXHOCTb K KaTeropum.
10.1.10. AN KaTeropum rpaxnaaH, ykasaHHblIX B MNOAMYHKTE «p» MyHKTa 2.2
HacTosiwero AOQMUHUCTPaTMBHOIO pernamMeHTa:
10.1.10.1. Konna cepTudmrKaTa Ha MaTEPUHCKMIA (CEMENHbLIN) KanuTan.
10.1.11. ANs KaTeropum rpaxgaH, YKasaHHblX B MOAMNYHKTAX «C» MyHKTa 2.2
HacTosLwero AAMUHUCTPATUBHOIO perfiaMeHTa:
10.1.11.1. cnpaeka MCQ3.
10.2. OnucaHne OOKYMEHTOB, HeobxoauMmbix Ans npegoctaBneHns MyHuuunanbHoOn
ycnyru, npusegeHsl B [1punoxeHun 8 HacTosAwero AQMUHUCTPATUBHOIO perflaMeHTa.
10.3. Konun JOKYMEHTOB C opurMHanamu ans cBepku npegocrasnsotcs 8 MOL.

11. Ucuepnbiearowuli nepevyeHb OOKYyMeHmMoe, Heob6xoodumbix Oss1 npedocmaesieHust
MyHuuyunanbHoOU ycriy2u, Komopble Haxo0sImcsi 8 pacnopsikeHuu Op2aHoe enacmu

11.1. [okymeHTbl, Heobxogumble AnNA npegocTtaBneHns MyHUUMNAnbHOW YyCryru,
KOTOpble HaxoAATCA B PacCropsKeHUW TroCyOapCTBEHHbIX OpraHoB, OPraHoB MECTHOrO
camoynpaBsfeHnUs U UHbIX OpraHoB W MOABEAOMCTBEHHbLIX UM OpraHu3auusix, y4acTBYHOLUX B
npeaocTaBneHnn MyHUUMnanbeHblX ycnyr u  kotopble OMCY 3anpawuvBaeT B nopsgke
MeXBeJOMCTBEHHOIo B3auMoOeNCTBUSA:

1) Bbinncka M3 EMPH o 3apernctpupoBaHHbIX NpaBax rpaxgaHwHa, YSIeHOB CEMbW Ha
XWnble NMoMeLLeHus, pacrnofioXeHHble Ha Tepputopun Poccunckon Pepepauunmn, u caenkax,
COBEPLLEHHbIX C HAMW 3a NATb NEeT, NPeALlecTBYOWMX nogade 3asaBreHns O NPUHATUM Ha yyeT
M O XapakTepuctukax OOBLEKTOB HEABWXKUMOCTM  (KUNbIX MNOMELLEHUA, 3aHUMaeMblX
rpaxgaHWHOM, YrieHaMn ceMbu Mo AOroBOPY COLMANbHOMO HamMa u (Unu) npuHagnexawimx um
Ha npaBe COBCTBEHHOCTU) (3anpawwmvBaetca B YnpasrneHun degepansHON  CRyxObl
rocygapCTBEHHOW pernctpaunn, kagactpa u kaptorpadum no MockoBckon obnactn);

2) pelleHne opraHa MeCTHOro camoyrpaBfieHMs O TOM, YTO Xunoe MoMeLleHue, B
KOTOPOM NPOXWBAET rpagaHWHa, MPU3HAHO B YCTAHOBIIEHHOM MOPSAKE HENpuUroaHbiM Ang
NpoOXMBaHMsA (MHOFOKBAPTUPHBIN AOM, B KOTOPOM MPOXUBAET rpakKaaHWH, Npu3HaH aBapuUnHbIM
He noanexalinm PeMOHTY U PEKOHCTPYKLMK).

3) peweHne opraHa MeCTHOro CaMoynpaBfeHWs O NPU3HaHUW rpaxgaHvHa
HY>KAAKOLWLMMCS B XXMUSIOM NOMELLEHNUN;



4) pelweHne opraHa MEeCTHOrO CaMoyrnpaBfeHUs O MNPU3HaHMKM rpaxgaHuHa
HY>KAAKOLWMMCS B XUNbIX NOMELLEHUAX NO TEM XKe OCHOBaHUSIM, KOTOPbIE YCTAaHOBIEHbI CTaTbeN
51 XXunuwHoro kogekca Poccuickon ®eagepaunu;

5) pelweHne opraHa MeCTHOro CamMoOynpaBIieHUsI O BKIOYEHUW rpaxgaHuHa B COCTaB
YYaCTHMKOB rOCYAAPCTBEHHbLIX WNN  MyHUUMNANbHbIX MNporpaMm  (MHbIX  MepOonpuUaTUR),
MMEKLWNX NpaBO Ha MNonydYeHne couunanbHbiX BbiNnaTt (cybcmaun) Ha npuobpeTeHue
(CTPOUTENBCTBO) XWIbIX NOMELLIEHNA 3a cHET cpeacTB BloKeTOB BCEX YPOBHEN;

6) cnpaBka O TOM, YTO rpaxdaHWH He SBMNAETCA YSIEHOM >XUMULLHO-CTPOUTENBHOrO
KoonepaTuBa, CO34aHHOIO B LUenax obecrneyeHust >XunbIMKM MNOMELLEHUAMU OTAESNbHbIX
KaTeropun rpaxgaH B COOTBETCTBUM C dedeparnbHbiMM 3akoHamn «O cOOencTBMM pasBUTUIO
XunuwHoro ctpoutenbctBa» n «O BBedeHun B gencteue 3emernbHOro kogekca Poccuickon
depepaumm» (B MuHucTepcTee ctpontenbHOro komnnekca MockoBckon obnactn);

7) cnpaBka O TOM, YTO rpaxdaHWH He peanusoBasn NpaBO Ha MpuobpeTeHue Xunbs
9KOHOMMYECKOro Krnacca B cooTBeTcTBUM ¢ PefepanbHbiM 3akoHOM «O coaencTBMM PasBUTUIO
XunuuwHoro ctpoutensctBa» (B MuHUCTepCTBE CTPOUTENBLHOrO Komnsiekca MOCKOBCKOM
obnactn).

11.2. [loKymeHTbl, yKasaHHble B nyHkte 11.1. HacToswero AOMUHUCTPATMBHOIO
pernameHTa MoryT OblTb npeacTaBneHbl 3asBuTenieM Mo COBCTBEHHOM MHULMATUBE.
HenpeactasneHne 3aaButenemM ykasaHHbIX JOKYMEHTOB He SIBfISIETCA OCHOBaHMEM AJ1s1 OTKasa
3asButenio B npegocTtasneHnn MyHMunnansHoOm ycnyru.

11.3. AamuHuctpaumsa n MOLl He Bnpase TpeboBaTb OT 3aaBUTENS NpeacTaBreHus
AOKYMEHTOB U MHOPMaLUKMK, YKa3aHHbIX B HACTOALLEM MYHKTE.

11.4. AgmuHuctpauua n MOL| He Bnpase TpeboBaTtb OT 3adABuTENsa NpegocTaBeHus
WHOPMaUMM N OCYLLUECTBNEHUS  OEUCTBUA, HEe  MPeayCMOTPEHHbIX  HaCTOALWMM
AOMUHUCTPATMBHBIM pernameHToM.

12. Ucuepnbiearowuli nepevyeHb OCHOBaHUl OJist omkKa3a e npueme AOKyMeHMmoa,
Heobxo0umbix Ons npedocmaeneHuss MyHuyunanbHoOU ycryau

12.1. OcHoBaHusIMM Onsi OTKasa B MNpUEME [OOKYMEHTOB, HeobxoauMmblx Ans
npegoctaBneHns MyHmuunanbHOW ycnyrun, SBNSOTCS:

12.1.1. obpawieHne 3a MyHuuunanbHOM YCNyrow, NpeaocCTaBfiEHME KOTOPOW He
npegycMaTpmBaeTcs HacToAWMM AOMUHUCTPATUBHBLIM perfnaMmeHToM;
12.1.2. npegoctaBneHne 3asBneHunsl, No4MNMCaHHOIO HEYNOSTIHOMOYEHHbIM NNLOM;

npegoctaeneHne 3asiBfieHUsi, 0POpMIIEHHONO He B COOTBETCTBMU C TpeboBaHMsMU
PernamenTa;

12.1.3. HenpencTaBneHne HeobxoauMbIX [AOKYMEHTOB WM NpeacTaBrieHune
OOKYMEHTOB, HE COOTBETCTBYKOLINX YCTAHOBMEHHbIM HACTOAWMM  AOMUHUCTPATUBHbLIM
pernaMmeHToMm TpeboBaHUsAM;

12.1.4. npeacTaBneHMe JOKYMEHTOB, coAepXalluux MUCnpaBrieHus, He 3aBepeHHbIe
B YCTAHOBMEHHOM 3aKOHOAATESNbCTBOM NOpAAKe, NMOAYNCTKU, UCNIPABEHUS TEKCTa;

12.1.5. npeacraBneHne LOKYMEHTOB, TEKCT KOTOPbIX HE MNO3BoMdeT O4HO3Ha4yHO
NCTOSKOBATb COAEPXKaHNE;

12.1.6. npeacTaBfneHne JOKYMEHTOB, YTpaTUBLLUX CUNY.

12.2. [JONONHUTENbHLIMW  OCHOBaHUAMKM O  OTKa3a B npueme (perucrpauum)
AOKYMEHTOB, HEOOX0ANMbIX Ansa npegoctaBneHna MyHuumnanbHOW ycryrn, Npu HanpaefeHUn
obpauweHna yepes PITY aensatoTcs:

12.2.1. HEKOPPEKTHOE  3anofiHeHne  obsa3aTenbHbIX  Nonen B  dopme
MHTepakTuBHOro 3anpoca PIIIY (oTcyTcTBue 3anofiHeHUsi, He4OCTOBEpHoe, HenosiHoe nnbo
HenpaBuIibHOE, He  COOTBETCTByWLWEee TpeboBaHMsIM, YCTAHOBMEHHbIM  HACTOALLUM
AOMUHNCTPATUBHBLIM PeErfaMeHToM).
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12.2.2. npeacTaBneHne 3NEeKTPOHHbIX KOMUKN (3MEKTPOHHBIX 0Bpa3oB) JOKYMEHTOB,
He NO3BOSIAIOLLMX B MOSTHOM 06beme NpoynTaTb TEKCT AOKYMEHTA U/UMn pacno3HaTb PEKBU3UTDI
AOKYMEHTA;

12.2.3. HecobnoaeHne TpeboBaHUN, NpeayCMOTPEHHbIX MyHkTamyn 21.2 un 21.3
HacTosiwero AQMUHUCTPATMBHOIO perfnamMeHTa.

12.3. TnucbmeHHoOe pelwieHMe 06 OTKasze B NpuMeEME [OOKYMEHTOB, Heobxoammbix AN
npegoctaeneHns MyHuumnansHon ycnyru, odopmnseTca no TpeboaHuo 3aasutens no
dopme cornacHo [lpunoxeHnto 9 K HacToAwemMy AOMUHUCTPATUBHOMY perfameHTy,
noanucbiBaeTCca  YNOSIHOMOYEHHbIM  OSMKHOCTHBIM  NIMUOM U BblgaeTcs (HanpasnsieTcsd)
3asBUTENIO C yKasaHWEM MpPUYMH OTKa3a He no3gHee cnegykowero paboyero OHA nocne
nonyyeHmst cootseTctBeHHo MOLL, AamuHucTpauven AOokymeHTOB. B cnydae, ecnu oTkas
odopmnisieTca npu nogadve 3asaBnenus yepes MOU, cneumanmnct MOL| no TpeboBaHuio
3agsutena odopmnsaeT oTka3 B TedeHne 30 MUHYT C MOMEHTa MonyyeHus oT 3asButens
[OKYMEHTOB.

PeweHne 06 oTkase B npveme anekTpoHHOro 3asiBfieHnsa U AOKYMEHTOB NoanucbiBaeTcH
9NEKTPOHHON  MNOAMNUCHI0  YNOMIHOMOYEHHOrO  AOSMKHOCTHOrO  nuua  AgMuHUCTpaumm w1
HanpasnseTcs B JIMYHbIN KabuHeT 3asBuTens He nosgHee cnefytouero paboyero gHa nocne
nonyyeHuns 3asBrneHus.

13. Ucuepnbiearowuli nepeyeHb OcHoeaHull A511 omka3a e npedocmaesieHuu
MyHuyunansHol ycnyau

13.1. PeweHune 06 oTkase B npegoctasneHnn MyHuuunanbHOW ycnyrm npuHUMaeTca no
crneaylowmmM OCHOBaHUSAM:

1. 3asaBuTENb HE OTHOCUTCHA HU K OQHOM U3 KaTeropumn rpaxgaH, MMerLmMx npaBo Ha
npnobpeTeHne Xurnbs SKOHOMUYECKOrO Kracca, onpeneneHHblx NpaButensctBom Poccuiickon
depgepaumm, 1 ykasaHHbIX B NyHKTE 2.2 K HacTodAwemMy AQMUHUCTPATUBHOMY PerfamMeHTy;

2. OTCYTCTBYIOT onpegenieHHole [lpaButenoctBoMm Poccunckon depepauum B
COOTBETCTBUM CO cTatben 16.6 degepanbHoro 3akoHa oT 24.07.2008 Ne 161-d3 «O
COOENCTBMM Pa3BUTUIO XKUITULLIHOIO CTPOUTENbLCTBA» OCHOBAHMUS BKOYEHUSA TpaXxdaHWHa B
Cnucok rpaxgaH, UMetoLnX nNpaBso Ha NpuobpeTeHne Xunbst SKOHOMUYECKOro Krnacca;

3. npeacTaBneHHble 3asBuUTeNeM AOKYMEHTbl COAepXaT He4OCTOBEPHbIE CBeAEHUS
O HEM U (MNN) YneHax ero cemMbM;
4. HEBO3MOXHO BKNOUNTE 3asiButens B Cnucok B COOTBETCTBUM CO cTaTben 5

3akoHa MockoBckor obnactm ot 12.12.2013 Ne 156/2013-0O3 «O ¢opmmpoBaHMM CNUCKOB
rpaxkgaH, MMeLmnx nNpaBo Ha NpuobpeTeHne Xurbs 3KOHOMUYECKOro Krnacca, NOCTPOEHHOro
WM CTPOSLLIErOCs Ha 3eMenbHbIX yyacTkax ®defepanbHoro ¢oHaa COAENCTBUS pPas3BUTUIO
XWUINULLHOTO CTPOUTENBbCTBAY.

13.2. 3agsutenb (nNpeacrtaButenb 3asiBUTENs) BNpaBe OTKasaTbCA OT MOfyYeHus
MyHMUMNanbHON YCryrn Ha OCHOBAHUM JIMYHOIO NMUCbMEHHOTO 3asBieHnst B cBo6oaHon dopme,
HanpaBfieHHOro B agpec AAMUHUCTPAUUKM UK NO agpecy 3EKTPOHHOM NOYTbl YKa3aHHOMY B
[MpunoxeHun 2 K Hactoswemy AOMWHUCTPATUBHOMY pernamMeHTy. [MCbMeHHbIN OTKa3 He
npenaTcTByeT NOBTOPHOMY obpalleHuto 3a npegocTtasneHmem MyHuumnansHOM ycnyri.

14.[lopsiOoK, pa3Mmep U OCHOBAHUSI 83UMaHUs1 20Ccy0apcmeeHHOU MOWIIUHbI Uslu UHOU
nnamsel, e3umaeMoli 3a npedocmassneHue MyHuyunansHol ycnyau

14.1. MyHMumnanbHaga ycnyra npegocraBnsieTca 6ecnnaTHo.

15. [MepeyveHb ycny2, He06x00UMbIX U 06s13ameribHbIX Ossl npedocmassieHus!
MyHuyunanbHol ycnyau, 8 moMm yucsie nopsi0okK, pa3mMep U OCHO8aHUs1 83UMaHus
nnamel 3a npedocmaessieHuUe makux ycrye
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15.1.Ycnyrn, Heobxogumble M obdasatenbHble Ona npegoctaBneHns MyHuuunanbHOW
ycnyru, oTCyTCTBYHOT.

16. Cnocobb! npedocmaesieHusi 3asisumesieM OOKyMeHmoe8, Heo6xo0uMbIx Osisi
nony4eHusi MyHuyunanbHoU ycnyau

16.1. JluyHoe obpauweHue 3aseumerns (unu npedcmasumerns 3aseumers) e MOL|

16.1.1. Ona nonyyeHna MyHuuunansHon ycnyrn 3asBuTens (npeacraBuTerb
3asButensa) npeacraBndetT HeobxoauMMble OOKYMEHTbI, YKka3aHHble B nyHKTe 10 HacTtoswero
AOMUHUCTPATMBHBIM pernameHTa.

16.1.2. B cnyyae Hanuuus ocHoBaHWK, NpeayCMOTPEHHbIX MyHKTOM 12 HacTosLwero
AOMWHUCTpPaATMBHOIrO  pernameHTta, cneywanuctom MOL  3assutento (npegctasBuTento
3asBuTens) BblgaeTcs pelleHne ob oTkase B npuemMe JOKYMEHTOB C yKadaHMeM NpUYMH OTKasa
B CpoK He nosgHee 30 MWHYT C MOMeHTa nosiydeHuss oT 3agasutensa (npegcraBuTens
3aaBuTens) 4OKYMEHTOB.

16.1.3. B cnyyae ecnu OTCyTCTBYHOT OCHOBaHUSA OS5 OTKasa B NpMemMe AOKYMEHTOB
cneunanuct MOLl npuHumaeT npeactaBneHHble 3asBuTenem (npeacrasutenem 3asBuTtens)
AOKYMEHTbI, 3anofiHsaeT MU pacneyaTbiBaeT 3asBfieHue, KoTopoe nognucbiBaetca 3asButenem
(npeactaButenem 3asButens) B npucytctBum cneunanucta MOLl. B cnyyae obpaiueHus
npegcrasutens  3asBuUTeNnd  He  YNOMHOMOYEHHOro  Ha  noanucaHue  3asBneHus,
npeactaendetTca noanucaHHoe 3asBuTenem 3asiBfieHne B 3aBMCMMOCTM OT OCHOBaHWUA
obpalleHus.

16.1.4. Cneuunanuct MoL CKaHupyeT npeacTaBrieHHble 3asButenem
(NnpeactaButenem 3aaBuUTENs) OpUrMHanNbl JOKYMEHTOB W (hopMUpyeT ONeKTPOHHOe Oeno B
Mogyne MoL| EMC OV, pacnedatbiBaeT 1 BblgaeT 3aasutento (npeacraButento 3asButens)
BbIMUCKY B nosiydeHun 3asiBfieHUs, OOKYMEHTOB C YKasaHMeM WX NepeyvHs U KonudecTtsa
NUCTOB, BXOAsWero Homepa, pfaTbl MNONydYeHUs W JaTbl FOTOBHOCTM  pesynbraTta
npegocrasneHns MyHuyunanbHOW ycnyri.

16.1.5. OnekTpoHHoe pgeno (3asBneHue, npunaraemble K HEeMy [LOKYMEHThI,
Bbinucka) noctynaet usa Mogyna MoL| EMC OY B Moaynbe okasaHus ycnyr EC OY B geHb ero
dopmMmpoBaHUs.

16.1.6. B MoLl 3aasutento (npeacrasutento 3assutens) obecneyeH GecnnaTtHbIn
poctyn K PMTY gna npegocrasneHna MyHuumnaneHOW ycnyrn B nopsagke, npeaycMoTPEHHOM B
n. 17.1.Hactoswero AQMUHUCTPATUBHOIO pernamMmeHTa.

16.2. ObpauweHue 3a okazaHuem MyHuyunarnbHouU ycryau nocpedcmeom PrIy

16.2.1. Ona nonyyenma MyHuuunaneHon ycnyrn  3asButenb  opmupyet
3asBrneHne B O3MEKTPOHHOM Buae ¢ wucnonb3oBaHvem PIIY ¢ npunoxeHvem dannos
HeobXo4MMbIX JOKYMEHTOB.

16.2.2. B pamkax nogadmn 3adBneHus ocyLlecTBNAeTcs npeaBaputesibHas 3anucb
B MOL|. OpurnHanel Heobxoanmblx OKyMeHTOB 3assutenb npuHocuT B MOL| B Ha3HayeHHble
AaTy n Bpemsi Npuema, rae OHUM CBEepsItoTCA C AOKYMEHTaMMU, MONTYYEHHLIMU B 3NEKTPOHHOM
BUae.

16.2.3. B cnyyae coBnageHus npeacTaBfeHHbIX OPUrMHANoOB AOKYMEHTOB C MX
KOMMaAMMW, NpeacTaBfieHHbIMU B 3MIEKTPOHHOM Buae, 3asdBuTENb B MPUCYTCTBUM COTPYOHUKA
M®L, nognucbiBaetr  3asBneHMe O  npegocTtaBneHMn  MyHuuMnaneHOW  yCnyru
coBCTBEHHOPYYHON NOANUCHIO (3anonHeHHoe 3asBneHne pacneyaTbiBaeT coTpyaHnk MOL).

16.2.4. MpenctaBneHHble OOKYMEHTbI NOcTynalT B AAMUHUCTPaUMIO U NPOXOAAT
npeaBapuTenbHyto npoeepky. O pesynbTatax nNpeaBapuUTENibHOr0 paccMOTpeHus 3aaBuTerb
yBe4OMNSAETCS MU3BMEHEHNEM cTaTyca 3asaBrieHus B JIndHoM kabuHeTe 3asisutend Ha PIITY.

16.2.5. AoMnHUCTpaums ocyLiecTsnsaeT agMUHUCTPATUBHbIE npowenypsl,
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npeaycMoTpeHHble B paMKaxX OKa3aHUsA MyHMLlMHaﬂbHOﬁ YCIyru.

16.2.6. Pesynbtat okasaHmss MyHuuunanbHOW yCcryrin HanpasnseTcs 3asBUTENO B
JInyHbIn kabuHeT Ha PITY no ncrteyeHnun cpoka, ycTaHOBMEHHOMO AN NOAroTOBKM pe3ynbTaTa.
16.2.7. B cnyyae HeobxoammocTtn, cneumnanuct MOL| pacnevaTbiBaeT pesynbTar

npenocTaBneHns ycnyru, NoAnMCaHHbIN 3NEKTPOHHON LMPOBOMN NOANUCHIO YNOHOMOYEHHOMO
nuua AOMUHUCTpPaUUK, CTaBUT Ha Hen nognucbk 1 nedatb ML, BblgaeT 3aaButento pesynbraT
npegocrasneHns MyHuuunanbHoOn ycnyri.

17.CnocobbI nony4yeHusi 3asseumersniemM pe3ysibmamoe npedocmaessieHusi
MyHuyunanbHoU ycnyau

17.1. B 3aBucmmocTtn OT cnocoba nonyvyeHus pesynbTaTa, 3asBuUTenb YBEAOMMSETCSA O

rOTOBHOCTM pesynbTaTa npegocTtasneHms MyHuumnaneHom ycnyru cnegyrowmmm cnocobamm:
17.11. yepes JlnyHbIn KabuHeT Ha PIITY;
17.1.2. nocpeactsom cepsuca PITY «Y3HaTb cTaTyc 3asdBneHns».

Kpome Toro, 3aasutens (lMpeactaButens 3asBUTENSA) MOXET CaMOCTOATENBHO NOMNYYnUTb
MHOpPMaUMIO O TOTOBHOCTM pe3ynbTata npegoctaBneHns MyHuumnansHOW ycnyrmu no
TenedoHy LeHTpa TenedoHHoro obcnyxmeaHua HaceneHna MockoBckon obnactu 8(800)550-
50-30.

17.2. PesynbTtaT npegoctasneHna MyHUUMNANBHOMW YCRyrM MOXET OblTb MOfyYeH
cnegyrowmumm cnocobamu:
17.2.1. depe3 JlnyHbin kabuHet Ha PIIY B Buae 9NeKTPOHHOro [OOKYMEHTA,
NoANUCaHHOro YCUNEHHOM KBanMuumnmpoBaHHON LG POBOKM NOAMNNCHI0O OTBETCTBEHHOIO NULA;
17.2.2.  4epe3 MOLl Ha BymaxkHOM HOcuTeEne.
17.3. Pesynbtat npepoctasneHvs MyHuumnanbHOW ycnyrm Bblgaetcd 3asBUTENIO
yepes JlmyHbin kabuHeT Ha PIITY mnu B M®L, no ucteyeHmnm cpoka, yCTaHOBMEHHOro Ans
npegocTtasneHns MyH1MunnansHom ycnyru.

18. MakcumanbHbIl CPOK OXudaHusl 8 oyepedu

18.1. MakcumarnbHbIN CPOK OXMAaHUsA B ovepean npu nogade 3aasneHus 8 MOL v npu
noryyYyeHun pesynbTtata npegocrtasneHns MyHuumnanbHOM yCcryrm He OOSMKEeH npesblwatb 15
MUHYT.

19. TpeboeaHus Kk NoMeuw,eHUsIM, 8 KOmopbIx npedocmaessiemcsi MyHuuyunanbHas
ycnyaa

19.1. lomelleHns, B  KOTOpbIX npepoctaBnserca  MyHuumnanbHas  ycnyra,
NpeanoyTUTENbHO Pa3MELLaTCa Ha HWKHUX 3Taxax 34aHui U [OOMKHbl COOTBETCTBOBATbL
CaHUTapHO-3aNNAEMMONOrMYeCcKUM npasmnam n HopmaTueam.

19.2. Bxogbl B nomelleHns obopyayrTcs naHaycamu, paclUMPEHHbIMU MPOXo4aMMu,
nossongwwumm  obecneuntb  6eCnpensTCTBEHHbI  OOCTYyNn NuY €  OfPaHUYEHHbIMU
BO3MOXHOCTAMM 300POBbS, BKIMOYASA 1L, UCMOMb3YIOLLMX KPECNa-KoSIACKU.

19.3. VHble TpeboBaHMs K NOMeLLEeHUAM, B KOTOpbIX NpegocTtasnseTcda MyHuuunansHas
ycnyra, npusefeHsl B [1punoxeHuun 10 kK HacTosaweMmy AAMUHUCTPATUBHOMY pernameHTy.

20. lNokazamenu docmynHocmu u kadecmea MyHuuyunanbHas ycnyaa

20.1. Tlokasatenun [AOCTYMHOCTM M KavecTBa MyHMUMNAnNbHOW YCNyru rnpuBedeHbl B
[punoxexun 11 Kk HacTosALweMy AOMUHNUCTPATUBHOMY pPerramMmeHTy.

12



20.2. TpeboBaHusa Kk obecnevyeHuto JocTynHocTM MyHuumnanbHOW ycnyrn  Ons
NHBanNMAoB rnpueeaeHsl B [1punoxeHnmn 12 kK HacTosAwemy AAMUHUCTPATUBHOMY pernamMeHTy.

21. TpeboeaHusi opeaHu3ayuu npedocmaeseHuss MyHuyunanbHoOU ycnyau e
3/1eKmpPOHHOU ¢hopme

21.1. B 9nekTpoHHOW opmMe [AOKYMeHTbl, yKasaHHble B nOyHKTe 10 HacToswero
AOMUHUCTPATUBHOIO pernameHTa, nogatTcs nocpegcrsom PITY.

21.2. MNMpn nogavye [OKYMEHTbI, YKasaHHble B nyHkte 10 AOMWHUCTPaATUBHOIO
pernameHTa, npunararTca K 3neKTpoHHOW dopme 3asBreHust B BUAE OTAENbHbIX hannos.
KonnyectBo pannioB AOMKHO COOTBETCTBOBATb KONMYECTBY AOKYMEHTOB, a HauMeHOBaHue
hanna SOMKHO NO3BONATb MAEHTUULMPOBATE AOKYMEHT M KONIMYECTBO NIMCTOB B AOKYMEHTE.

21.3. Bce OOKyMeHTbl [[OMMKHbI ObITb OTCKaHMpPOBaHbl B  PacnpoOCTPaHEHHbIX
rpadpudeckux popmartax annoe B LBETHOM pexunme (paspeLLleHne CkaHMpoBaHUS — HE MEHEE
200 To4yek Ha [glonm), obecneyMBalOLEM COXpaHEHME BCEX ayTEeHTUYHbIX MPU3HAKOB
NOAJSIMHHOCTU, @ UMEHHO: rpadmyeckon nognucu nuua, nevaTtu, yrnosoro wramna 6naHka.

21.4. 3asiBuTenb MMeeT BO3MOXHOCTb OTCrexuBaTb xon 06paboTku [LOKYMEHTOB B
JInyHom kabuHeTe ¢ nomouybio ctatycHon moagenu PIITY.

22. TpeboeaHusi K op2aHu3ayuu npedocmaesneHusi MyHuyunanbHou ycryau e ML

22.1. OpraHumsauus npegoctaenedms MyHuuunanbHon ycnyrm Ha 6asze  MoLU
OCYLLIECTBNSAETCHA B COOTBETCTBUM C COrfnalleHnemM O B3aUMOAENCTBMM Mexay AOMUHUCTpaLmen
n MOLl, 3aknto4eHHOM B nopsigke, yCTaHOBIEHHOM AENCTBYOLWNM 3aKoOHOA4ATENbCTBOM.

22.2. OpraHusauusa npegoctaBnenns MyHuuunanbHon ycnyru Ha 6asze  MoOL
OCyLLEeCTBNSAETCA Npu NMYHOM obpalieHmnn 3assuTens.

22.3. 3assutenb (npeacraButenb 3asBUTENSA) MOXET OCYLLECTBUTL NpeaBapuUTesibHYo
3anucb Ha nogadvy 3asaBneHuns criegyowmmm cnocobamm no cBoemy BbiOopy:

- Npu NIM4HOM obpalleHumn 3aasutens (Nnpeactasutend 3assutens) 8 MOL;

- no TenegoHy MoL;

- nocpeacteom PIIY.

22.4. MNMpun npepBaputenbHon 3anucu 3asBuTenb (NpeacrtaBuTenb  3asBuUTens)
coobuaeT cnegyrowmne gaHHble:

- hammnuio, MM, OTYECTBO (MOCNeaHEE NPU HANMYUK);

- KOHTaKTHbIA HOMep TenedoHa;

- agQpec 3NeKTPOHHOM NOoYThbl (NPU HANM4YMKn);

- XXenaemble OaTy 1 Bpems NnpeacTaBfeHns JOKYMEHTOB.

22.5. 3asiButento coobLiatoTcs gata u Bpemsi npuema LOKYMEHTOB.

22.6. lpun ocyuwecTBneHnn npegsapuTenbHoM 3anncu 3asiButenb B 00s3aTenbHOM
nopsiake MHopMmnpyeTcs O TOM, YTO NpeaBapuTernbHasa 3anucb aHHynNMpyeTcs B criydyae ero
HESIBKN MO UCTEYEHUN 15 MUHYT C Ha3Ha4YeHHOro BpeMeHu npuema.

22.7. 3asiBuTenb B Noboe BpeMsi BnpaBe 0TKa3aTbCs OT NpeaBapUTENbHON 3anucu.

22.8. B otcytctBuM  3asiButenen, obpaTMBLUMXCA MO NpeaBapUTENbHOW  3anucu,
ocyulecTBndaeTca npuemM 3assutenen, obpaTMBLUNXCS B NOPSIAKE odepean.

lll. CocTaB, nocnegoBaTenibHOCTbL U CPOKM BbINOJIHEHNA agMUHUCTPATUBHDLIX Npoueayp,
TpeﬁoBaHM'il K nopsaAgKy nx BbinoJfiHeEHUsA

23. Cocmaes, nocsiedoeamesibHOCMb U CPOKU 8bINOJIHEeHUsI aOMUHUCMPamueHbIX
npoyedyp (Geticmeuti) npu npedocmaesneHuu MyHuyunanbHoU ycnyau
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23.1. lMpepoctaBneHne MyHuuMnanbHOW YycnyrM BKAOYaeT B cebs  cnegyowme
aAMWHUCTPaTUBHbIE NPOoLleaypb!:

1) npuemMm 3asiBNeHUst W [OOKYMEHTOB, Heobxoaumblix Ans  npefocTaBrieHuns
MyHuumnansbHom ycnyru;

2) obpaboTka M npegBapuUTenibHOE paccMoTpeHue 3asiBNEeHUst U NpeacTaBrieHHbIX
[OKYMEHTOB;

3) NPUHATUE pelleHna O npegocTaBneHnn (06 oOTkase B NpeaocTaBreHUN)
MyHuumnansHoM ycnyrm n opopmMmrieHne pesynbTaTta npegocrasneHna MyHuumnnansHoOmM ycnyrm
3asasuTtento;

4) BblJaya pesynbraTa npegocrasneHna MyHuumnanbHom ycnyru.

23.2. lNepevyeHb agMWHUCTPATMBHBLIX npouedyp npu obpalieHnn 3a OT3bIBOM
3asBneHus Ha npegocTtaBneHne MyHUUMNanNsHOM YCIyru:

1) npuem 3asiBrieHnsa o6 oT3biBe U Nepeaadva ero B nogpasgeneHne AgMMHUCTpaumn,
HenocpeacTBEHHO Oka3biBatowee MyHuumnansHoOW ycnyrn 3asaButento;

2) paccMOTpeHue 3asaBneHns ob oT3biBe;

3) nepegaya B MOL, pgokymeHTOB, npedocTaBneHHbIX 3asButenem  ans
npegocrasneHns MyHuuunanbHoOW ycnyri, ng BpydeHnsa nx 3asasutento;

4) BpyYeHune gokymeHTtoB 3aasutento B MOL.

23.3. Kaxgasa agMumHucTpatMBHasi npouegypa COCTOMT U3 agMUHUCTPATUBHbIX
aencTsun. lNepedyeHb M cogepXaHne aaMUHUCTPATUBHBIX OENCTBUIA, COCTaBNSAIOLWLMX KaxXayro
aAMUHUCTPATUBHYKO  npouenypy, npueBegeH B [lpunoxenun 13 K HacTosilwemy
AOMUHUCTPATUBHOMY perfiaMmeHTy.

23.4. bnok-cxema npegoctasneHna MyHuumunanbHOW ycnyrn npueegeHa B [1punoxeHuu
14 x HacTosAWweMy AOAMUHUCTPATUBHOMY pPErfaMeHTY.

IV. NMopsapok n oopMbl KOHTPONA 3a UCNONTHEHNEM AAMUHUCTPATUBHOIO perrameHTa

24.Mopsidok ocyusecmesieHUss KOHMPOJIsi 3a cob1r00eHuUeM U UCMOo/THeHUeM
G0/mKHOCMHBIMU NTUYamu, 20cyGapcmeeHHbIMU CyXawumu u cneyuanucmamu
AGMUHUCmpayuu nonoxeHuli AGMUHUCMPamMUueHO20 peaslaMeHma U UHbIX
HOpMamueHbIX MpaeoebiXx aKmoe, ycmaHaesiuearoujux mpeboeaHusi K
npedocmaeneHuro MyHuyunanbsHol ycnyau

24.1. KoHTponb 3a cobniogeHnem gommKHOCTHLIMU NiMuammu AGMUHUCTPaLNN NOSTOXEHNI
HacTosiwero AOMMHUCTPATUBHOIO pernaMmeHTa W MHbIX HOPMAaTUBHLIX MPAaBOBbIX aKTOB,
yCTaHaBnmBawoLwmx TpeboBaHnsa k npegocrtaBneHntio MyHMumnanbHOW yCrnyru, OCyLLLECTBIISAETCA
B (hopwme:

1) TeKywero KOHTpons 3a cobnogeHMeM MOMHOTbI M KayecTBa NpeaoCcTaBleHus
MyHuuunansHom ycnyru (aanee - TekyLwmin KOHTPOnb);

2) KOHTpoOnA 3a cobnogeHnem nopsigka npegocrasnenHna MyHumnansHOM yenyri.

24.2. TeKylWMN  KOHTPOSMb  OCyLlecTBNsieT  pykoBoauTenb  AgMUHUCTpauMm U
YNONTHOMOYEHHbIE UM LOSMKHOCTHbIE NULa.

24.3. TeKylWMN KOHTPOSb OCYLLLECTBIISETCA B NOPSAKE, YCTAHOBNEHHOM PYKOBOAUTENEM
AOMUHUCTpaUMn, ONst KOHTPONSA 3a UCMOMHEHNEM MPaBOBbLIX akTOB AAMUHUCTPaLMMN.

24.4. KoHTponb 3a cobniogeHnem nopsgka npegoctaBneHns MyHuumnanbHOW ycnyru
ocyuwectBngetca  MWHUCTEPCTBOM  FOCYyAapCTBEHHOrO  ynpasreHud, MHGOPMaLMOHHbIX
TexHonormi un cBs3m MockoBckon o6riacTv B COOTBETCTBUM C MOPSOKOM, YTBEPXKOAEHHbIM
noctaHosneHnem [llpaButensctBa MockoBckon obnactn ot 16 anpens 2015 roga Ne 253/14
«O6 yTtBepxaeHun [llopsigka  OCyWECTBMEHMS  KOHTPONS  3a  NpefocTaBfeHUEM
rocygapCTBEHHbIX U MyHMUMNANbHbBIX YCRyr Ha Tepputopun MockoBckon o6nactu U BHECEHUU
nameHeHuin B NonoxeHne o MUHUCTEpPCTBE rocyAapCTBEHHOIO ynpaBsieHusi, UHPOPMaLMOHHbIX
TexHonorum n ceasmnm MockoBckor obnactmn» n Ha ocHoBaHuM 3akoHa MockoBckon obnacTtu oT 4
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mMaa 2016 roga Ne 37/2016-O3 «Kogoekc MockoBckon obnactu 06 agMUHUCTPATMBHBIX
NpaBOHaPYLUEHNSAXY .

25. [lopsidok u nepuoduyHocmb ocyujecmersieHusi Tekyuje2o KOHmMpOoJisi MOJIHOMbI U
kaYecmea npedocmasesnieHusi MyHuyunanbHol ycnyau u KoHmpons 3a cobnrodeHuem
nopsidka npedocmaenerusi MyHuyunanbHou yciiyau

25.1. TeKywun KOHTPOSib OCYLLEeCTBNAeTCA B dOpMe MPOBEPKU PELLUEHUN U OENCTBUMN
y4yacTByHOLMX B npegocTasneHmm MyHuumnansHOW yCeryrn AOSMKHOCTHbBIX Ny, AOQMUHUCTpaUmN,
a Takke B popmMe BHYTPEHHUX MPOBEPOK B AOMUHUCTPALMM NO 3adABreHUsM, obpalleHnsM K
Xanobam rpaxgaH, Mx oObeaMHEHWA W OopraHM3auMin Ha pelleHusl, a Takke OencTBus
(6e3pencTBms) OOMKHOCTHBLIX NvL  AAMUHUCTpauUK, Yy4acTBYWOWWMX B NpegocTaBrieHun
MyHuumMnansLHOM ycnyru.

25.2. Tlopagok ocyuwlecTBneHmMs TeKywero KOHTpONnsa YTBEpPXKOAeTCA PyKOBOOUTENEM
AOMUHUCTPaUNN NN YNOSTHOMOYEHHBIM NIMLOM AOMUHUCTPaLMN.

25.3. KoHTponb 3a cobniogeHnem nopsgka npegoctasneHnss MyHuumMnanbHOW yCnyrm
ocyLecTBnsaeTcs YNOSTHOMOYEHHbLIMMN AOIHKHOCTHbLIMU nuuamm MuHucTepcTBa
rocygapCTBEHHOIO ynpaBneHusi, MHPOPMaLMOHHbLIX TEXHOMOMMN N cBA3n MockoBckon obnactm
nocpeacTBOM MNPOBEOEHUS MMaHOBbIX WM BHEMMAHOBLIX MPOBEPOK, CUCTEMATUYECKOro
HabnogeHna 3a UCNOSIHEHWEM OTBETCTBEHHbIMWU [OOSDKHOCTHbIMU nuvuamMu AAMUHUCTpauuu
NoNoOXeHnn AOMUHUCTPATMBHOIO perfnameHTa B YacTn cobnogeHus nopsgka npegocrtaBneHuns
MyHuumnansHom ycnyru.

25.4. TlnaHoBble NpoBepkn AOMUHUCTPALMUN UAN AOSHKHOCTHOrO nuua AgMUHUCTpaUnn
NPOBOASATCS B COOTBETCTBMM C €XEroAHbIM NaHOM NpoBePOK, yTBepXaaembiM MUHMCTEPCTBOM
rocygapCTBEHHOrO ynpassieHusi, MHPOPMaLMOHHbIX TEXHOMOMMN N cBA3nM Mockosckon obnactm
He yalle OAOHOro pasa B [Ba roga.

25.5. BHennaHoBble  npoBepkn  AOMUHUCTpaUMM  UNW  OOFHKHOCTHOrO  nvua
MuHucTepcTBa NPOBOAATCS YMNOMIHOMOYEHHbIMU  AOSMKHOCTHbIMM - nvuamMn  MuHucTepcTBa
rocygapCTBEHHOro ynpassieHusi, MHPOPMaLMOHHbIX TEXHOMOMMN N cBA3KM Mockosckon obnactm
Mo corfnacoBaHuiO C NpokypaTtypon MockoBckon ob6riacTu Ha OCHOBaHWUWM PELUEHUS MUHUCTPaA
rocygapCTBEHHOro ynpaBneHus, MH(POPMaLMOHHbBIX TEXHOMOMMA U cBA3nM MockoBckon obnacTu,
NPUHUMAEMOrO Ha OCHOBaHWW OOpalLEeHUn rpaxnaH, opraHu3auui (Iopuauyeckux nuiy) u
NOJSTly4EHHOW OT rocy4apCTBEHHbBIX OpPraHoB, OPraHOB MECTHOro camoynpasneHus MHpopmMaumnm
0 hakTax HapyweHun 3akoHogartenbcTBa Poccunckon denepaumm, BNekywmx, a B OTHOLLEHUN
opraHoB rocygapcrtBeHHoM Briactm  MockoBckon obniactm  Takke MOrywux nosfedb
BO3HMKHOBEHME Ype3Bbl4aMHbIX CUTYauUWUn, Yrpo3dy XW3HW W 300POBbIKO paXdaH, a Takke
MacCOBble HapyLLUEeHWs NpaB rpaxgaH.

25.6. BHennaHoBble npoBepkM AOMUHUCTPaAUMM MNPOBOLATCA  YMNOSIHOMOYEHHbLIMU
AOSDKHOCTHbIMM nnuaMn MuHUCTEepCTBa roCyAapCTBEHHOro ynpasneHns, MHMOOPMaLMOHHbIX
TexHonormm mn ceasnm MockoBckon obnactn 6e3 cornacoBaHWss C opraHamMm NpPoKypaTypbl B
cooTBeTCTBUM C rnopydeHnammn [lpesmgeHta Poccunckon ®depepaumn, [MpaButenscrea
Poccunckon depepaumm, Ha ocHoBaHun TpeboBaHus ['eHepanbHOro npokypopa Poccuinckon
denepauum, npokypopa MockoBckom ob6racTn o NpoBeAeHNN BHEMNSIAHOBOW NPOBEPKU B paMKax
Hag3opa 3a UCMOSIHEHMEM 3aKOHOB MO MOCTYMMBLUMM B OpraHbl NPOKypaTypbl Matepuanam u
obpalleHnsam, a Takke B LeSiX KOHTPOSIS 3a UCMOSNIHEHNEM paHee Bbl4aHHOro npegnucaHnsa od
yCTpaHeHN HapyLleHust 06s13aTenbHbIX TPeOOBaHU.

25.7. [OMKHOCTHbIMX nuuamn AOMUHUCTPaLMKN, OTBETCTBEHHbIMW 3a cobniogeHune
nopsigka npegocTtaBneHns MyHMUMNanbHOW yCnyrn, SBASIOTCA PYKOBOAUTENWU CTPYKTYPHbIX
nogpasgeneHnn AgMuUHUCTpaLmMK, yKasaHHbIX B NyHKTe 5.1 HacToswero AgMUHUCTPaATUBHOIO
pernameHTa.
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26. OmeemcmeeHHOCMb OO/HKHOCMHbIX JIUY, MyHUYUNaabHbIX Cly)Xaujux, pabomHukoe
AdmuHucmpauuu u M®L| 3a peweHusi u delicmeus (6e3delicmeaue), NPUHUMaeMble
(ocywiecmensiembie) umu 8 xode npedocmaessieHusi MyHuyunansHou ycnyau

26.1. [ormKHOCTHble niua, MYyHUUMNAanNbHbIe cnyxatwme " crneunanucThbl
AOMWHMCTPaLMK, OTBETCTBEHHbIE 3a NpegocTaBneHne MyHuuunanbHOM yCryrm u y4acTeytowmne
B npegoctasneHun MyHuumnanbHOW YCrnyrn, HecyT OTBETCTBEHHOCTb 3a MpUHMMaeMmble
(ocywiectBnsemble) B xoae npegoctaBneHnss MyHuumnanbHOW yCrnyrn pelleHuss U AencTBus
(6e3pencTBme) B COOTBETCTBUMN C 3akoHOAAaTeNnbLCTBOM Poccunckon degepaumn.

26.2. HenonHoe wunn HekayecTBeHHOe npefocTtasrieHne MyHuuunansHOM ycnyru,
BbIiIBNEHHOE B npouecce TeKylwero KOHTPOns, BMEYET MpUMEHEHVE AUCLMNITIMHAPHOIO
B3bICKaHMS B COOTBETCTBUM C 3akoHoAaTenbcTBOM Poccuickon ®egepaumn.

26.3. HapyweHne nopsigka npegoctaBneHnss MyHuumnanbHOW yCryru, noBreKwee
HenpepocTtaBneHne  MyHuumnaneHonm  ycnyrm  3aasutento, nubo  npepocTaBneHue
MyHuuunansHon  ycnyrm  3adBUTENt0 C  HapylleHWem  YCTaHOBMEHHbIX  CPOKOB,
npegycmaTpusaeT aAMVHUCTPATUBHYIO OTBETCTBEHHOCTb AOMKHOCTHOIO nvua
AOMUMHUCTPALMM, OCYLLECTBASAIOWENO UCMNONHUTENBHO-pacnopaanTeNbHble MOSTHOMOYUSA B
cooTBeTCcTBUM ¢ 3akoHOM MockoBckon obnactu ot 4 masa 2016 roga Ne 37/2016-O3 «Kopekc
MockoBckorn obnactn 06 agMUHUCTPATUBHBIX NPaBOHAPYLLEHUSXY .

26.4. K HapyweHusaMm nopsgka  npegoctaereHus  MyHuuunanbHOW — ycnyru,
YCTAHOBMEHHOrO  HacTosaWwMUM  AOMUHUCTPATUBHBIM  pernamMeHToM B COOTBETCTBUM C
depepanbHbiM 3akoHOM oT 27.07.2010 Ne 210-d3 «O6 opraHusauum npegocTtaBneHns
rocyAapCTBEHHbIX U MyHUUUNANbHBIX YCAYr» OTHOCUTCS:

1) TpeboBaHve oT 3asgButens (npeacTtaBuTens 3aaBuTens) npeacTaBneHus 4OKYMEHTOB
N MHOPMAaLMM NN OCYLLECTBIEHUA AENCTBUIA, NPpeaCcTaBfeHne Unn oCyLLeCTBEHNE KOTOPbIX
He npegycMOTPEeHO HacToAWMM AOMUHUCTPATUBHLIM pPerfiameHToOM, MHbIMW HOPMaTUBHbLIMU
NpaBOBbIMW akTamu, PerynmpyroLwmnMm OTHOLLEHNS, BO3HUKAOLLME B CBA3M C NpefoCTaBneHneM
MyH/UMNanbHON yCnyru;

2) TpeboBaHue oT 3aaBuTtens (npeacraBuTtens 3asBUTend) NpeacraBreHns JOKYMEHTOB
M uHdopmMauun, B TOM 4ucne MOATBEPXKOAKLWMX BHECeHWe 3asiBUTeneM nnatbl 3a
npepocTtaBneHne MyHMUMNANbHOW YCRyrn, KOTOpPble HAXOAATCS B PacCroOpsKEHUW OpraHos,
npegoctasngaowmnx MyHUUMNanbHyO YCNyry, WHbIX FOCYyQapCTBEHHbIX OpraHoB, OpPraHoB
MECTHOro camoynpaBrieHus nmbo noaBeAOMCTBEHHbIX OpraHu3auun, Y4acTBYKOLWMX B
npegoctasneHm MyHuuunanbHOW yCcryrm B COOTBETCTBUM C HACTOAWMM AOMUHUCTPATUBHbBIM
pernameHTom;

3) TpeboBaHue oT 3asBuTens (npeacraBuTens 3asBUTENS) OCYLLECTBNEHUS OEACTBUN, B
TOM YmMCHe COornacoBaHUn, HeobxoaMMbIX Ana nonyyvyeHns MyHUuunanbHOM yCrnyrm n cBA3aHHbIX
c obpalieHnem B WHble FOCyOapCTBEHHbIE OpraHbl, OpraHbl MECTHOrO CcaMOynpaBreHus,
opraHusauun, ana npegoctaeBneHvss  MyHuumnanbHOW  ycnyrm He  NpeayCMOTPEHHbIX
HacToALWMM AOMUHUCTPATUBHBIM perfnameHToM;

4) HapyLieHne cpoka pernctpauun 3aseneHnsa 3assutens (npeacraButens 3asBuTtens)
0 npepoctaBneHunm  MyHuumMnanbHOW  yCRnyrK,  YCTAHOBMEHHOro  AOMUHUCTPATMBHBLIM
pernameHTom;

5) HapyweHue cpoka npegocTtaBneHns MyHuuMnNansHOM Yycnyrn, YCTaAHOBEHHOIO
AOMUHUCTPATMBHBIM perfiameHTomMm;

6) oTkaz B npueme [JoKymeHToB Yy 3aaButensa (npeacrasButens 3asButens), ecrnu
OCHOBaHUA A58 0TKasa He npeaycMoTpeHbl ADMUHUCTPATUBHBIM perfiameHToM;

7) oTka3 B npegocTtaBneHun MyHuLMNansHOM yCnyru, ecnn OCHOBaHUSA ANs OoTKa3a He
npeaycMoTpeHbl AAMUHUCTPATUBHBLIM PErfaMeHTOM;

8) HeMOTMBMPOBaHHbLIM OTKa3 B npegocTtaBneHun MyHuuMnNanbHOM ycnyru, B criyyae
OTCYTCTBMUSA OCHOBaHUN AN OTKasa B npefoctasneHmm MyHuumnanbHoOn ycnyru;
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9) oTka3 B McnpasneHnn OOMYLIEHHbIX OnevYaTok U OWKbOK B BblOAHHbLIX B pesynbTaTe
npegocraBneHns MyHuuunanbHOM YyCryrM AOKyMeHTax, Nnbo HapylleHue YCTaHOBNEHHOro
CpoKa Takux UcnpaBreHnin.

26.5. [JOMKHOCTHbIM NMUOM AQMUHUCTPAUUKN, OTBETCTBEHHbBIM 3a cobntogeHme nopsaka
npegocrtaBneHns  MyHuumMnanbHOW  ycrnyrn,  S9BRSAOTCA  PYKOBOAWUTENb  CTPYKTYPHOro
nogpasgeneHms AMMHUCTPaUUK, yKasaHHOro B nMyHKTe 5.1. HacToswero AQMUHUCTPATUBHOIO
pernamMmeHTa.

27.MonoxeHusi, xapakmepu3yrouwue mpeboesaHusi K NopsiOKy u ¢popmam KOHMpOIis 3a
npedocmasneHuem MyHuyunanbHOU ycriyau, 8 moM 4ucjie CO CMOPOHbI 2paXk0aH,
ux o6bLeduHeHuUl u op2aHu3auyul

27.1. TpeboBaHuaMM K Nopagky M cpopmam TekyLiero KOHTpoNs 3a npegocrtaBneHnemM
MyHUUMNanbHOM yCnyrn SBRsSTCS:

- HE3aBUCMMOCTb;

- TLWaTenNbHOCTb.

27.2. He3aBUCMMOCTb TEKyLlero KOHTPOMS 3aKro4vaeTcss B TOM, AOSMKHOCTHOE Ivuo,
YNOTHOMOYEHHOE Ha €ero  OCYyLeCTBNEHWe He3aBMCMMO OT  LOSHKHOCTHOrO  nuua,
MYHUUMNANbHOrO crnyxatwlero, paboTHka AOQMUHUCTPaLMK, y4acTBYIOWEro B NpeaocTaBeHnn
MyHuumnansHOM ycnyru, B TOM YUCe He UMEET POACTBA C HAM.

27.3. [JormKkHOCTHbIE nuua, ocylecTensowme TeKyLWwmnn KOHTPOsb 3a NpeaocTaBfieHneM
MyHUUMnNansHOW yCcrnyru, OOSKHbl MNPUHUMATbL Mepbl NO  NPeAoTBPALLEHWU0  KOHMKTA
WHTepecoB Npu npegoctasneHnn MyHuumnansHOR yCrnyri.

27.4. TwaTtenbHOCTb OCYLUECTBMNEHUs TeKywero KOHTPONis 3a MnpegocTaBlieHNEM
MyHMuMNansLHOW yCcrnyrn COCTOUT B CBOEBPEMEHHOM U TOYHOM UCMOSTHEHUM YNOSTHOMOYEHHbBIMU
nmuammn ob6a3aHHOCTEN, NPeAyCMOTPEHHbIX HACTOSALUM pa3genoMm.

27.5. lpaxpgaHe, ux obbeguMHEHUS U OpraHM3auMmn ONs OCYLWEeCTBIEHUA KOHTPOns 3a
npepocTtaBneHnem MyHuumnanbHOM yCryrm MMeEKT MpaBo HanpaensaTbe B ALMUHUCTPALMIO
NHOMBUAYaNbHbIE N KOMMEKTUBHbIE obpalleHus ¢ NpeanoXeHUsaMuU Nno COBEPLUEHCTBOBAHUIO
nopsigka npepgoctasneHMs MyHuMUMNanbHOM YCnyrM, a Takke Xanobbl u 3asBneHus Ha
aencteus (6e3gencTBus) AOSMKHOCTHBLIX N, AOAMUHUCTPAUUM U MPUHATbIE UMW pELLEHUS,
cBsi3aHHbIE C npegocTtaBneHeM MyHUunnansHOM yCnyru.

27.6. lpaxpgaHe, ux obbeguMHEHUS U OpraHM3aummn Ons OCYLWEeCTBEHUA KOHTPOns 3a
npepoctaBneHnem  MyHuuunanbHOMW ycnyru C  uenbio  cobrnogeHvss  nopsigka  ee
npegocTaBneHns UMeoT nNpaBo HanpaenAaTe B MMHUCTEPCTBO rocy4apCTBEHHOIO ynpaBneHus,
MHAPOPMALIMOHHBIX TEXHoNorMn un ceaAsnm MockoBcko obnactm xanobbl Ha HapyweHue
AOSDKHOCTHBIMM  fiMUaMK,  MYHAUMNANbHbIMK - CriyKawumn — AgMUHUCTpauMM  nopsgka
npepoctaBneHns  MyHuuunanbHOW  ycnyri, MNOBMeEKWee ee  HenpeacraBrieHne  unu
npegocTaBneHne ¢ HapyweHWeM CpoKa, YCTaHOBMEHHOro HacTosAwMM AAMUHUCTPATUBHBIM
pernameHToMm.

27.7. KoHTponb 3a npegocTtaBneHnem MyHuuMnansHOM Yycryrn, B TOM 4ucne COo
CTOPOHbl rpaxgaH WX OObeaUHEHWA W OpraHu3auumn, OCYLLEeCTBASEeTCHS MNOCpPeacTBOM
OTKPbLITOCTU OeATenbHOCTU AZMUHUCTPauMM Npu npegoctaBneHun MyHuumMnansHOW YycCnyru,
NnosflydeHus1 NMoSiHOW, akTyarbHOWM M OOCTOBEPHOW WMHAIOPMaUMK O MNOpsiaKe npenoCTaBreHus
MyHuuunansHOM ycnyru n BO3MOXHOCTU AocyaebHoro paccmoTpeHns obpaweHun (xkanob) B
npouecce nonyyeHns MyHuumnanbHOW yCnyru.

27.8. 3asiBuTenn MOryT KOHTpOnuMpoBaTb npegocTasrieHMe MyHuuunaneHOM YCryru
nyTemM nonyvyeHus umHopMaumm O Xode NpefocTaBfieHUU YCryrn, B TOM YMCIe O CpOKax
3aBepLlleHns agMUHUCTPATUBHBIX npoueayp (aenctsun) no TenedoHy, nyTemM MUCbMEHHOMO
obpalleHns, B TOM 4uUCne Mo SfeKTPoHHoW noyTte m yepe3 PIIIY, B Tom uncne B MoL
nocpegcteomM 6ecnnatHoro goctyna k PITY.
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V. NocynebHbin (BHeCyAeOHbIN) NOpAAOK 06XanoBaHMA pelueHUun u AeUCTBUN
(6e3mencTBUA) [OIMKHOCTHbIX UL y4acTBYOLWUX B NnpegocTaBneHnn MyHMumnanbHom
ycnyrum

28. OcHoeaHusi Ons1 xanob, gpopma u codepixaHue xasnob, NopssGoOK paccMOmMpeHuUsi U
omeem Ha anoby

28.1. MNpeameTt pocynebHoro (BHecyoebHoro) obxanoBaHus 3asiBUTENEM peLleHUn U
pencteui  (6e3gencTBmsa) opraHa, NpPeaoCTaBnsOWEero rocygapCTBEHHYIO YCryry, opraHa,
NpefoCTaBNALWEro MYHULMNANbHYO ycnyry, AOMKHOCTHOTO niua opraHa,
npeaocTaBnAlLWEro  roCyAapCTBEHHYK  YCnyry, WNu  OpraHa, npegoCcTaBnstoLero
MYHUUMNANbHYO  ycryry, nubo rocyaapCTBEHHOr0O WAM  MYHMLMNANbHOrO  CryXallero,
MHOIO(PYHKLMOHANbHOro LUeHTpa, paboTHMKa MHOrO(yHKUMOHANbHOMO UEHTpa, a Takke
opraHusauun, npeaycmMoTpeHHbiXx YacTtbio 1.1 ctatbu 16 dPepepanbHoro 3akoHa Ne210-93,
nnn nx paboTHMKOB

MpeamerT xxanoObbl

29. 3aasutenb MoxeT 0bpaTUTbCs € Xanobon B TOM YMCne B CnegyoLwmx criyyasx:

1) HapyweHue cpoka permcrpaumm 3anpoca 0 NpegocTaBneHnn MyHULMNAnbHON YCIyru,
3anpoca, ykasaHHoro B ctatbe 15.1 ®depepanbHoro 3akoHa oT 27.07.2010 Ne210-®3 «O6
opraHusauun npegocTaBnNeHns rocygapCTBEHHbIX U MyHUUMNAMNbHBIX YCITyr»

2) HapyLleHWe cpoka NpPeAoCTaBNeHNsi rocy4apCTBEHHOW UM MyHULMNANbHOW YCIyTu.

3) TpeboBaHue y 3asBUTENd [LOKYMEHTOB MM MHGOpMauuu nunbo ocyLLiecTBeHus
AENCTBUI, NpeaCcTaBneHne Unu OCyLLECTBIIEHME KOTOPbIX HE NPeayCMOTPEHO HOPMAaTUBHbLIMU
npaBoBbIMK akTammn Poccuinckon depepaunmm, HOpMaTUBHBIMU NPABOBbIMU akTaMn CyObeKTOB
Poccuinckon depepauuun, MyHUMUMNanbHbIMKM MNPaBOBLIMW  akTamMu Ona  npegocTtaBfieHnsa
rocygapCTBEHHOWM UM MyHULUMNANBHOWN YCIyru;

4) oTka3 B MpuvemMe [OOKYMEHTOB, MpedoCTaBlieHne KOTOpbIX MpeayCMOTPEHO
HOpMaTuBHbIMM MNpPaBoOBbIMM aktamu Poccuiickon degepauun, HOPMaATUBHLIMU MPaBOBbLIMU
aktTamun cybbekToB Poccuiickon deagepauun, MyHUUMNANbHbIMKA NPaBOBbIMM aKTaMu Ans
npenocTaBneHnst rocya4apCTBEHHON UMM MyHULMMNANbHOW YCNyru, y 3asBUTENS;

5) oTkaz B NpenoCTaBfeHWM FOCYAapCTBEHHOM MWNW MyHUMUMMANbHOW YCRyrn, ecnu
OCHOBaHWsi OTKasza He nNpeayCcMOTpPeHbl edeparnbHbiMM  3aKOHaMU W MPUHSATLIMU B
COOTBETCTBUM C HUMM MHBIMW HOPMaTMBHbLIMW NPaBOBbIMK akTamu Poccuiickoin denepaumm,
3aKoHaMW U MHBIMWM HOPMaTMBHbLIMM NPaBOBLIMU akTamu cybbekToB Poccuiickon depepaunu,
MyHMLMNAanbHbIMU NPaBOBLIMU akTaMu.

6) 3aTtpeboBaHvMe C 3aaABUMTENs NpuM MNPeaoCTaBfeHWM FOCYAapCTBEHHOW MU
MYHUUMNANbHOMW YCNyrn nnatbl, He NpegyCMOTPEHHOW HOPMAaTUBHbIMM MPABOBLIMU aKTaMu
Poccuiickon ®epepaumm, HOPMaTMBHBIMW MPaBOBbIMM  akTamu cybbekToB Poccumnckon
depepaumm, MyHMUMNANbHBIMU NPaBOBbLIMU aKTaMu;

7) oOTKka3 opraHa, npeaoCTaBMALWIero rocyJapCTBEHHYI0  YCnyry, opraHa,
NpeaocTaBnsoLLErO MyHMLUMNAnbHYo ycnyry, [AOIMKHOCTHOTO nvua opraHa,
NPedoCTaBNSOWEro  roCydapCTBEHHYD  YyCNyry, WNM  opraHa, npenoCTaBnsoLLIEero
MYHUUMNAnNbHYO YCNyry, MHOrOYHKLMOHAMNbBHOro UeHTpa, paboTHUKa MHOroMYHKLUMOHAMNBHOIO
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LUeHTpa, opraHuMsauun, npegycMoTpeHHbiX YacTtbio 1.1 crtatbu 16 depepanbHOro 3akoHa
Ne210-d3, nnn mx pabOTHUKOB B UCNpaBNEHUN LONYLLEHHbIX UMW OnevYaTtok M ownbok B
BblAAHHbIX B pe3ynbTtate npefoCTaBNeHusl rocygapCTBEHHOW MAW MyHUUUNANbHOW YCAyru
AOKyMeHTax nnbo HapyLleHe yCTaHOBMNEHHOIo CPpOKa TakMx UCrpaBneHni;

8) HapylweHne cpoka WM MopsiAka BblAa4uM  OOKYMEHTOB MO  pesyrbTatam
npenocTaBneHnsl rocy4apCTBEHHON UM MyHULMMANbHOWM YCNyru;

9) npuocTaHoOBNEHNEe NpeaoCTaBNEHNS roCygapCTBEHHOW UMW MYHULMNANbHOW YCAyru,
€CNM OCHOBaHWS MPUOCTAHOBIIEHUS He npeaycMoTpeHbl deaepanbHbIMKM - 3aKOHaAMU U
NPUHATBIMU B COOTBETCTBUN C HUMU UHBIMU HOPMaTUBHbLIMW MPaBOBbLIMU akTamu Poccuinckon
depepaumm, 3akoHaMM U UHBIMW HOPMAaTUBHLIMW MPABOBLIMU akTaMun CyObekToB Poccuinckon
depgepaumm, MyHMUMNANbHBIMU MPaBOBLIMU aKTaMu.

10) TpeboBaHve y 3asBUTENd Npu NPeLOCTaBfiEHMM TOCYAAPCTBEHHOW  UNK
MYHULMNANbHON yCnyrn AOKYMEHTOB UM MHGOPMaLMK, OTCYTCTBME U (MNN) HEOOCTOBEPHOCTb
KOTOPbIX HE yKa3sblBanMCb Npu NepBoHavyaribHOM OTKa3e B npuemMe LOKYMEHTOB, HeO6X04MMbIX
AN NpegocTaBfeHns rocyaapCTBEHHOM UM MyHMLMNANbHOW yCnyr, nnbo B npefocTaBneHmm
rocyAapCTBEHHON UMW MyHULMNANbHOW YCAyrn, 3a UCKNIYEHNEM criyvyaeB, NpeayCMOTPEHHbIX
nyHKTOM 4 yactu 1 ctatbn 7 PegepanbHoro 3akoHa Ne210-P3.

O6wme TpeboBaHMA K NOPAAKY NOAaYM U PaCCMOTPEHUSA XKanoobl
30. XXanoba nogaetcsa B NMCbMeHHOM bopMe Ha BymMaXHOM HocuTene, B 3NEKTPOHHOM

dopme B opraH, NpeAoCTaBnsoLWmIi rocyaapCTBEHHYO ycnyry, nnbo opraH, NnpegoCcTaBnsowmnn
MYHULUMNANbHYK YCRyry, MHOrOQYHKLMOHAMNbHbIA LEHTP NGO B COOTBETCTBYHLUMA OpraH
rocyaapCTBeHHOM Bnactm (opraH MEeCTHOro camoynpasneHus) ny6nmyHo-npaBOBOro
obpasoBaHus, SABNAOLWMIACA ydypeauTeneM MHOrogyHKUMOHaNbLHOro UuUeHTpa (ganee -
yypeauTtenb MHOroYHKLUMOHANbHOrO LIEHTPAa), a Takke B OpraHu3auuun, npegycMoTpeHHble
yacTtbio 1.1 ctatbn 16 PepgepanbHoro 3akoHa Ne210-P3. XKanobbl Ha pelueHns n AencTBus
(6e3pencTBme) pykoBogMTENA oOpraHa, NPefoCTaBfAKOWEro rocygapCTBeHHYH ycnyry, nubo
opraHa, NpPegoCTaBMAOWEro MyHULMNANbHY yCryry, NOAATCA B BbILWECTOSALWMIA opraH (npu
ero Hanuumm) nmbo B cnyyae ero OTCYTCTBMS paccMaTpuBaloTCs HenocpeacTBEHHO
PyKOBOAUTENEM oOpraHa, npeaoCTaBMSIOWEro rocygapCTBEHHYO ycnyry, numbo oprana,
npenocTaBNALEro MyHMUMnanbHyto ycnyry. XKanobbl Ha pelueHns n gencteusa (6esgencrame)
paboTHMKa MHOMO(PYHKLMOHaN5HOro LUeHTpa nogatTcs pyKOBOAUTENMIO 3TOro
MHOrooyHKUMOHanbHoro ueHTtpa. Xanobbl Ha peweHns wn pencteus  (6esgencreme)
MHOIO(YHKLMOHANBHOIO LieHTpa nogarnTcs yypeauTerito MHOrOYHKLMOHANbHOMO LUeHTpa nnm
AOIMKHOCTHOMY MLy, YNOSIHOMOYEHHOMY HOPMAaTMBHbIM MPaBOBbIM aKTOM CcybObekTa
Poccunckon depepaumn. XKanobbl Ha pelweHns u pgenctsua (6esgencrteme) paboOTHMKOB
opraHuMsauun, npeaycMoTpeHHbIX 4vacTbio 1.1 ctatbn 16 depepanbHoro 3akoHa Ne210-03,
noaatTCsa PpyKOBOAUTENSAM 3TUX OpraHm3aumin.

31. XKanoba Ha peweHus un genctBus (6e3gencrtevme) opraHa, nNpenoCcTaBnsAOLEro
rocyaapCTBEHHYIO yCryry, opraHa, NpeaocTaBnsAloLLIEro MyHUUMNANbHY YCNyry, AOMMKHOCTHOMO
nuua opraHna, npeaocTaBnsAoLLIEro rocyaapCTBEHHYO ycnyry, nnbo opraHa,
NPeaoCTaBNALWEro  MyHUUMNanbHY YCnyry, rocygapCTBEHHOrO WM  MYHMLMNANbHOMO
Crny)allero, pykoBoOAUTENS oOpraHa, NpeaoCTaBnslOWEro rocygapCTBEHHy ycnyry, nubo
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opraHa, NpefocTaBnALWEro MyHUUMNANbHYK yCnyry, MoxeT ObITb HanpaBfeHa no noudTte,
yepes MHOTrOOYHKLIMOHASTbHbIN LeHTp, C NCNonb3oBaHUEM MHPOPMaLIMOHHO-
TenekoMMyHUKaunoHHon cetn "UIHTepHeT", odpmumnanbHOro camta opraHa, npegocTaBnistoLLero
rocyfapCTBEHHYIO YCryry, opraHa, npefocTaBfidlowWero MyHUUMNanbHyw Yycnyry, eauHoro
noptana rocyAapCTBEHHbIX W MyHWUMNAnbHbIX ycnyr nvbo pervoHanbHOro nopTtana
rocygapCTBEHHbIX U MyHULMMAbHbIX YCIYT, a Takke MOXeT ObITb MPUHATA NPU NINYHOM npueme
3agBuTens.

XKanoba Ha peweHus n gencteusa (6esgencterve) MHOrOMYHKUMOHANBHOMO LUEHTPa,
paboTHMKA MHOMOYHKUMOHANBLHOIO LeHTpa MOXeT OblTb HanpasneHa Mo no4yte, C
ncnonb3oBaHMeM MHGOPMAaLMOHHO-TENEKOMMYHUKaAUNMOHHOM ceTu "UHTepHeT", oduymnansHoro
calta  MHOroyHKUMOHANbHOMO  LUEHTpa, €eAWHOro nopTana  roCyAapCTBEHHbIX U
MYHUUMNANbHbIX ycrnyr nMbo pernoHanbHOro noprana rocyAapCTBEHHbIX U MyHULMNANbHbIX
yCrnyr, a Takke MOXeT ObITb NPUHATa NpY NIMYHOM Npueme 3assutend. XKanoba Ha pelleHns u
pencteus  (besgenctene) opraHusauum, nNpeaycMoTpeHHbiX Yactbio 1.1 crtatbu 16
depepanbHoro 3akoHa Ne210-93, a Takke nx paboTHMKOB MOXET ObITb HanpasfieHa no nouTe,
C ncnonb3oBaHNEM NHJOPMAaLMOHHO-TENEKOMMYHUKALIMOHHON ceTtu "HTepHeT",
ounumanbHbIX CalWTOB 3TUX OpraHusauumn, eguHoOro nopTtana rocygapCTBEHHbIX U
MYHUUMNANbHbIX YCNyr nMbo pernoHanbHOro noprtana rocyfapCTBEHHbIX M MyHMLMNAbHbIX
yCnyr, a Takke MOXeT OblTb NpMHATA NpY NMNYHOM NpuemMe 3asaBUTeEnNS.

32. Mopsagok nogaym n paccMoTpeHus xanob Ha pelweHus n aencteus (6esgencrauve)
drefeparnbHbIX OpPraHoOB WCMOSTHUTENbHOW BMacTW, FOCYAApCTBEHHbLIX KOpnopauun u wux
AOSDKHOCTHBLIX MU,  doedepanbHblX  FOCYAapCTBEHHbIX — CAyXalimMX, OOSMKHOCTHbIX — fn
rocygapcTtBeHHbIX  BHeOHOIXKETHbIX  doHaoB  Poccuiickon  depgepauuun,  opraHuMsauum,
npeaycMOTpeHHbIX YacTbio 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne210-d3, n nx paboTHUKOB,
a Takke xanob Ha peweHunsa n genctena (6e3gencrTeme) MHOroyHKLMOHANbHOro LeHTpa, ero
paboTHMKOB ycTaHaBnmBaeTcs [NpasutensctBoM Poccuickon degepaumm.

32.1. B cnyyae, ecnu denepanbHbiM 3aKOHOM YCTaAHOBMEH MNopsgok (npouenypa)
nogayn u paccMoTpeHust xanob Ha peweHus wn pgenctsua (besgencTene) OpraHos,
NpeaocTaBnALWMX roCygapCTBEHHbIE YCNyrM, OpraHoB, MPeaoCTaBnsoWwmx MyHUUUNanobHble
ycnyru, [LOSMKHOCTHbIX ML, OpraHoB, NPeAoCTaBMSOWMX FOCYy4apCTBEHHbIE YCRyrn, Wunu
OpraHoB, MpefoCTaBnsalWUX MyHUUMNanbHble ycnyru, nmbo rocydapCTBEHHbIX UMK
MYHUUMNANbHbLIX Cry)Xalwux, Afs OTHOLIEHWW, CBA3aHHbIX C ModavYer M pacCMOTPEHUEM
yKa3aHHbIX anob, Hopmbl cTtatbu 11.1 PegepansHoro 3akoHa Ne210-O3 n HacTosiwen cTaTbn
He NMPUMEHSIIOTCS.

32.2. XKanoba Ha peweHna wun (unn) gencteusa  (0e3gencTBME)  OpPraHos,
npegoCcTaBNALWNX roCyaapCTBEHHbIE YCMyrM, OpraHoB, NPefoCTaBAAWNX MyHULMManbHbIe
yCrnyru, LOMMKHOCTHbIX §WUL, OpraHoB, MPedoCTaBnsWMX rOCygapCTBEHHbIE YCNyru, Wunu
OpraHoB, MpefoCTaBngalWMUX MyHUUUNanbHble ycnyru, nmbo rocydapCTBEHHbIX UMK
MYHUUMNANbHbIX CRAyXalwuxX nNpu OCYLIEeCTBNEHUA B OTHOLIEHUM OPUAMYECKUX §nul W
MHOMBUAYANbHbLIX  NpegnpuHMMaTenen, SABNAKLWMXCA cybbekTamu  rpagoCcTpOUTESNbHbBIX
OTHOLLEHWI, Mpoueayp, BKMOYEHHbIX B UCYepnbiBalLWMe nepeyvyHn npouenyp B cdepax
CTPOUTENBLCTBA, yTBEPXAEHHble [MpaBuTenbctBoM Poccunckon depepaumm B COOTBETCTBUM C
yacTtbio 2 ctatbu 6 [pagocTpouTenbHoro kogekca Poccuiickon depepauumn, MoxeT ObiTb
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nogaHa TakMMu nvuamu B nopsgke, YCTaHOBIIEHHOM HacCTosLWen ctaTtben, NMbo B nopsaake,
YCTaHOBMIEHHOM aHTMMOHOMNOJIbLHbLIM 3aKkoHoaaTenbCcTBOoM Poccuiickon ®Pepepauuun, B
aHTUMOHOMNOSbHbLIV OpPraH.

33. OcobeHHOCTM nogayYn U pacCMOTPEHUA xanob Ha peleHns u OencTeus
(6e3pencTBme) opraHoOB rocygapCTBEHHOW Bnactu cybbektoB Poccuiickon ®Pepepaumm n umx
OOJDKHOCTHBIX WL, FOCYAApPCTBEHHbIX IPaXQaHCKUX CriyXalwux OpraHoB rocydapCTBEHHOW
Bnactn cybbektoB Poccuinckon Pepepauun, OpraHoB MECTHOrO camoynpaBfieHus n ux
OOSDKHOCTHBIX MU, MYHUUMMAanbHbIX CAyXawnx, a TaKke Ha peleHus W OencTBus
(6e3pencTBme) MHOrOYHKUMOHANLHOMO LleHTpa, paboTHUKOB MHOMOMYHKLUMOHANBHOrO LeHTpa
yCTaHaBNMBAKTCS  COOTBETCTBEHHO HOPMAaTMBHbIMW  MPaBOBbIMW  akTamu  CybbekToB
Poccunckon ®egepaunm n MyHULMNanbHbIMY NPaBOBbIMWU aKTaMMU.

34. XKanoba fomkHa cogepxaTb:

1) HaMMeHOBaHWe oOpraHa, NpPeaoCTaBMSALWEro roCcyaapCTBEHHYKO YCNyry, opraHa,
npegocTaBnAlLLEro MYHULMNANbHYO ycnyry, OOIMKHOCTHOrO niua opraHa,
NpefocTaBnsAlWero  rocyAapCTBEHHYKO  yCnyry, Wnu  opraHa, npefocTasnsiowero
MyHUUMNANbHY  ycnyry, nmbo rocyfapCTBEHHOIO WAWM  MYyHUUMNANbHOrO  Cryallero,
MHOIO(PYHKLMOHANbHOro LieHTpa, ero pykoBoautensa u (mnu) paboTHuKa, opraHusauumn,
npeaycMoTpeHHbIXx 4actbo 1.1 cratbu 16 depgepanbHoro 3akoHa Ne210-03, wux
pykoBogutenen u (unn) paboTHMKOB, pelleHus W OencTtBus (6e3genctene) KOTOPbIX
obxanytoTcs;

2) amununio, ums, OT4yecTBO (MocrnegHee - MNpU  HanNuuun), CBEOEHUS O MecCTe
XUTENbCTBa 3agBuTens - uamdeckoro nuua nmbo HauMEeHOBaHWE, CBEOEHUS O MecTe
HaxXoXOeHMa 3asBuUTENa - pUONYECKOro nuua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 3MEKTPOHHOM MNOYThbl (MPU HanMuMM) M NOYTOBbLIA agpec, Mo
KOTOPbIM AOSMKEH ObITb HaNpaBneH OTBET 3asiBUTENIO;

3) cBegeHns 06 obxanyemblx peweHusax u gencteusx (6es3gencteun) opraa,
npeaoCcTaBnALLEro rocyfapCTBEHHYO YCIyry, opraHa, NpeaoCTaBnfAlLWLero MyHUUUNanbHy
ycrnyry, OOJDKHOCTHOrO nvua opraHa, MnpefoCTaBnsiowero rocyaapCTBEHHY YCryry, wunu
opraHa, npeaoCTaBnAlLWEro MyHUUMNAnNbHy0  ycnyry, J5mMbo rocygapCTBEHHOrO  Mnuv
MYHULMNANbHOMo cnyxatiero, MHOIO(YHKLNOHANbHOro LeHTpa, paboTHMKa
MHOrOoOYHKLMNOHAIbHOIo LEHTpa, OpraHusauun, npegycmMoTpeHHbiX 4YacTtbio 1.1 cratbu 16
depnepanbHoro 3akoHa Ne210-93, nx paboTHMKOB;

4) poBoAbl, Ha OCHOBaHUN KOTOPbIX 3aSBUTENb HE COrMaceH C peLleHneM 1 AenNCTBUEM
(6espenctBnem) opraHa, NpegoCTaBfANOWEro  rocydapCTBEHHYHO  YCNyry,  OpraHa,
NpeLoCTaBNALENO MYHULMNANbHYO ycnyry, AOMKHOCTHOTO niua opraHa,
NPeLOCTaBNAOWEr0  rOCyQapCTBEHHYHO  YCRyry, WM opraHa, npeaoCTaBnsoLLEro
MYHUUMNANbHYIO  yCriyry, nubo rocyaapCTBEHHOrO WM MYHMUMNANbHOIO  CryXallero,
MHOFOYHKLMOHANBHOIO LieHTpa, paboTHMKa MHOroyHKLUMOHANbLHOrO LEHTpa, OpraHv3auun,
npeaycMoTpeHHbIX YacTbio 1.1 ctatbu 16 PenepanbHoro 3akoHa Ne210-03, nx paboTHUKOB.
3agButenem MoryT ObiTb nNpeacTaBneHbl AOKYMEHTbl (MpW Hanuuun), nogTBepXxaarome
[0BOAbI 3asBuTENs, NMMBO NX Konuu.
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35. JKanoba, noctynuBluasi B opraH, NpeaocTaBnSAloWMN roCyaapCTBEHHYIO YCIyry,
opraH, npegoCTaBNAWMUNA  MYHUUUNASbHYK — YCryry, MHOFOQYHKUMOHAIbHbLIN  LIEHTP,
yqypeanTernto MHOropyHKUMOHaNneHOro LeHTpa, B opraHMsaunmn, npeaycMoTpeHHble YacTbro 1.1
ctatbu 16 dPenepanbHoro 3akoHa Ne210-®3, nnbo BbilWeCTOAWMIA OopraH (NPU ero Hanu4yuu),
noanexuT pacCMOTPEHNIO B TEYEHNE NATHaAAUATU paboynx OHEN CO OHA ee perucTpauuu, a B
cnyyae obxanoBaHuWs OTKasa opraHa, NpedoCTaBnsoLWLEro rocygapCTBEHHYO YCryry, opraHa,
npenocTaBNALWEro MyHUUMNanbHy0 YCnyry, MHOrooyHKLNOHANbHOro LEeHTpa, OopraHm3auun,
npeagycMoTpeHHbIX 4Yactblo 1.1 ctatbn 16 ®depepanbHoro 3akoHa Ne210-d3, B npueme
AOKYMEHTOB Yy 3asBuTens nnbo B ucnpaefeHnn SOMyLEHHbIX oneyYaTok U ownbok unm B criyvae
obXanoBaHMs HapyLleHNa YCTaHOBMEHHOIO CpOKa TakKMX WUCMPaBfeHWA - B TeyeHue NATu
pabounx AHEN CO OHA ee perncTpauun.

36. Mo pesynbTatam paccMOTPEHUS Xanobbl MpUHMMaeTCs OOHO U3  CregyloLwmx
peLleHunn:

1) xanoba yaoBneTBOpsieTCs, B TOM 4yucne B (poOpMe OTMEHblI MPUHATOrO peLleHuns,
ncnpasneHnsa OOMyLWEeHHbIX onevyaTok u ownboK B BblgaHHbIX B pe3yrnbTaTe npegocTtaBfeHus
rocygapCTBEHHON UMW MyHUUMNANbHOM YCIyrn OOKYMEHTaX, Bo3BpaTa 3adBUTENIO LEHEXHbIX
CpeacTts, B3MMaHWE KOTOPbIX He nNpedyCMOTPeHO HOPMAaTMBHbLIMKM MPaBOBbIMU  akTamu
Poccuiickon ®epepaumm, HOPMaTMBHBIMW MPaBOBbIMM  akTamu cybbekToB Poccunckon
depgepaumm, MyHMUMNANbHBIMU NMPaBOBbLIMU aKTaMu;

2) B yAOBNEeTBOPEHUN anobbl OTKasblBaeTCs.

37. He nosgHee [HsA, cnegywowero 3a AHEM TMPUHATUS peLleHnd, 3asaBuTenio B
NMMCbMEHHON (POpME UM MO >KenaHuK 3adaBUTENS B JNEeKTPOHHOW opMe HanpasnseTcs
MOTUBMPOBAHHbIN OTBET O pe3ynbTaTax PacCMOTPEHUS XKanobbl.

37.1. B cnyyae npu3HaHua Kanobbl noanexawen yOooBrEeTBOPEHUIO B OTBeETe
3asBuTeNnto, JaeTca  WHdopmauua O OENCTBUSX,  OCYLLECTBNAEMbIX  OpraHom,
NpeaoCcTaBNAnLLMM roCy4apCTBEHHYIO YCNyry, opraHoM, NpeaoCcTaBnsoWmMM MyHULUNANbHYO
ycnyry, MHOroyHKLUNOHaNbHbIM LEHTPOM NGO opraHnsauunen, NpegyCcMOTPEHHON YacTbio 1.1
ctatbu 16 PepepanbHoro 3akoHa Ne210-P3, B uenax He3aMeasnMTenbHOro ycTpaHeHus
BbISIBMIEHHbIX HapyLUeHUWN MpuM OKasaHMM FOCYyAapCTBEHHOW WM MyHUUMNAnNbHOW YCnyru, a
TaKkKe NPUHOCATCA U3BUHEHWUS 3a OOCTaBlieHHble HeyaobCTBa U yKasbiBaeTCs MHpopmauns o
AanbHENWNX OAEUCTBUSX, KOTOpble HEOOXOAMMO COBEPLUNTb 3asBUTENI0 B LENAX NOMyvYeHus
rocyapCTBEHHOW MU MYHULUMMNANbHOW YCIyrn.

37.2. B cnyyae npwusHaHua xanobbl He nognexawien yaoBNEeTBOPEHUIOD B OTBETE
3aABUTENO, OAKTCHA apryMeHTUPOBaHHbIE PasbsCHEHUS O MPUYUHAX MPUHATOrO pelueHus, a
TaKkke MHpopmauunsa o nopsake ob>xxanoBaHUA NPUHATOIO peLLEeHUs.

37.3. B cnyyae ycTtaHOBMeHUss B Xo4e MMM No pesyrbTaTaM PacCMOTPEHUS »Kanobbl
NPU3HaKoB COCTaBa agMUHWUCTPATMBHOIO NMPaBOHAPYLUEHUS UMW NPECTYNNeHNs OOMKHOCTHOe
nnuo, paboTHUK, HageneHHble NOTHOMOYMSIMKU MO PACCMOTPEHUIO Kanob, He3ameanuTenbHO
HanpaBnsAT UMeLLMECS MaTepuanbl B opraHbl NPoKypaTypbl.
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38.Mpasuna o6pabomku nepcoHasnibHbIX OaHHbIX NPU OKa3aHuUu
MyHuuyunanbHol ycnyau

38.1.006paboTka nepcoHarnbHbIX AaHHbIX MpyM  OKasaHun MyHuuMnanbHOW ycnyru

OCYLLECTBMSAETCA Ha 3akOHHOW W ChnpaBeanMBOM OCHOBE C Yy4yeToMm TpeboBaHuin

3akoHogaTtenbcTBa Poccuiickon ®egepauum B chepe nepcoHanbHbIX JaHHbIX.

38.2. O6paboTka nepcoHanbHbIX AaHHbIX MNpU  OKa3aHun MyHuumnanbHOW ycnyru
orpaHu4MBaeTcs AOCTUXKEHNEM KOHKPETHBbIX, onpeaeneHHbIX HacToOALLMM
AOMWHUCTPATMBHLIM perfaMmeHTom uenen. He gonyckaetca o6paboTka nepcoHanbHbIX
AaHHbIX, HECOBMECTUMAas C Liensammn cbopa nepcoHarnbHbIX JaHHbIX.

38.3. O6paboTke noanexart TONbKO NEpPCOHarbHbIE AaHHbIE, KOTOPbLIE OTBEYAIT LEensm
nx o6paboTKu.

38.4. Llenbto 06paboTkM nepcoHanbHbIX OAHHbIX SBSETCA UCMNOMHEHWE OOIMKHOCTHbIX
06513aHHOCTEN M MOMHOMOYMIA COTpyAHMKaMM AOQMUMHUCTPauMM B Mpouecce NpeaocTaBreHus
MyHMumMnanbHOM ycnyri, a Takke OCYLECTBEHNA YCTAHOBIIEHHbIX 3aKOHO4ATENbCTBOM
Poccunckon  ®depepaumm  rocygapcTBeHHbIX  (PyHKUMMA  no  obpaboTke  pesynbTaToB
npegoctaBneHHon MyHuumnanbHoOM ycnyru.

38.5. lNpu obpaboTke nepcoHanbHbIX AaHHbIX B Uensx okasaHus MyHuumnanbHon
ycnyrm He ponyckaeTcss obbeaumHeHne 06a3 OaHHbIX, COAepKalux nepcoHarnbHble OaHHbIE,
06paboTka KOTOPbIX OCYLLECTBNAETCA B LIENsIX, HECOBMECTUMbIX MeXay cobon.

38.6. CopepxaHne wn obbem obpabaTbiBaeMbiX MEPCOHANbHBLIX [AaHHbIX OOSMKHbI
COOTBETCTBOBATb 3adABfeHHON Lenu obpaboTtkn. ObpabaTbiBaemble NepcoHarnbHble AaHHbIE He
AOITKHbI ObITb M30bITOYHBIMM MO OTHOLLEHMIO K 3assBfIEHHON Lenn nx odpaboTku.

38.7. lpun obpaboTke NepcoHarnbHbIX AaHHbLIX AOMKHbI OblTb 0becrneyeHbl TOYHOCTb
nepcoHanbHbIX AaHHbIX, UX AOCTAaTOYHOCTb, @ B HEOOXOAMMbLIX CryyasiX M akTyanbHOCTb MO
OTHOLLEHMIO K Lienn obpaboTkn nepcoHanbHbiX AaHHbIX. [JOMKHOCTHbIE Nuua AQMUHUCTpaL MK
AOJDKHbI NPUHMMaTh Heobxoammble Mepbl MO0 obecneunBaTb UX NPUHATME NO YAANEHUKO UMK
YTOYHEHWNIO HEMOJSHbLIX NN HETOYHbIX JaHHbIX.

38.8. XpaHeHne nepcoHanbHbIX [AaHHbIX [OOMMKHO OCYLEeCTBNATbCA B popwme,
no3BonstoLen onpeaenntb cybbekTa nepcoHanbHbIX AaHHbIX, HE OONblUe, YeM 3Toro Tpedyet
uenb obpaboTkM nepcoHanbHbIX AAHHbLIX, €CNM CPOK XPaHEHWS MNEepPCOHanbHbIX OaHHbIX He
yCTaHoBIeH defepanbHbiM 3aKOHOAATENbLCTBOM, 3akoHogaTenbcTtBoM MockoBckon obnactu,
AOroBOpOM, CTOPOHOW KOTOPOro, BbirogonpuobperarenemMm Wnu MnopyynTenem no KOTOPOMY
ABNsieTca CyObekT nepcoHanbHbiX AaHHbiX. O6pabaTbiBaemble NepcoHasnbHble [OaHHble
nognexaTr YHUYTOXEHMO NBo 00e3nuumBaHMo NO AOCTMXKEHUM uenen obpaboTkm wunu B
crniydyae yTtpaTbl HEOOXOOMMOCTU B LOCTMXKEHUM ITUX LENen, ecnnm UHoe He npeaycMOTPEeHO
3aKOHOAATENbCTBOM.

38.9. B cootBeTcTBUM C Uenbld 00paboTKM NepcoHanbHbIX AaHHbIX, YKa3aHHOW B
noanyHkte 29.4 Hactosiwero AOMWHUCTPATMBHOIO pernaMmeHTa, B AMUHUCTpaUMn
obpabaTbiBalOTCA NepcoHanbHble [[aHHble, Yka3aHHble B 3aaBneHun ([punoxeHve 7 K
HacToswemy AOMUHUCTPATMBHOMY perfnameHTy) 1 npunaraemMbiX K HEMY JOKYyMEHTax

38.10.B cootBeTcTBUM C Lenbld 00paboTKM NepcoHanbHbIX AaHHbIX, YKa3aHHOW B
nognyHkte 29.4 Hactoswero AOMUMHUCTPATUMBHOIO pernamMeHTa, K KaTteropum cyObekTos,
nepcoHanbHble AaHHble KOTOpPbIX 0OpabaTtkiBaoTca B AAMUHUCTPaLUK, OTHOCATCS hmusmyeckue
nuua, obpartmeLumecs 3a npegocraBneHneMm MyHuumMnanbHOM ycnyrm

38.11.Cpokn 006paboTkm ©n XpaHeHUs YKasaHHbIX Bblle MepCoHanbHbIX AaHHbIX
ONpeaensitoTcdA B COOTBETCTBUM CO CPOKOM [OEWCTBUSA COrMNalleHusi C CyObekToMm,
AOMUHUCTpaLMEN, a Takke WHbIMM TpeboBaHMAMM 3akoHoAATENbCTBA WM HOPMaTUBHbLIMU
AokyMeHTamu. [lo uncTeyeHuto CpokoB 0OpaboTKM W XpaHEHUs nepcoHanbHble AaHHble
nognexaTr YHUYTOXEHU nubo obesnuymBaHuio, ecrnnm UWHOEe He npeaycMoTpeHo
3aKOHOAATENbCTBOM.
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38.12. B cny4yae goctmkeHusa uenm obpaboTku nepcoHasnbHbIX AaHHbIX AAMUHUCTpaUUS
06s3aHO npekpaTuTb 06paboTKy NepcoHanbHbIX AaHHbLIX MK obecrneunTb e€e npekpaleHue
(ecnu obpaboTka nepcoHanbHbIX AaHHbLIX OCYLLECTBASETCS APYrMM NULOM, OENCTBYHOLWMUM MO
nopyvyeHmto AOMUHUCTPALMM) YHUUTOXUTb MepCcOoHarnbHble [aHHble wunNu obecneyunTtb KX
yHU4YTOXEHNEe (ecnn obpaboTka nepcoHanbHbIX OaHHbIX OCYLECTBNSETCA APYrUM JfNLIOM,
AENCTBYIOLIUM MO MOpyvYeHnto AOMUHUCTPAUUK) B CPOK, He npeBblwatowmn 30 gHen ¢ aaTtol
OOCTWXKEHUA uenu ob6paboTkm nepcoHanbHbIX AaHHbIX, €CNKM MHOE He NpeayCMOTPEHO
CNy>XeOHbIM KOHTPAKTOM, [AOrOBOPOM MMM COrMnalleHMeM, CTOPOHOM KOTOPOro sBrsieTcs
CyObeKT nepcoHanbHbIX AaHHbIX, NMM60 ecnu AOMUMHUCTPaUMsi He BnpaBe OCYLLECTBAATb
006paboTKy nepcoHanbHbiX AaHHbIX 6e3 cornacus cybbekTa nepcoHanbHbIX AaHHbIX Ha
OCHOBaHUSAX, NPeayCMOTPEHHbIX heaeparnbHbIMK 3aKOHaMM.

38.13. B cnyyae oT3biBa CyObEKTOM NepcoHanbHbIX AaHHbIX corriacust Ha obpaboTky ero
nepcoHanbHbIX AaHHbIX AOMUHUCTPAUMS OOSMKHA NpekpaTuTb Mx obpaboTKky nnmn obecneynTb
npekpalleHne Takon obpaboTkm (ecnm obpaboTka MepcoHanbHbIX AAHHbIX OCYLLECTBMASETCS
APYTUM NULOM, OEWACTBYIOLMM MO NOpyvYeHnto AQMUHUCTPaLUUN) U B Crlyvae, ecrnm CoXpaHeHune
nepcoHanbHbIX AaHHbIX Gonee He TpebyeTtca ansa uenen obpaboTkn NepcoHanbHbIX AAHHbIX,
YHUMTOXUTb MNEepCOHarnbHble AaHHble unu obecneynTb WMX YHUYTOXEeHue (ecnm obpaboTka
NepcoHarbHbIX AaHHbIX OCYLLECTBNSETCS APYrM MNULIOM, [AEUCTBYIOLWMM MO  MOpy4eHuto
AOMUHUCTPaLMK) B CPOK, He npesblwawwmn 30 KaneHgapHbIX AHEW C AaTbl NOCTYMMEHUS
YKa3aHHOro oT3blBa, €CNN MHOE HEe NPeAyCMOTPEHO CryXeOHbIM KOHTPaKTOM, JOrOBOPOM UM
cornawleHnem, CTOPOHOM KOTOPOro SBMSieTCsl CyObekT NepcoHanbHbIX AaHHbIX, NMGO ecnu
AOMUHUCTPaLMA He BnpaBe OCYyLeCcTBNATb 06paboTKy nepcoHanbHbIX AaHHbIX 6e3 cornacus
cybbekTta nepcoHanbHbIX [aHHbIX Ha OCHOBaHMAX, MNPeayCMOTPEHHbIX deaepanbHbIMK
3aKoHaMu.

38.14. YHUYTOXEHME [OOKYMEHTOB, COAepXallMx nepcoHarnbHble [aHHble, yTpaTUMBLUMX
CBOE MpaKTU4eCKoe 3Ha4yeHVe K He Moanexalinx apxXuBHOMY XpPaHEHWIo, NPOM3BOAMTCH Ha
OCHOBAHWUW aKTa YHUYTOXEHUS NePCOHarnbHbIX AaHHbIX.

38.15. YnonHoMo4eHHble nuua Ha nonyveHve, obpaboTky, xpaHeHue, nepegady u nodoe
ApYroe ncnonb3oBaHWe NnepcoHanbHbIX AaHHbIX 00513aHbI:

1) 3HaTb W BbINONHATL TpeboBaHMA 3akoHogaTenbcTBa B obnactu obecnevyeHus
3aLWnTbl NEPCOHanbHbIX AaHHbIX, HACTOALWEro AOQMUHUCTPATUBHOMO pPernamMeHTa;

1) XpaHUTb B TaWHe M3BECTHble MM MNepcoHanbHble [aHHble, MHGPOPMMPOBaTb O
akTax HapyweHua nopsigka obpaweHuss ¢ nepcoHanbHbIMM - AaHHBbIMW, O MNOMbITKaX
HEeCaHKLMOHMPOBAHHOMO 4OCTYNa K HAM;

2) cobntogaTb npasuna UCNosb30BaHUSA NepCoHanbHbIX AaHHbIX, MOPAAOK UX yYeTa u
XPaHEHUS, UCKITYNTb AOCTYN K HAM NMOCTOPOHHMX NUL;

3) obpabaTbiBaTh TOMLKO T€ MepcoHanbHble AaHHbIE, K KOTOPbIM MOMy4YeH AOCTYN B
CUIY UCMNOJSTHEHUS CIY>KeOHbIX 06s13aHHOCTEN.

38.16. Npun o6paboTke nepcoHanbHbIX AaHHbLIX YNOTHOMOYEHHbLIM NULAM Ha MOsfyyYeHune,
0b6paboTKy, XpaHeHue, nepedady v nboe Opyroe MUCnofb30BaHME MNEPCOHaNbHbIX OaHHbIX
3anpeLlaeTcs:

1) MCNonb30oBaTb CBEAEHUS, coaepKalimMe nepcoHarnbHble OaHHble, B HECIyXebOHbIX
uensax, a Takke B CNyxebHblX Lenax - npu BedeHWW neperoBopoB Mo TenedgoHHOM ceTu, B
OTKPbITOM Nepenncke, CTaTbsX U BbICTYMNEHUSX;

2) nepegaBaTb MNepcoHamnbHble [aHHble MO He3aWMLWEHHbIM KaHanam CBA3U
(Tenetann,  dakcumunbHass  CBA3b,  9NEKTPOHHas  nodta) 6e3  MCnonb3oBaHUSA
cepTUMUUUPOBaHHbLIX CPeaCTB KpUnTorpamuyeckomn 3allnTbl MHpopmaumu;

3) BbINOSIHATL Ha AOMYy paboTbl, CBSA3aHHblE C WCMOSIb30BAHWEM MNEPCOHalbHbIX
AaHHbIX, BBIHOCUTb JOKYMEHTbI U Apyrne HocuTenu nHgopmMaumm, cogepxaline nepcoHasbHble
AaHHbIE, N3 MEeCTa UX XPaHEHWUS.

38.17.Jlnua, ynoriHOMOYEHHbIE Ha MonyyYeHue, obpaboTKy, XpaHeHue, nepegady Wu
noboe gpyroe ncnonb3oBaHUe NepcoHarnbHbIX AaHHbIX, BUHOBHbIE B HapyLleHun TpeboBaHui
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3aKkoHoAaTeNbCTBa O 3aLWuMTe NepCcoHasrbHbIX AaHHbIX, B TOM YMChe 4onyCcTMBLUNE pasrialleHne
nepcoHanbHbIX OAaHHbIX, HECYT NEPCOHArNbHYH rPaXX4aHCKY0, YronoBHY, aMUHUCTPATUBHYIO,
ANCUNNANHAPHYIO U UHYIO NPEeSYCMOTPEHHYHO 3aKOHOA4ATENNbCTBOM OTBETCTBEHHOCTb.

38.18. AAMMHUCTpaumus onga 3awwmTbl NepcoHasribHbIX AaHHbIX OT HENnpPaBOMEPHOro MNu
CnyyYyanmHOro AoCTyna K HUM, YHUMTOXEHUS, W3MEHeHusi, ONOKMpoBaHWA, KOMUPOBaHWS,
npenocTaBneHns, pacrnpoCTpPaHEHUs1 MNEepCOHanbHbIX AaHHbIX, a Takke OT  WHbIX
HenpaBOMEPHbIX AENCTBUIA B OTHOLUEHMW MEPCOHAarbHbIX AAHHbIX, MPUHUMAET Mepbl 3aLluThl,
npeaycMOTPeHHbIE 3akoHo4aTenbcTBOM Poccuinckon ®epepaumn.

MpunoxeHwne
K aOMUHUCTPATUBHOMY perriaMmeHTy

TepMuHbI 1 onpeaeneHus

B AOMUMHUCTpaTUBHOM pernameHTe UCNosb3yTCs creaytolme TEPMUHbI U onpeaeneHuns:

MyHuumnansHas - MyHUUMnanbHasg ycrnyra no opMMpOBaHNIO U YTBEPXOEHUIO CMUCKOB

ycnyra rpaxgaH, UMerLWmMX NpaBo Ha nNpuobpeTeHne Xurbs 3KOHOMUYECKOTrO
Knacca, NOCTPOEHHOro Ui CTPOSALLLErocs Ha 3eMerlbHbIX y4acTKax;

AOMUHUCTPATUBHbI ALOMUHUCTPATUBHBIN  pernaMmeHT MnpefoCcTaBleHns MyHUUUNanbsHOW

N pernameHT ycrniyru no opmMuMpoBaHUIO W YTBEPXKOEHUKO CMNUCKOB rpaxaaH,
MMerLWKnX nNpaBo Ha npuobpeTeHue Xunba SKOHOMMYECKOro Kriacca,
NOCTPOEHHOIO NNWN CTPOALLIErOCA Ha 3eMESbHbIX Y4acTKax;

3asaButenb - nuuo, obpawatouweeca ¢ 3asBneHMeM O  NpenoCcTaBneHuu
MyHuuunansHomM ycnyru;

AOMUHUCTpaUmsA - OpraH MecCTHOro camoynpasneHus AamuHucTpauus TangomcKoro
ropoackoro okpyra MockoBckon obnactu;

MoL] - MHOrOyHKUMOHAamNbHbIN LIEHTP NpefoCTaBneHns rocygapCTBEHHbIX Y
MyHUUMNanbHbIX ycnyr Tangomckoro ropoackoro okpyra MockoBcKon
obnactu;

3asBrneHue - 3anpoc O npegocTtasneHun MyHUUUNANbLHOM YCNyru, HanpasIiEHHbIN
nobbIM  NpeayCcMOTPEeHHbIM  AAMWUHUCTPATUBHLIM  perflaMeHToOM
crnocobowm;

danin gokymeHTa SMNEKTPOHHBLIN 06pa3 AOKyMeHTa, MOMyYeHHbIN MyTeM CKaHMpOBaHUSA
AOKyMeHTa B BymMaxHomn dopme.

rocyAapCTBEHHbIE OpraHbl, OpraHbl MECTHOTO CaMOyNpPaBneHns 1 UHbIe
opraHbl, yyacTBylwue B MpegoCTaBleHUn rocyaapCTBEHHbIX WK
MyHULMNAnNbHbIX YCAyT;

Mogynb oOkasaHus ycnyr eamHOW WHMOPMAaLUMOHHOW CUCTEMBbI

OpraHbl BNactu

Mogynb  okasaHus

ycnyr EMC OY OKasaHWs ycnyr, yCTaHOBIEHHbIN B AOQMUHUCTpaLUN.

YcuneHHas - OnekTpoHHaa noanuCb, BblgaHHas YOOCTOBEPAOLWMM  LIEHTPOM,
KBanuuumpoBaHH noslyyeHHass B peaynbtate Kpuntorpadumyeckoro npeobpasoBaHus
as 9M1IEKTPOHHas MHOPMaUMM C UCMNOSMb30BAaHMEM KkOYa 3JNIEKTPOHHOM MOAnuck,
nognuce (A) no3sonsieT onpeaennTb NULO, NOANNCABLUEE ANEKTPOHHbLIA JOKYMEHT,

0BHapyXnTb GakT BHECEHWA U3MEHEHWA B ONEKTPOHHbIA [LOKYMEHT
nocrie MOMEHTa €ero MOoAMUCaHus, KN4 MPOBEpPKN 3NEKTPOHHOM
nognucy ykasaH B KBanuguumpoBaHHOM cepTuduKaTe;
NHPOPMALIMOHHO-TENEKOMMYHUKALUMOHHAs ceTb «IHTepHeT»;

CeTb VHTEpHET

JINYHBIV KabuHeT

cepsuc PIIIY, nossonswowmnn 3assutento nonyyatb MHGoOpMmaumo o
xoae 0bpaboTkn 3aaBneHnn, nogaHHbIx nocpeacteom PITY;

PMry - rocygapcTtBeHHas uHdopmaumoHHaa cuctema MockoBckon obnacTtu
«lMopTan rocygapCTBeHHbIX W MyHUUMNanbHbIX ycnyr MockoBcKou
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obnactu», pacnonoxeHHas B cetn WHTepHeT no agpecy
http://uslugi.mosreg.ru;
Mogyns MoL| EMC - Mogyns ML eguHon uMHGOpMaUWMOHHOM CUCTEMbI OKa3aHus YCIyr,

oy YyCTaHOBIEHHbIN B MOLY;

MNoppaspeneHve - CTPYKTypHOE nogpasgeneHne AgMUMHUCTPaUMK, HenocpencTBEHHO
oTBevawLllee 3a npegoctasneHme MyHuumnanbHoOM ycnyrm

Cnuncok - CMUCOK TrpaxdaH, WMEeKLWMX npaBo Ha nNpUOBpeTEHne KUMbs

9KOHOMMYECKOro  Krnacca, MOCTPOEHHOr0 WM  CTPOSLIErocs Ha
3eMesibHbIX y4acTKax

MpunoxeHune 2

K agMUHUCTPaTMBHOMY perfameHTy

CnpaBo4Hasi MH(popMaL A 0 MecTe HaxoXaeHus, rpaduke paboTbl, KOHTAKTHbIX
TenecoHax, agpecax 3/IeKTPOHHOM NOYTbl AAMUHUCTPALIMM U OpraHU3aLun,
y4yacTBYHOLWMX B NpefoCcTaBrieHMn U MHpOpMUpPOBaHMK O Nopsifke NpeaoCcTaBreHus
MyHuuMnansbHoMn ycnyru

1. AamuHucTpauua Tangomckoro ropoackoro okpyra Mockosckon obnactu
(HanmeHoBaHMe opraHa MEeCTHOro camoynpaBneHns ).
MecTo HaxoxaeHunsa: MockoBckas obnactb, r.Tangom, nn.K.Mapkca, .12

Mpaduk npnema 3aseneHunin: _pabouve axum ¢ 8.30 go 18,00, 0b6ea ¢ 12.30 go 14.00_.
MoutoBbin agpec: 141900, MockoBckas obnacTtb, r.Tangom, nn.K.Mapkca, a.12
KoHTakTHbIN TenedoH: _8(49620) 33324

OdovumanbHbIn canT B UHPOPMALNMOHHO-KOMMYHUKaLMOHHOM ceTh «HTepHeT»: _taldom-

rayon.ru_
ALpec 3reKTPOHHOM NoYThl B ceTu VIHTepHeT: taldom-rayon.ru

2. lNocypapcTBeHHOe Ka3eHHoe yupexaeHue MockoBckon obnactu «MockoBCKum
o6nacTHOM MHOroPyHKLMOHaNbHbIN LIEHTP NpeAocTaBfieHUsi roCyAapCTBEHHbIX U
MyHULUMNANbHbIX yCnyr»

Mecto HaxoxgeHusn: 143407, MockoBckass obnactb, r. KpacHoropck, 6ynbBap
Ctpoutenen, . 4, busHec ueHTp «Kybunk», cekuus A, atax 4.
3. Npaduk paboThl:

MoHenenbHUK: | ¢ 09.00 go 18.00 (nepepbiB 13.00-13.45)

BTopHuK: ¢ 09.00 oo 18.00 (nepepbiB13.00-13.45)

Cpega: ¢ 09.00 oo 18.00 (nepepbiB 13.00-13.45)

YeTBepr: ¢ 09.00 go 18.00 (nepepbi13.00-13.45)

MatHuua: ¢ 09.00 oo 16.45 (nepepbi13.00-13.45)

Cyb6orTa: BbIXOHOW A€Hb

BockpeceHbe: | BoixogHOM AeHb
MouToBbin agpec: 143407, MockoBckasa obnacTtb, r. KpacHoropck, 6ynbeap Ctpoutenen,
a. 1.

TenedoH Call-ueHTtpa: 8(495)794-86-41.
OdomumanbHbin canTt B ceTn VIHTepHeT: mfc.mosreg.ru.
Appec anekTpoHHon noyTbl B ceTn MHTepHeT: MEC@mosreg.ru.
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MecTo Haxoxaenus: r.Tangom, nn.K.Mapkca, .13 MOL| (MyHuuunanbHoro panoHa)

pacduk paboTbl:

NoHeaenbHUK: C 8.00 no 20.00
BTopHuK: C 8.00 po 20.00
Cpega: C 8.00 go 20.00
YeTBepr: C 8.00 pno 20.00
MNatHuya: C 8.00 po 20.00
Cyb6orTa: C 8.00 no 20.00
BockpeceHbe: BbIXOZHOM

MoutoBbin agpec: 141900, MockoBckas obnactb, r.Tangom, nn.K.Mapkca, .13
OdumumanbHbIn canT B ceTu VIHTEpHeT:
Appec aneKkTpoOHHOM NoYThbl B ceTu VIHTepHeT:

4. CnpaBo4yHasi nHpopmaums o mecte HaxoxaeHus MOLU, rpacduke paboThl,

KOHTaKTHbIX TerledpoHax, agpecax 35IeKTPOHHOM MOoYThI

WNHdopmauma npusegeHa Ha canTtax:

- PMIY: uslugi.mosreg.ru

- M®L: mfc.mosreg.ru

MpunoxeHne 3
K aOMUHUCTPATUBHOMY perfiaMeHTy

I'Iop;u:\OK noiny4vyeHuA 3anHrtepecoBaHHbIMU NuuamMu MHd)OpMaLWIVI no Bonpocam
npenoctaBrieHNA MyHVILI,VII'Ial'IbHOﬁ ycnyrum, cBegeHun o xoge npenoctaBneHUsA
MyHVILIMHaﬂbHOﬁ ycnyru, nopsigke, (bopme n MmecTte pasmMelleHusA VIH(*)OpMaLI,VIVI o
nopsioke npepnocTtaBrieHUsA MyHMLIVIHaanOﬁ ycnyru

1. Mpaduk pabotel MOLL, AOAMUHUCTPAUUM M UX KOHTaKTHble TenedoHbl NpuBeaeHb!
B [MpynoxeHun 2 K HacToswemMy AAMUHUCTPATUBHOMY perfiaMmeHTy.
2. MHdopmaumss o6  okasaHuM  MyHuumMnanbHOW  ycriyrm  pasmellaeTcs B

9NEKTPOHHOM BUAE:

- Ha opuuMansHOM cante AQMUHUCTpaLUUU;

- Ha ocbmnuymanbHom cante MOLL;

- Ha noptanax uslugi.mosreg.ru, gosuslugi.ru Ha CcTpaHULaX, MOCBALLEHHbIX
MyHuumnansbHom ycnyre.

3. PasmelleHHasa B afeKTPOHHOM Buae uHgopmauus ob okasaHum MyHuumMnansHOm

yCrnyru AofmkHa BKMoYaTh B cebs:

- HauMMeHOBaHue, [MOYTOBble afpeca, CrpaBoOYHble HOMepa TenedoHoB, afgpeca
3S1IEKTPOHHOM NoYThl, agpeca canTtoB lNogpasgenenus n MoL;

- rpacuk paboTbl MNMogpasgenenus n MOLL;

- TpeboBaHUA K 3asBNEHNIO N NpuaraeMbiM K HEMy JOKYMEHTaM (BKNOYasi UX NepeyeHb);

- BbIAEPKKN U3 NPaBOBbLIX aKkTOB, B YacTu Kacatowencs MyHuyunanbHon ycnyru;
TekcT PermamenTa;

- KpaTKkoe onncaHue nopsiaka npegoctasneHns MyHMumMnansHOM yCnyru;

- obpasubl 0opMneHUs LOKYMEHTOB, HeobxoauMMblx Ans nonydveHns MyHuumnansHOM
ycnyru, n TpeboBaHus K HUM;

- NepeyeHb TMNOBbIX, Hanbonee akTyanbHbIX BONPOCOB, OTHOCALLMXCA K MyHULMNansHoM
yCnyru, u OTBETbI Ha HUX.

4. NHdpopmaums, ykasaHHaa B NyHKTe 3 HacToswero [NpunoxeHus npegoctasnseTcs

Takke coTpyaHukamm MOL n AamuHucTpauum npu obpalleHun 3aasutenen:

- JINYHO;
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- M0 NoYTe, B TOM YNUCHE 3MEKTPOHHON;
- No TenedoHaM, yKasaHHbIM B MPUMNOXeHUM 2 K Hactoswemy AOMUHUCTPaATUBHOMY

perfnameHTy.

5. KoHcynbTupoBaHne no BonpocamMm npegoctasneHna MyHuuunansHOW ycnyrm
coTpyaHukamn ML n MNMoagpasgeneHna ocyulectanseTca 6ecnnatHo.

6. NHdopmupoBaHue 3asaButenen o nopsgke okasanHus MyHuumnanbHOW ycnyru
OCYyLLECTBNAETCA Takke no TenedoHy «ropsyen nuHnmy 8-800-550-50-30.

7. NHdopmaums 06 okasaHumM ycrnyru pasmellaeTca B noMeweHnsax AaMmHMcTpaumm
n M®L|, npeagHasHaveHHbIX Na npuema 3assutesnen.

8. CoctaB wuHdopmauuun, pasmewaemon B MODL| pomkeH COOTBETCTBOBATb

pernoHanbHOMy CTaHAapTy OpraHusaunm OesaTenbHOCTU MHOrogYHKLMOHAmNbHbBIX LIEHTPOB
npeaocTaBneHnst roCydapCTBEHHbIX W MYyHUUMNAnbHbIX YCIyr, YTBEPXOEHHOMY MPUKa3oMm
MUHUCTPA T[OCYOQAPCTBEHHOro  ynpaBfeHusi, WMHPOPMAUMOHHbLIX TEXHOMOrMn W CBA3U
MockoBckon obnactm ot 10.06.2015 Ne 10-36/I1.

MpunoxeHune 4

K aAMUHUCTPATUBHOMY pernameHTy

dopma yBegoMIIeHUs O BKIIOYEeHUU rpakaaHuHa B CNUCoK rpaxaaH, MMerowwmx npaBo Ha
npuobpeTeHUe XUibs 3IKOHOMMUYECKOro Knacca, NoCTPOEHHOro (CTposiwerocs) Ha
3eMenbHOM y4acTke

BnaHk AgMuHUCTpauumn

(®.1.0., agpec 3asButens (npeacraBuTens)
3aaBuTens)

(permcTpaumoHHbIn Homep 3asiBreHus)

YBeaomrneHue o BKIHOYEHUN rpaxgaHuvHa B Cnucok rpaxgaH, MMerLwunx npaBo Ha
npqupeTeHMe XUInbsA 3KOHOMUNYECKOro Kracca

oT Ne

Ha OCHOBaHUM

(HaI/IMeHOBaHI/Ie npaBoBOro akra MyHmuunanbHOro

obpaszoBaHus)
OT « ___» 20 ropa Ne

(pekBM3nNTbI NPABOBOrO akTa
MyHUUMNansHoro obpasoBaHns)

Bbl (Bawa cembs B cocTaBe yenosek(a)) BkNYeHbl B CnMCOK rpaxaaH,
MMELWNX npaBO Ha npuobpeTeHrMe >Kunbs 3KOHOMMYECKOro Krnacca, MOCTPOEHHOro
(cTposierocsi) Ha 3eMenbHOM y4acTKe No agpecy:
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YNONHOMOYEHHOE NMLO opraHa MecTHOro caMmoynpaBneHnUst MyHMLMNansHoro oopasoBaHus
MockoBckon obrnacTu

(momkHocTb, ©.1.0.) (noanuchb)

M.T1.

MpunoxeHne 5
K agMWUHUCTPaTUBHOMY perfnameHTy

dopma yBegoMIIeHNA 06 oTKa3e BKNOYUTb rpaxxaaHMHa B CnNUCoK rpaxaaH, UMerLwmx
npaBo Ha NpMobpeTeHne Xurbsa 3IKOHOMUYECKOro Kracca, NOCTPOEHHOro (CTposALwerocs)
Ha 3eMeNlbHOM y4acTke

BnaHk AgMuHUCTpauumn

(®.1.0., agpec 3asButens (npeacraBuTens)
3aaBuTENs)

(perncTpaumoHHbI Homep 3asBneHus)

YBegomMneHue o6 oTkase BKIHOYUTb rpaxaaHnHa B CNMCOK rpaxaaH, MMerLWuX npaBo Ha
npuobpeTeHne XUibs 3KOHOMMUYECKOro Krnacca, NOCTPOEHHOro (CTposiLierocs) Ha
3eMenbHOM y4acTke

oT No

Coobuwato, yTo B COOTBETCTBUMU c

(HanmeHoOBaHVe NPaBOBOro akTa MyHULUMNAanbHOro
obpasoBaHus)

oT « » 20 ropa Ne

(PeKBM3WTbI MPABOBOrO akTa
MyHMUMNansHoro o6pasoBaHust)

Bbl (Balla ceMbsi) He BkM4YeHbl B CNMCOK rpaxaaH, MMeLLMX NpaBo Ha NpuobpeTeHne Xunbs
39KOHOMMYECKOrO Kracca, MOCTPOEHHOro (CTposilLerocs) Ha 3eMenbHOM y4yacTke, no
crieayroLLMM OCHOBaHUSAM:

e 3asBuUTENb HE OTHOCUTCH HM K OAHOW W3 KaTeropuin rpaxgaH, MMEeLMX NpaBo Ha
npuobpeTeHne Xnnbs 3KOHOMUYECKOrO Knacca, onpegerneHHbix MpaBuTensctBoM Poccuiickon
denepaunm, 1 ykasaHHbIX B MyHKTe 2.2 Kk HacTosiwemMy AOMUHUCTPATUBHOMY pernamMeHTy;
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® OTCYTCTBYIOT onpegerneHHble MNMpaButenbctBom Poccurckon degepaumm B COOTBETCTBUM
co ctatben 16.6 PegepanbHoro 3akoHa oT 24.07.2008 Ne 161-®3 «O cogencteum pasBuTmio
XWUINULWHOIO CTPOMTENbCTBA» OCHOBaHMS BKMOYEHMs rpaxaaHmHa B CnMcoK  rpaxaaH,
UMEIOLLMX NPaBO Ha NPUOBPETEHME XKUIbS SKOHOMUYECKOTO Kracca;

* npeacTaBrieHHble 3asBUTENEeM AOKYMEHTbI codep)KaT HE4OCTOBEPHbIE CBEAEHUSI O HEM
N (MNn) YNeHax ero cembi;

® HEBO3MOXHO BKMOUYMUTL 3asButensa B CnMCOK B COOTBETCTBUM CO cTatber 5 3akoHa
Mockosckon obnactn ot 12.12.2013 Ne 156/2013-O3 «O dopmupoBaHUM CMUCKOB rpakaaH,
MMEKLNX MpaBO Ha NpuobpeTeHne Xurnbs SKOHOMMWYECKOro Kracca, MOCTPOEHHOro WK
CTpOSILLEroca Ha 3eMeflbHbiX Yy4vacTkax PegepanbHOro doHaa COAENCTBUS PasBUTUIO
XUIULLHOIO CTPOUTENLCTBAY.

YNONHOMOYEeHHOE NMLO opraHa MecTHOro caMmoynpaBneHnUst MyHMLMNansHoro oopasoBaHus
MockoBckon obrnacTu

(BomkHocTb, ©.1.0.) (noanuchb)
M.T1.
MpunoxeHue 6
K aOMUHUCTPaTUBHOMY perriameHTy

Cnncok HopMaTUBHbIX aKTOB, B COOTBETCTBMU C KOTOPbIMU OCYLLECTBIAETCS OKa3zaHue
MyHuumMnansHom ycnyru

MpenocrtasneHne MyHMUUNanNbHOW YCNyrn ocyLwecTBsSeTCA B COOTBETCTBUM C:

- KoHcTuTyumnen Poccuiickon ®egepaunn (Tekct onybnukosaH B «Poccuinckon rasete» ot
25.12.93 Ne 237; TekCcT C y4yéToM nonpaBoK onybnukoBaH B «Poccuinckon rasete» OT
21.01.2009 Ne 7, Ha «OduumanbHOM MHTEpPHeT-NopTane npaBoBOW MHGOpPMaLMn»
www.pravo.gov.ru 06.02.2014, 22.07.2014);

- ®egepanbHbiM 3akoHOM OT 06.10.2003 N2 131-03 «O06 obLwmx npuHUMNax opraHn3aumnm
MecTHOro camoynpasrneHus B Poccuiickon ®epepaumm» («CobpaHue 3akoHogaTenbCcTBa
Poccunckon ®egepaunny, 06.10.2003, Ne 40, cT. 38224);

- XKvnuwHem kopekc Poccunckon depepaumm (Tekct onybnukoBaH B «Poccunckon
raszete» ot 12.01.2005 Ne 1, TeKCT ¢ nameHeHuamn onybnmkoBaH B «Poccunckon rasete» ot
31.12.2005 Ne 297, ot 23.12.2006 Ne 290, ot 31.12.2006 Ne 297, ot 24.10.2007 Ne 237, ot
30.04.2008 Ne 94, o1 17.05.2008 Ne 105, ot 25.07.2008 Ne 158, B «[laprniameHTCKOM rasete» oT
09.06.2009 Ne 31, B «Poccunckon rasete» ot 29.09.2009 Ne 182, ot 27.11.2009 Ne 226, ot
22.12.2009 Ne 246, ot 07.05.2010 Ne 98, ot 02.08.2010 Ne 169, ot 03.12.2010 Ne 274, ot
07.06.2011 Ne 121, ot 25.07.2011 Ne 160, ot 07.12.2011 Ne 275, ot 09.12.2011 Ne 278, o1
14.12.2011 Ne 281, ot 02.03.2012 Ne 46, B «CobpaHun 3akoHogaTtenbctBa Poccuinckom
depepaumm» ot 02.04.2012 Ne 14 ct. 1552, Ha «OdmumanbHOM MHTEPHET-NOPTAaNe NpaBoOBOM
nHopmauun»  www.pravo.gov.ru  07.06.2012, 25.06.2012, 01.07.2012, 30.07.2012,
26.12.2012, 08.04.2013, 08.07.2013, 30.12.2013, 04.06.2014, 30.06.2014, 22.07.2014);

- ®epepanbHbi 3akoH OT 24.07.2008 Ne 161-03 «O cogenctemm pasBUTUIO XKUMULLHOIO
cTpouTenbcTBay (TekcT onybnukoeaH B CobpaHun 3akoHogatensctBa Poccunckon egepauunm
oT 28.07.2008 Ne 30 (4acTtb Il) cT. 3617, TekcT ¢ nameHeHnsmun onybnmkosaH B «Poccunckon
razete» ot 02.12.2008 Ne 246, 13.05.2009 Ne 84, 29.12.2009 Ne 252, 26.05.2010 Ne 112,
26.07.2010 Ne 163, 31.12.2010 Ne 297, 17.06.2011 Ne 129, 15.07.2011 Ne 153, 22.07.2011 Ne
159, Ha «OdmumanbHOM WHTEPHeT-NopTane npaBoBOM WHGOPMaLUN» WWW.pravo.gov.ru
01.12.2011, 12.07.2012, 31.12.2012, 08.07.2013, 24.07.2013, 24.06.2014, 22,07.2014,
25.11.2014);
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- ®epgepanbHbin 3akoH oT 27.07.2010 Ne 210-®3 «O6 opraHmsaumm npegocTaBneHust
rocygapCTBEHHbIX M MyHMUMNAnNbHbIX ycnyr» (TEKCT onybnunkoBaH B «Poccuinckon rasete» oT
30.07.2010 Ne 168, TekcT ¢ nameHeHmsimmn onybnmkoBaH B «Poccuinckon rasete» ot 08.04.2011
Ne 75, ot 30.06.2011 Ne 139, ot 04.07.2011 Ne 142, ot 15.07.2011 Ne 153, ot 21.07.2011 Ne
157, ot 09.12.2011 Ne 278, ot 30.07.2012 Ne 172, Ha «OdumumanbHOM WHTEpHeT-nopTane
npasoBon MHdopmMauum» www.pravo.gov.ru 08.04.2013, 03.07.2013, 08.07.2013, 24.07.2013,
23.12.2013, 30.12.2013, 24.06.2014, 22.07.2014);

- MocTtaHoeneHnem lpaButenbctea Poccuiickon ®epgepaunn ot 16.05.2011 Ne 373 «O
pa3paboTke 1 yTBEPXXAEHUM aAMUHUCTPATUBHBLIX PErNamMeHTOB MCMNOSIHEHUSI TOCY4apPCTBEHHbIX
PYHKUMA 1N agMUHUCTPATUBHBIX pPErnamMeHTOB MpPeaoCTaBneHNA roCy4apCTBEHHbIX YCIyr»
(TekcT onybnukoBaH B «CobpaHunn 3akoHogatensctea Poccuickon degepauymm» ot 30.05.2011
Ne 22 ctatbsa 3169, TEKCT C M3MeHeHusAMM onybnukoBaH B «Poccuiickon rasete» ot 26.08.2011
Ne 189, , B «CobpaHun 3akoHogaTenbcTBa Poccuinckon ®epepaunny» ot 09.07.2012 Ne 28, cT.
3908, B «Poccuickon rasete» ot 31.08.2012 Ne 200, B «CobpaHum 3akoHopaTenbcTBa
Poccunckon ®egepaummny ot 10.12.2012 Ne 50 (4actb VI), cT. 7070, o1 24.12.2012 Ne 52, cT.
7507, Ha «OduumanbHOM WHTEpPHET-NopTane npaBOBOM WHOpPMaUUM» WWW.pravo.gov.ru
28.01.2014);

- MoctaHoeneHnem lMpaButensctBa Poccuiickon depepauunm ot 25.02.2012 Ne 1099 «O
HEeKOTOpbIX Bonpocax peanusaumm degepanbHoro 3akoHa «O coOencTBuM  pPasBUTURD
XWUIULLHOrO CTPOMTENBbCTBA» B 4YacTu obecneyeHns npasa OTAENbHbIX KaTeropum rpaxnaH Ha
npuobpeTeHne Xunbsi 9KOHOMMYECKOro Knacca» (Tekct onybnukoBaH B CobpaHumn
3akoHogartenoctBa Poccunckon depepaumm ot 29.10.2012 Ne 44 ct1. 6042, Tekct ¢
n3meHeHnaMn onybnukosaH Ha «OduumanbHOM MHTEPHET-NopTane nNpaBoBON MHGOPMaUUN»
www.pravo.gov.ru 31.03.2014, 10.09.2014);

- 3akoHom Mockosckon obnactn Ne 156/2013-03 «O hopmmpoBaHMM CIMCKOB rpakaaH,
MMEKLNX MpaBO Ha NpuobpeTeHne XUrbs SKOHOMMYECKOro Kracca, MOCTPOEHHOro WK
CTPOSILLEroCA Ha 3eMernbHbIX YyyacTkax deagepanbHoro oHA4a COAENCTBUS Pa3BUTUIO
XUINULLHOIO CTPOUTENLCTBAY;

- noctaHoeneHnem [lNpaButensctBa Mockosckon obnactm ot 31.08.2006 Ne 839/33 «O
Mopsiake y4yeTa [OXOO4O0B WM MMyLEeCcTBa B UENAX NPU3HaAHMS rpakaaH, NpOXMBaKLWNMX B
MockoBckon obnactv, ManoMMyLlMMKU U NPeaocTaBfeHns MM No AOroBopam CouuMaribHOro
HanMa XWUIbIX NOMeELLEHNA MyHULIMNANBHOMO XUNULLHOMO ooHAa»;

- pacnopskeHnem MwuHcTposi MockoBckon obnactu ot 07.09.2015 Ne 168 «O06
yTBepxaeHun Popmbl 3a8BNEHUS O BKIIHOYEHMM B CMNUCOK rpakaaH, UMEKLWMX MpaBo Ha
npuobpeTeHne Xunbsi 3KOHOMUYECKOro kracca, [lopsgka perucrpaumMm M paccMOTPeHust
3a8BMEHUA O BKMIOYEHUM B CMMCOK rpakaaH, MMEKLWMX NpaBo Ha npuobpeTeHne Xunbsa
9KOHOMMYEecKoro knacca, [lepeyHss [OKyYMEHTOB, NPeAOCTaBMsSiEMbIX rpaxgaHamn Ons
BKIMIOYEHNSA B CMUCOK rpakgaH, MMEKLWMX NpaBo Ha NpuobpeTeHne Kunbsi SKOHOMWUYECKOTO
knacca, lMopsigka yveTa rpaxgaH, He BKITHOYEHHbIX B CMMCOK rpaxgaH, MMeLWMX npaBo Ha
npuobpeTeHne XKnrbs SKOHOMUYECKOTO Knaccay;

- NOCTaHOBNEHMEM oT Ne «O6 yTtBepxaeHun [lopsaaka
pa3paboTku 1 YTBEPXKAEHNS aAMUHUCTPATUBHbBIX PErNMaMeHTOB NPeaoCTaBeHNs ».
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Mpunoxexne 7

K aAMUHUCTPATUBHOMY pernameHTy

dopma 3asaBneHns o npegoctaBneHnn MyHuLMnanbHOM ycnyrm

3AABJIEHUE
O BKIIOYEHMU B CMIUCOK rpaxaaH, UMeloLmMX NpaBo Ha NnpuobpeTeHne XNUnbs
3KOHOMMYECKOro Kracca, NOCTPOEHHOro (CTposiLerocsl) Ha 3emMesribHOM y4yacTke

B

(HaumeHoBaHue
opraHa MecTHOro

camMmoynpaBrieH1s NocerneHus,

ropoackoro okpyra MockoBckon obniactm)
oT

(©.1.0.)

npoXuBatoLero(en) no agpecy:
nacnopT

(cepusi, Homep,

KeM W Koraa BblgaH)

[MpoLy BKNIOYNTE MEHS

(dbamunug, nma, 0T4eCTBO)

(8nsa paboTaroLwmx - OCHOBHOE MeCTO paboThl, JOMMKHOCTb, CTaX B COOTBETCTBYHOLLEM
yupexaeHum)

B CMUCOK rpaxxgaH, MMerLwmnx npaBo Ha npmo6peTeHme XurbAa 9KOHOMUWYECKOro Kriacca,

MOCTPOEHHOrO Ui CTPOSILLErocs Ha 3eMerbHbIX y4acTKax.
CocTaB moen ceMbu yenosek(a):
3asButens

(®.1.0., pata poxgeHuns)
cynpyra (cynpyr)

(®.1.0., pata poxageHns)
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HanMeHoBaHME OOKYMeEHTa, yaoctoBepAarwero JIM4YHOCTb:

(cepusi, Homep)
BblaaH

(HanmeHoBaHMe opraHa, BblaaBLUEro AOKYMEHT)

« » 20 r.
NPOXM1BaeT Mo agpecy:

OETU:

(®.1.0., pata poxgeHuns)
HavMeHOBaHWe JOKYMEHTa, YAOCTOBEPSIOLEro NMUYHOCTD!

(cepusi, Homep)
BblaH

(HaMMeHOBaHMG OpraHa, BblgaBLUEero ﬂOKyMeHT)

« » 20 r.
NPOXuUBaeT no afapecy:

(®.1.0., pata poxgeHuns)
HavMeHOBaHWe JOKYMEHTa, YAOCTOBEPSIOLEro NMUYHOCTb:

(cepus, Homep)
BblaH

(HaI/IMeHOBaHI/Ie opraHa, BblgaBLuero }J,OKyMeHT)

« » 20 r.

NpoXMBaeT Nno agpecy:

Kpome Toro, co MHOM NPOXMBAKT UHbIE YSIE€HbI CEMbMW:

(P.1.0., pata poxageHus)
HanMeHoBaHWe OOKYMEHTAa, yOOCTOBEPAOLLErO IMYHOCTD:

(cepusi, Homep)
BblaaH

(HaMmeHoBaHMe opraHa, BblAaBLUEro AOKYMEHT)

« » 20 r.

NPOXuUBaeT Nno aapecy:
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nT.A.

KaTeropus B COOTBETCTBUN C NEPEYHEM KaTEropuin, yCTaHOBMEHHbIX MOCTaHOBAEHNEM
MpaButenbctea Poccumnckon ®epepaumm ot 25.10.2012 Ne 1099 «O HekoTOpbIX Bonpocax
peanusaunn ®egepanbHoOro 3akoHa «O COAENCTBUM Pa3BUTUIO XKUITULLHOIO CTpouTenbcTBa" B
yactTn obecnedeHuss npaBa OTAENbHbIX KATEFOPUIA FpaxaaH Ha NpUobpeTeHne Xunba
9KOHOMMYECKOro knacca» *

XapakTepucTumka Xunoro nomeLleHnsi, KoTopoe npeanonaraeTcs npuobpecTn U3 Yncna
XNINbS 9KOHOMWYECKOTO Kflacca, NOCTPOEHHOMO UMK CTPOSILLLErOCs Ha 3eMerbHbIX y4acTKax.
Twn Xnnoro nomMmeLLeHns

O06wasa nnowaab

KonnyecTtBo KOMHaT

CBeneHnst 0 NNaTexxecnocobHOCTN NOATBEPKAAK COOTBETCTBYHOLUUMN JOKYMEHTAMM.
K 3asiBrieHuto npunarato JOKYMEHTbI:
1)

(HaumeHoBaHWe 1 HOMep AOKYMEHTa, KEM U Koraa BblaaH)
2)

(HaMmeHoBaHWe N HoMep OOKYMEHTa, KEM U Koraa
BbldaH)
3)

(HaMmeHoBaHWe N HoMep OOKYMEHTa, KEM U Koraa
BbldaH)
4)

(HaMmeHoBaHWe N HoMep OOKYMEHTa, KEM U Koraa
BbldaH)
S)

(HaMmeHoBaHWe N HoMep OOKYMEHTa, KEM U Koraa
BbldaH)
nT.Aa.

O6 mn3MeHeHUN MecTa XUTenbCTBa, COCTaBa CEMbW, CEMENHOMO MOMOXEHUS, MecTa
paboTbl (cnyxObl), a Takke B Cryvae ynyudlleHUs XUNULHbIX YCIOBUW, Koraa Hopma obuuen
nnoLwiagn Xunoro NOMELLEHMsT Ha OAHOro YfieHa CemMbW MPEeBbICUT HOPMY MNpeaoCTaBneHUs
XWUINbIX MOMELLEHUN NO [OroBOpYy coumanbHOro Hawmma, 06s3ytocb NpouMHGOpMUpoBaTb He
nosaHee 30 AHeN Co AHA BO3HUKHOBEHUS TAKUX N3MEHEHNI.

C npaBunamn npuobpeTeHns XWrbiX MOMELLEHUA, KOTOPble COOTBETCTBYIOT YCOBUSIM
OTHECEHUS K XUIbD 3KOHOMMYECKOrO KIlacca, NOCTPOEHHBIX UMN CTPOSILLMXCA HA 3eMENbHbIX
yyacTtkax doHOa Ha TeppuUTOpUM MyHMUMNANbHOrO 06pa3oBaHUs, HaxXo4sLWEroca B rpaHuuax
MockoBckor obnactn, B COOTBETCTBMM C HOpMamu degepanbHoro 3akoHa oT 24.07.2008 Ne
161-d3 «O copgencTtsum pasBUTUIO  XKUITULLHOIO CTPOUTENbLCTBa» (C  MocneayrLwmMmm
N3MEHEHNAMMN) O3HAKOMIIEH (O3HAKOMIEHbI) N 0653yt0Cb (06a3yeMcsl) X BbINOMNHATD.

A, , U YneHbl Moewn
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ceMbu AaeM cornacue

(dbamunus, nms, oT4ECTBO)
B cooTBeTCcTBMM cO cTatben 9 PegepanbHoro 3akoHa oT 27.07.2006 Ne 152-03 «O
nepcoHanbHbIX AaHHbIX» Ha aBTOMaTU3MPOBaHHYIO, a Takke 6e3
MCNONb30BaHUSA CPeACcTB aBTOMartm3aumMm obpaboTky M MCNONb3OBaHME MOMX MEPCOHaNbHbIX
AaHHbIX, COOEPXalUMXCA B HACTOSILLEM 3asiBIEHUN U MNpunaraemblX K HEMY AOKYMEHTax, C
Lenblo NPUOOPETEHNSA MHOK XUIMbsi 3KOHOMMUYECKOro KIiacca, NOCTPOEHHOrO UMK CTPOSLLLErocs
Ha 3eMenbHbIX yyacTkax PoHaa.

HacTtosilee cornacne pQaetca Ha nepuog A0 WUCTEYEHUSI CPOKOB  XpaHeHus
COOTBETCTBYHOLWEN MHGPOPMAUUM UM OOKYMEHTOB, COAEPKALUMX YKa3aHHYH WHGOpMauuio,
onpeaensieMblx B COOTBETCTBMM C 3aKoHoAaTenbcTBOM Poccuiickon depepaumm.

« » 20 r. MNognuck 3asButensd
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MpunoxeHwue 8
K aAMUHUCTPATUBHOMY perfiaMmeHTy

OnucaHue AOKYMEHTOB, HeoO6XxoaUMbIX ANA npegocTaBrneHust MyHMuMnanbHoOM ycnyru

Knacc Buabl O6wme onncaHus Mpwn nn4yHOM nogade B Mpun nogadve 4epes PITY
AOKYyMe | JOKYMEHTOB OOKYMEHTOB MoL|
ra npu nogadye npv NOATBEPXAEHUN
AokymeHToB B ML
HokymMeHTbI, NnpeaocTaBnsemMblie 3aaBuTenem (ero
npeacraBuTesnem)
3asBrieHve 3asBrneHne gOmKHO bbITb 3asBneHne JOmKHO Mpu nogave Mpn  npepoctaBneHun
odhopmMIIeHO no opme, ObITb NOgNUCaHO 3anonHgaeTca OpuUrMHanoB Ans CBEpKu
ykasaHHon B [1punoxeHun 7 | cO6CTBEHHOPYYHON WHTepakTMBHaa | 3asBrneHne npoBepsieTcs
nognucbto 3asButens dopma Ha cooTBeTCcTBME hOopme,
unu MNMpeacrasurtens 3asaBneHus. ABnaLLEenca
3aaBuTENS, [MpunoxexHvem 7 K
YNOSTHOMOYEHHOrO Ha HacTosiLemy
nognucaHve AOMUHUCTpPaTUBHOMY
AOKYMEHTOB Mpuv nogave perrnameHTy.
B cnyvae
HEeCoOTBETCTBUS
3asaBneHuns

TpeboBaHNAM, COTPYAHUK
ML BbigaeT 3aasutento
3anosiHeHHbIN 6raHk
3asBneHnsa 06 okasaHuK
MyHuumnanbHoM ycnyru,
KoTopoe 3asBuTenb
nognucoiBaet
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Knacc Buabl O6wue onncaHuns Mpu nuyHOM Nogave B Mpu nogayve yepes PINy
AOKyMe | AOKYMEHTOB AOKYMEHTOB Mol
T3 npu nogade npv NOATBEPXKAEHNN
AoKkymeHToB B MOL|
CoB6CTBEHHOPYYHOM
NoAMUCHIO.
Hokyme | MNacnopt MacnopT gOMmKeH BbITb MpenocrtaesngaeTcs Mpwn nogaye Mpun npepocTaBneHnn
HT, rpaxkgaHuHa 0HOpMIIEH B COOTBETCTBUM C opurnHan gOKyMeHTa npenocTaBnseTc | OpMrnHasrnoB A9 CBepKu
yaoocto | Poccuiickon [NocTaHosneHvem A8 CHATUS KOnuu 91 3NEeKTPOHHbIN | MpefocTaBnsaeTcs
Bepv;no depepayum Egii“:gg;??\lag ZCZDSOJ(?G AokyMeHTa. Konus obpa3s Bcex opuriuHan nacnopta P®, ¢
L yTBEPXKAEHNM [TONOKEHNS O 3aBepseTcd Noanuchbo CTpaHuL KOTOPOro CHAMaeTcs
nn4HoC nacnopTe rpaxaaHuHa cneunanucta ML, nacnopta Po®. KOMNusa 1 3aBepsieTcH
Tb Poccuinckon ®epepaunn, nognucbio cneumnanucTa
obpasua 6naHka un onmcaHus ML,
nacnopTa rpaxgaHvmHa
Poccuinckon ®egepaunny.
Hokyme | [loBepeHHOCTb | [JoBEpPEHHOCTb norkHa | MNpegocraesndaeTcs Mpenoctasnset | [Npu npegocTaBneHum
HT, cofepxarb cneaywwne | opurmHan AOKYMeHTa | CA 3NeKTPOHHbIN | LOKYMEHTOB A1 CBEpPKU
yOOCTO cBeieHnA. ONs cHATUA  Konuu | obpas npenocTaBnseTcs
BEPSIO - dNO nuua, | AOKYMeHTa. Konua | noBepeHHOCTH. OpuUrMHan [OBEPEHHOCTU
Lnn BblAaBLLEro 4OBEPEHHOCTb; 3aBepAeTcd noanuncbio angd CHATUA KOnun
NOJTHOM - MO nuvua, | cneumnanucta ML, AOKyMEHTA. Konusa
o4uns YNOJIHOMO4YEHHOTIO no 3aBepseTcd MnoANnUChLIO
npeacT AOBEPEHHOCTN, cneuunanucta M®L.
aBUTen - [daHHble [JOKYMEHTOB,
. yOOCTOBEPSOLWMX NINYHOCTb

ATUX Nnu;

- o0beM  MOJIHOMOYUM

npeacraBuTens,

BK/OYAKLWNMMA  NpaBoO  Ha
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Knacc
AoKyme
HTa

Buabi
AOKYMEHTOB

O0Lwure onucaHus
AOKYMEHTOB

Mpu nuyHOM Nogave B
MoL|

Mpu nogayve yepes PINy

npv nogave

npv NoaTBEPXOEHUN
AoKymeHToB B MOL|

nogady 3asBreHus o
BKITHOYEHUN B CNUCoK
rpaxkgaH, UMerLLUMX npaBo
Ha npuobpeTeHne Xunbs
9KOHOMWYECKOro knacca,

NOCTPOEHHOIo0
(cTposierocs) Ha
3eMefiIbHOM y4acTke;

- JaTta Bblgauun
AOBEPEHHOCTY;

- MNopgnucek niua,

BblJaBLUEro JOBEpPEHHOCTb.
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Knacc Buabl O6wue onncaHuns Mpu nuyHOM Nogave B Mpu nogayve yepes PINy
AOKyMe | AOKYMEHTOB AOKYMEHTOB Mol
T3 npu nogade npv NOATBEPXKAEHNN
AoKkymeHToB B MOL|

[lokyme | pelueHune [oKkymeHT normkeH | MNpepocraBngaeTcs: MpenoctasnsaeT | Npu npegocrtasneHnn
HT, OMCY, nucbmo | COAEPXKATb cnefywoune | opurmHan (nNpy HanUYuKn) | A 9NEKTPOHHbBIN | JOKYMEHTOB A9 CBEPKU
noatee | AoMuHMCTpaum | CBEAEHUA. OOKYMEeHTa AN CHATWS | obpas npenocTaBnseTcs
pxgato | n . peksManTbl | Komn OOKyMeHTa. OpuUrMHan gnsa CHATUA
71z (MopopasaeneH | myHuuunansHoro npasosoro | Konus 3aBepsdeTcs Konuu gokymeHTa. Konma
npusHa | ns), paHee akTa; noanucbio cneunanucta 3aBepsdeTcs NoAnNUCbIo
HUe BblaHHas - ONO  uneHos  cembu, | ML cneuvanucta ML
3asBuT | cnpaska 06 NPU3HAHHbIX HYyXAaloLencs

B XXWUNbIX MOM HUS;
ena oHepearocT - I'IO,L:'I,_II'II/ICb ?/I'Igjl:ll-ll-ieOMO‘:IeHHOI'O
HYKAato | NPEAOCTaBNeH | nonyocTHoro nuua.
IWUMCA | WA KUIOTO MpuHMMaeT opraH MecTHOro
B NMOMELLIEHNA NO | camoynpaBfieHUs.
Xurom | gorosopy
noMeLl, | coumanbHOro
eHnn Hanma
Konuu CeupetenbctB | CBnaeTenbcTBo MpenocraesngaeTcs MpenoctaesnsaeT | Npu npegocrasneHnn
[OKyMe | 0 0 poxaeHun | OPOPMISETCS Ha PYCCKOM | opuriMHan goKyMeHTa CH ONEKTPOHHbIN | JOKYMEHTOB AJ151 CBEPKU
HTOB, A3bIKE Ha GnaHke obpas npenocTaBnseTcs
noatee CBMAETENBCTRA, €AnHOM ANA OpuUrMHan gOKYMEHTa.

BCEN Poccunckon
pxaaro depepauyum.
LLMX
ceMeliH Ob6sa3aTenbHo:
ble - Hanu4ne cBefeHun o
OoTHOLLE MIMYHOCTY rpaxgaHuHa:
HWA damununsa, umda, OTYECTBO,
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Knacc Buabl O6wue onncaHuns Mpu nuyHOM Nogave B Mpu nogayve yepes PINy
AOKyMe | AOKYMEHTOB AOKYMEHTOB Mol
T3 npv nogaye Npv NOATBEPXAEHUM
AoKymeHToB B MOL|
3aaBuTe non, pgata poXaeHus WU
ns MECTO POXAEHUS;
- Hanu4ve ceBefeHun o
TIMYHOCTU poauTenen
rpakgaHuHa: hamunus,
NMS, OTYECTBO.
CeupgetenbctB | CBngeTenbCcTBO MpepocTtasnseTcsa MpepoctaBndet | Npu npegocTtaBneHum
0] 0 | OPOPMIISIETCA Ha PYCCKOM | opuruHan foKyMeHTa CSl SNEKTPOHHbIN | JOKYMEHTOB 41151 CBEPKU
3aKMI0YEeHNN A3bike Ha 6natke obpas npenocTaBnseTcs
(pacTopxeHun) cBiAeTensCTBa, envHoM Ans opuruHasn JOKyMeHTa.
BCemn Poccunckon
6paka depepauyum.
O6sasaTenbHo:
- Hanuyue ceedeHun o
MNYHOCTM  rpaxgaHuHa U
cynpyra: damunusa, ums,
OTYECTBO;
Hanuyue cBefleHnn o]
hamunumsax cynpyros nocrie
3akntoveHns bpaka
CynebHoe C obGsizatenbHon oTmeTkou | Npepoctasnsietca MpepoctaBndet | [Npu npegocTtaBneHmm
pelleHne o | CyAa, NPNHABLUEro peleHne, | opurnHan AoKyMeHTa CHA ONEKTPOHHbIN | JOKYMEHTOB AJ151 CBEPKU
NPU3HaHUK O BCrynnewu B cuny obpas3 npefocTasnsaeTcs
4YNIeHOM CeMbM CYAEOHOTO pelleHMs opuUrnuHasn SOKYMeHTa.
Hokyme | Bbinucka uns HorxHa cogepxartb | NpenocraBnsaeTcs MpepoctaBndet | [Npu npegocTaBneHum
HTbl, JOMOBOW KHUrK | CBe€AeHnA obo BCEX | opurnHan goKkymeHTa CH ONEKTPOHHbIN | JOKYMEHTOB AJ151 CBEPKU
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Knacc Buabl O6wue onncaHuns Mpu nuyHOM Nogave B Mpu nogayve yepes PINy
AOKYyMe | JOKYMEHTOB OOKYMEHTOB MoL|
HTa npuv nogaye npw NoaTBePXaeHNN
AoKymeHToB B MOL|
noatee | (Cpok rpaxxgaHax, obpas npegocraBnsaeTcs
pxgato | gencteus — 1 3aperncTpupoBaHHbIX opurnHan gOKyMeHTa.
e MecsiLy) COBMECTHO C 3adBUTENEM, B
chakT TOM 4uCrie He SABNSALWKUXCS
4yrieHaMn CeMbW 3asiBUTENS,
fpoXns a Takke BbINUCAHHbLIX MO
aHuAa KaKuM-nmBo npuymHam.
HaHUMa
Tens B Bbipaetcs
KasaTb H
KUNOM (ykasa anMeHoBaHue
opraHa, npegocTasnsoLwero

fnomet BbINUCKY)
eHumn

ApxnBHas [ormkHa cogepxaTb

BbINCKa 13 cBeferHund o nepmnone

JOMOBOMN KHUTU

npoXmBaHMA rpaxgaHmHa B
O3aHHOM KNJTOM NOMeLLEeHNN
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MpunoxeHne 9
K aOMUHUCTPATUBHOMY perfnaMmeHTy

dopma yBegomreHusi 06 oTkase B npueme JOKYMEHTOB, HEO6X0AUMbIX ANs
npepoctaBneHna MyHuumMnansHom ycnyru

Komy

(®.1.0., agpec 3asButens (npeacraBuTens)
3asBuTens)

(mouTOBBLIN MHAOEKC, agpec 3asBuTens)

(perncTpaumoHHbI Homep 3asBneHus)

YBepgomneHune
06 oTKa3e B NpuemMe 4OKYMEHTOB, He0bX0AMMBbIX ONs NpeaocTaBneHnsa MyHMUMNanbHON
ycnyrim
oT Ne

(HaMmeHOBaHVWe opraHa MEeCTHOro CamoynpaBieHUsi MyHULMNAnNbHOro
obpasoBaHus, M®LL)

yBegomnsieT Bac o6 oTkase B npuemMe [OOKYMEHTOB, HEOBXOAMMbIX Ansi npeaocTaBneHust
MyHULMNAanbHOM YCNyru:

(HanmeHoBaHwue ycnyru)

no cnegyoLwmm npuynHam (Hy>kHoe Noa4YepPKHYTh):

- obpaweHme 3a MyHMumMnanbHOW yCnyron, NpeocTaBneHne KOTOpon He npegycmaTpuBaeTcs
HacCTOALWMM AOMUHUCTPATUBHBLIM PErflaMeHTOM;

- NpegocTaBneHne 3aaBneHunst, NoL4MMCaHHOro HeYNONIHOMOYEHHbLIM SINLOM;

- npepoctaBneHve 3asBrieHus, OMOPMIIEHHOrO He B COOTBETCTBUM C TpeboBaHUAMM
PernameHTa;

- HenpeacTtaBneHne HeobxoAuMMbIX [OOKYMEHTOB WNM MNpeacTaBrneHue [OOKYMEHTOB, He
COOTBETCTBYIKOLWMX  YCTAHOBMEHHbIM  HAcToAWMUM  AOMUWHUCTPATUMBHBLIM  perfiameHToM
TpeboBaHuAM;

- NpeacraBneHne OKYMEHTOB, COAepKaLMX UCNpaBlieHns], He 3aBepeHHble B YCTaHOBIEHHOM
3aKoHo4aTeNbCTBOM NOpsAKe, NOAYUCTKU, UCMPABIEHUS TEKCTA;

- MNpeacTaBrieHMe [OOKYMEHTOB, TEeKCT KOTOPbIX He MOo3BOSIIeT OOHO3HAYHO MCTOSKOBaTb
cogepXaHue;

- NpeAcTaBneHne AOKYMEHTOB, YyTpaTUBLLNX CUNY;

- HEKOPPEKTHOE 3anosiHeHne obsi3aTenbHbIX nonen B hopme MHTepakTnBHoro 3anpoca Py
(oTcyTCcTBME  3anoOfiHEHUsl, HEeOOCTOBEpHoe, HenonHoe nubo  HenpaBuiibHOE,  He
cooTBeTCTBYylOLWEee  TpeboBaHWsIM,  YCTAHOBIIEHHbIM  HacToOAWMM  AOMUHUCTPATUBHLIM
perriameHToMm).

- NpeAcTaBreHne ANEKTPOHHbIX KOMUI (3NEKTPOHHbBIX 06pa3oB) AOKYMEHTOB, HE MO3BOSIAOLLNX
B MOSIHOM 06beMe NpoYnTaTb TEKCT AOKYMEHTA U/MNKN pacno3HaTb PEKBU3UTLI JOKYMEHTA;
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- HecobnogeHne TpeboBaHUK, NPeayCMOTPEHHbIX MyHKTamu 21.2 mn 21.3 HacTtoswero
AOMUHUCTPATMBHOIO pernameHTa.

(BOMKHOCTb YNOMHOMOYEHHOro coTpyaHmMka MOL| (noanuceb)
NN opraHa MecTHOro caMoyrnpaBfeHuns
MyHUumMnaneHoro obpasoBaHna MockoBckon obnacTti)

Mpunoxexne 10

K aAMWUHUCTPATUBHOMY pernameHTy

TpeboBaHUA K NOMeLLEHUAM, B KOTOPbIX NpefocTaBnsAeTca MyHuuunanbHas ycnyra

1. [MomelleHns, B  KOTOpbIX  npepoctaBnsetrca  MyHuumnanbHas — ycnyra,
NpeanoyTUTENBHO Pa3MELLAaTCA Ha HWKHUX 3Taxax 34aHun U OOMKHbl COOTBETCTBOBATb
CaHUTapHO-3aNNOEMMONOrMYeCKUM Npasmnam n HopmaTueam.

2. Bxoaobl B nomeweHus obopyayloTca naHgycamu, pacluMpeHHbIMM NPOXOoAamu,
nossonsowumm obecneunts 6ecnpensTCTBEHHbIM AOCTYN MHBANUAOB, BKIOYas WHBaNUOoB,
NCMOnb3YOLKNX Kpecria-KOACKM.

3. Mpy MHOM pasmelleHMM MOMELLEHUN MO BbLICOTE, AO0MKHA ObiTb obecneyeHa
BO3MOXHOCTb nony4vyeHms MyHuumnanbHaga ycnyra manoMooOunbHbIMU rpynnamMm HaceneHums.

4. Bxoa v BbIxog 13 nomeLeHnn obopyayTcsa ykasaTenamu.

5. Mecta Ans WHOPMUPOBAHUS, MpefHa3HadYeHHble And  O3HaKOMIIEeHUS

3asButenen ¢ WHGOPMAUUOHHBIMX MaTepuanamn, obopyaytTca  MHPOPMALMOHHBIMU
cTeHgamu.

6. MecTa ans oXxvaaHusi Ha nogdadvy WM nonyyYeHne OOKYMEHTOB oGopyaytoTcst
CTYNbsSIMU, CKaMbSIMW.
7. MecTa 4ns 3anonHeHust 3asBneHns 06opyayTCs CTYNbsiMU, CcToNaMu (CTonkamm)

n obecneunBatoTcss obpasuamu  3adBfeHUn, nucden  Bymarom M KaHUENspCKUMU
NPUHAANEXHOCTAMM (LLAPMKOBBIMU pyYKamMm).

8. KabuHeTel gna npuema  3asButenen  OOMKHbl  OblTb  06OpyAoBaHbI
MHPOPMaLMOHHBIMK Tabnuykamm (BbiIBECKamMK) C yKasaHUeM:

1) HOoMepa kabuHeTa;

2) damunmm, MMeHn, oT4yecTBa W AOSMKHOCTU crneumanucta, OCyLLeCTBASALWEro
npegoctasneHme MyHuumnansHoOM ycnyru.

9. Pabouyne mecTa rocyaapCTBEHHbIX WU  MyHUUMNANbHbBIX CRAyXawmx u/unm
cotpyaHukos MOL, npegocTasnsatowmx MyHuuunanbHyto ycnyry, obopyaytoTcs KoMnboTepamm
N OPrTEXHWKOW, MO3BOMSAIOWMMN CBOEBPEMEHHO M B MOSHOM OO6beMe Mnonydatb CNpaBOYHYHO
WHpoOpMaLUMIO NO BOMpocaM MpeaoCTaBfeHns YCryrM W OpraHu3oBaTb NpeaocTaBrieHne
MyHuumnansHom ycnyru B nosiHOM obbeme.
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10.MNpunoxeHne 11
K agMUHUCTPaTUBHOMY perfnameHTy

MokasaTenu 4OCTYNHOCTU U KayecTBa MyHMUMnansHon ycnyru

MokasaTensmu 4OCTYNHOCTM nNpeaocTaeneHms MyHuumnanbHom ycnyru SBnsTCS:

1. npegoctaBneHne  BO3MOXHOCTM  nonyyvyeHna  MyHuumnaneHOW  ycnyrm B
anekTpoHHou copme unu B MOLL;
2. npegocTaBneHune BO3MOXHOCTHU nonyyeHns nHpopmauun o  xoge

npenoctaeneHnst MyHuumnansHom ycnyru, B TOM YMChe C UCMoNb30BaHMEM MHOPMaLMOHHO-
KOMMYHWUKaLMOHHBLIX TEXHOMOMNIA;

3. TpaHcnopTHasi 4OCTYMHOCTb K MecTam npegocTaeneHms MyHuumnansHom yenyru;

4. obecneyeHne OGecnpensTCTBEHHOrO AOCTyna nuuaMm € OrpaHUYeHHbIMU
BO3MOXHOCTAMW  MNEpPedBMKEHUss K  MOMELUeHUsM, B  KOTOpbIX  MpeaocTaBnseTcs
MyHuumnanbHon ycnyrn (B TOM 4ucne Hanudme 6ecnnaTHbIX MNapKOBOYHbIX MeCT Ans
cneumanbHbIX aBTOTPAHCMNOPTHLIX CPeACTB MHBaNUOOB);

5. cobniogeHne TpeboBaHW  AOMUHUCTPATMBHOIO pernaMeHTa o nopsiake
NHOPMMpPOoBaHMA 06 okasaHuM MyHULMNANbLHOW YCryru.

Moka3aTensmu kayecTBa npegocTaBneHms MyHuumnansHom ycnyru SBnsiTCs:

1. cobntoaeHne cpokoB npeaocTtasneHms MyHuumMnansHom yenyru;

2. coOnoAeHNs yCTAHOBMEHHOIO BPEeMEHW OXuaaHust B odepeau Npu nogade
3asiBNEHUS U Npu Nofy4YeHnn pesynbTaTta npeaoctaBneHns MyHuumnansHom yenyru;

3. COOTHOLUEHME  KONMYECTBA  PACCMOTPEHHbIX B  CPOK  3asiBNIEHMM  Ha

npegocTaBneHne Ycnyrm Kk oblwemy KonumyecTBy 3asdBreHWMW, MNOCTYMMBLUMX B CBA3UM C
npegoctasneHem MyHuLUNanbHOW yCnyru;

4. CBOEBpPEMEHHOEe HarnpaBrieHne yBeAOMMeHuh 3asiBUTensiMm O NpefocTaBreHUM
Unn NpekpaLleHun npegoctaeneHns MyHuumMnansHom ycnyru;
5. COOTHOLLEHME KonmyecTBa 060CHOBaHHbIX anob rpaxaaH u opraHv3aumi no

BOMpOCaM KayecTBa 1 JOCTYMHOCTM npegoctasneHma MyHuumnansHoOW ycnyrm K obemy
Konu4yecTsy xarnob.
6. [MpunoxeHue 12
K aOMWUHUCTPATUBHOMY perfiaMmeHTy

TpeboBaHusa kK o6ecneyeHUo 4OCTYNMHOCTU Ycnyru Ans uHBanuaos

1. Jvjuam ¢ | wn Il rpynnamn wuHBanugHoctTn obecnevnBaeTcss BO3MOXHOCTb
noslyyeHmst Ycnyrm no Mecty ux npebbiBaHnsa ¢ npeaBapuTenbHOM 3anmncbio No TenedoHy B
ML, a Takke nocpenctesom PITY.

2. Mpn okazaHun MyHuuMnanbHOW ycrnyrn 3asBUTENO - MHBaANMAY C HapyLleHUSAMN
QYHKUMK criyxa U MHBanugamMm C HapylweHUsMU (PyHKUMA OOHOBPEMEHHO CriyXxa W 3peHus
AormkeH ObiTb obecnedyeH cypaonepeBod wnu TudnocypaonepeBos npouecca OkasaHus
MyHuuunansHon ycnyrn, nmbo opraHuM3oBaHa paboTa aBTOMATU3NPOBAHHOW CUCTEMbI
cypgoonepesoga  wnu  TudpnocypgonepeBoda,  NPOM3BEAEHO  KOHCYNbTMPOBaHME Mo
WMHTEPECYHOLWUM €ro Bonpocam yka3aHHbIM Cnocobom.

3. B nomeuwleHuax, npegHasHayeHHbIX Ana npuema 3aaBuTenen, AOMMKHO ObiTb
OpraHn3oBaHO OTAENbHOE OKHO (MecTo npuema), NnpucnocobneHHoe Ans npuema MHBanNnaoB co
CTOMKMMW pacCcTpPONCTBaAMM 3PEHUS N CryxXa, a TakkKe ONOPHO-ABUraTeribHON OYHKLUN.
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4, B nomelleHunsx, npegHasHadeHHbIX Ansa npuema 3asiButenen, obecneymBaeTcs
AybnupoBaHne HeobxoaMMON ANS UHBANMAOB 3BYKOBOW U 3pUTENbHOM MHGOPMaLMK, a Takke
Hagnncen, 3HaKOB U MHOW TEKCTOBOW W rpadudeckon nHhpopmaumm 3Hakamu, BbINOSTHEHHBIMUN

penbedHO-TOYEYHbIM LpUGTOM bpanns, Aonyck cypaonepeBogunka,
Tudnocypaonepesogynka n cobakn-npoBoaHMKA.
5. Mo xenaHuno 3asBuTensa 3asBrneHWe MOAroTaBNMBAETCA COTPYAHWKOM OpraHa,

npegocrasnsawowero MyHuumnansHyto yenyry unu MOLL, TekcT 3asBneHust 3aunTbiBaeTcs
3aaBuTENIO, ECNUN OH 3aTPYAHSAETCH 3TO cAenaTb CaMOCTOSATENBHO.

6. NHuBanuaam, nMerLmm orpaHuyeHus ABUraTenbHON aKTUBHOCTM,
NpenATCTBYOLLME CAMOCTOATENBHOMY NOAMUCAHUIO AOKYMEHTOB, npeanaraetcsa obpatnutbcsa K
HOTapuycy Ans yaocToBepeHUst MOANNCK Apyroro nuua (pykonpuknagyuvka), 3a uHeanuaa.

7. 3naHue (nomeweHue) AgmunHuctpauumn, MOLl obopyayetca MHGOPMaLMOHHON
Tabnu4ykon (BbIBECKOW), coaepkallen nosHoe HammeHoBaHne MOLL, a Takke nMHMpopmaumo o
pexume ero paboThl.

8. Bxog B 3gaHve (nomeweHue) AamuHuctpauun, ML, n Bbixog w3 Hero
obopyayloTcs  COOTBETCTBYKOLIMMM  yKasaTtensMm C  aBTOHOMHbIMMU NCTOYHUKaMM
becnepeborHOro nuUTaHWA, a Takke JfecTHAUaMM C MOPYyYHSAMM M naHgycamum  Ons
nepeaBmwXeHnss [LOEeTCKMX W WUHBANMAHbIX KOMSICOK B COOTBETCTBUMM C TpeboBaHMsMU
depepanbHoro 3akoHa ot 30 gekabpss 2009 roga Ne 384-03 «TexHMYecKnin pernameHT o
6e30MacHOCTM 34aHUIN U COOPYKEHNNY.

9. MomeweHns AamuHuctpauum wn MOLl, npegHasHadeHHble Ana paboTbl C
3asaBuTensamMM, pacnonaraoTCs Ha HUXKHUX 3Taxax 34aHusa U UMEOT oTAenNbHbINM Bxod. B cnyyae
pacnonoxeHms AgMuHucTpaumm n MOLl Ha BTOpOoM aTaxe M Bblle, 30aHWEe OcHallaeTcs
NMAPTOM, 3CKanaTopoM UMM UHbIMM aBTOMATMYECKMMWU MOABLEMHbLIMW YCTPOWCTBAMU, B TOM
yucne Ans MHBanuaos.

10. B AomunHuctpauumn n MOL| opranmnsyetca 6ecnnatHbli TyaneT ansi NoceTUTenen,
B TOM Yucne TyaneT, npegHa3HayYeHHbIn Ansg nHBanuaos.

11. Cneumanuctamu AgmuHuctpaumm U, MOL| opraHmsyetca pabota no
COMPOBOXOEHUID MHBaNMOoB, WMEILWNX CTOMKME paccTpoucTBa (YHKUMM  3peHus U
CaMOCTOATENbHOrO MEpPeaBMKEHUs, U OKasaHMe WM nomMowm npu obpaweHnn  3a
MyHuuMnanbHOM yCryrom u nonydeHus pesynbtata okasaHua MyHuumunanbHOW ycnyru;
OKa3aHMIO NMOMOLLN MHBanNuaam B NpeogoneHnn 6apbepoB, MeLlaroLwmx NONyYEeHNUO MU YCnyr
HapaBHe C ApyrMMmu.
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MpunoxeHne 13
K aAMUHUCTPATUBHOMY perriamMeHTy
MNMepeyeHb U cogepxaHne agMUHUCTPATUBHbIX AENCTBUNA, COCTAaBNAOLWMNX aAMUHUCTPATMBHbIE Npoueaypbl

1. Mpuem 1 perncTpaums 4OKyMeHTOB, HeobxoaAMMbIX ANns npeaocTaBneHnss MyHULMNanbHOW ycryru
MopsA0K BbIMNOJIHEHMS AAMUHUCTPATUBHbLIX AENCTBUIN NP NTMYHOM obpalleHun 3assutens B8 MOL|

MecTo BbINONHEHUS

ALOMUHUCTpPATUBHbIE AENCTBUA

CpefgHui cpok

CopepxxaHue gencrens

npouenypbl/ BbINOSTHEHUSA
ncrnonbsyemas NC
MoLl / ENC OY YcTaHOBNEHME COOTBETCTBUSA 1 MuHyTa [OKyMEHTbI NPOBEPSAIOTCS Ha COOTBETCTBME TpeboBaHUAM,
NNYHOCTKU 3assutens YKa3aHHbIM B [MpunoxeHun 8 K HacTosLweMy
AOKYMEeHTam AOMUHUCTPATUBHOMY perfameHTy;
yAOCTOBEPSOLWMM NINYHOCTb B cny4yae HeCoOOTBETCTBMS AOKYMEHTOB TpeboBaHMAM Mnn nx
MpoBepka NOSTHOMOYUM 1 MuHyTa OTCYTCTBUS — MWHGOPMUpOBaHWe 3JassuTens/npeacrasutens
npeactasutensa 3asButens Ha 3asBuTtens o Heo6XxoANMOCTM NPeAbABNEHUA JOKYMEHTOB AN
OCHOBaHUN AOKYMEHTa, npepocTtasneHns MyHuuMnanbHOW Yycnyru u npennoxeHve
yOOCTOBEPSIOLLErO ob6paTuTbCA nocrne npMBeaeHnsa JOKYMEHTOB B COOTBETCTBUE C
noniHoMmoumsi (npu obpatleHnn TpeboBaHnsMH
npegcraBuTens)
MpoBepka NnpaBuibHOCTN 2 MUHYTHI 3asaBneHne npoeepsieTca Ha  cooTBeTcTBME  bopme,
3anonHeHnsa 3asBneHns aABnawLlenca [NpunoxeHnem 7 K HacTosLLeMy
AOMUHUCTPATMBHOMY perfameHTy.
[MpoBepsAeTca NpaBUNbHOCTL 3aNOSTHEHUS NOSEN 3asiBNEHUS.
B cnyyae HecooTtBeTcTBMA 3asiBneHua TpeboBaHusM —
nHpopMmmnpoBaHne 3assutend/npeacraButend 3asiBuTens o
HeobXo4MMOCTN  MOBTOPHOrO  3anoOfiHEHUS  3asiBNEHWUS,
npegocraBneHne dymMmaxHon hopMbl ANs 3anosTHEHWS.
Ceepka Konum 5 MUHYT [oBepeHHOCTb (B cnyvae obpalweHus npeacTtaBuTens), a

npeanctaBfieHHbIX OOKYMEHTOB
C opurnHanamm

TaKkKe WHble [OOKYMEHTbl, MpeaAcTaBleHHble 3asBuTenem,
NpoBepsIlOTCA Ha COOTBETCTBME OpWUrMHanam, OpwrMHarbl
BO3BpaLLaloTCs 3asBUTENHO.
Ha konusix npocTtaBnsieTcs oTMeTka (LTammn) 0 cBepke Konuu
[AOKYMeHTa W NoANUCh COTPYAHMKA, YAOCTOBEPUBLLETO KOMMIO.
Mpy npoBepke HeEOOXOQUMO YAOCTOBEPUTLCS B TOM, 4TO
cBepsieMblIi OOKYMEHT AEeNCTBUTENBHO ABNSETCS
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MecTo BbINONHEHUS

npoueaypbl/
ncnonbsyemas NC

AOMUWHUCTPATUBHbIE OENCTBUSA

CpeaHun cpok
BbINOMNMHEHUS

CopepxaHune gencrens

OpuUrMHanbHbiM (He SBMSETCA KOMNWew, W3roTOBNEHHOW C
NCrnonb3oBaHMEM LBETHOM neyatun). [pusHakamu opurmHana
AOKyMEHTa SBMSTCA B YACTHOCTU criedbl AaBNeHUs Ha MecTe
HaHeceHna foObIX  PYKOMUCHBLIX CUMBOJSIOB, OTCYTCTBUE
3aMeTHbIX MUKCENOB Ha 3Hakax, KOTopble He MoryT ObiTb
M3roToBMNEeHbl MalUNHOMNEYaTHbIM COoCcoboM.

BHeceHue 3asiBrieHus n S5 MUHYT B Mogyne MoLL EVC OVY 3anonHseTcss kapTodka YCryru,
AokymeHTtoB B EMC OY BHOCATCA CBedeHMs NO BCEM MONsM, B COOTBETCTBUM C
NHCTpyKuunen onepartopa Mogyna MoL| EMC OY, ckanupytotcs
W NpunaranTcsa npeacTaBneHHble 3asgBuTeneM JOKYMEHTbI
dopmMmpoBaHNe pacrnuckn o 1 MnHyTa B pacnucke ykasbiBaeTcsl nepedeHb OOKYMEHTOB, faTta MX
npueme 3aaBneHns n nonyyeHns, faTta rOTOBHOCTU pes3ynbTata npeaocTaBneHns
npuaaraemblx JOKYMEHTOB ycnyru
lNMepenayva naketa gokymeHtoB | He nosgHee 1 MonyyeHHoe 3asiBNeHne n npunaraemble K HEMY AOKYMEHTbI
B AOMUHUCTpaUMIO paboyero AOHSA C | popMUPYIOTCH B eQuHoe Oerlo, Ha 3asBrneHUn NpocTaBrseTcs
Aatbl NOSyYeHUs | OTMETKa C  yKasaHMeM BXOoAdulero Homepa W gathbl
3asiBreHns n | noctynnenus. [JokymeHTbl nepegatnTcs B AAMUHUCTPAUVIO.

OOKYMEHTOB B
Mol

AOMUHUCTPaA
umsa/ ENC OY

Pernctpauus B
AOMUHMCTpauumn 3asiBneHust u
naketa OOKYMEHTOB,
noctynneHne 3adaBrneHns w
AOKYMEHTOB COTPYLHMUKY
AOMUHMCTpaUumn Ha
NCMNONHEeHne

3 paboumnx gHs

MonyyeHHoe 3asBneHne v npunaraemble K HemMy LOKYMEHTbI
pPErMcTpupyroTCa 1 nepefarnTcsa pykoBoacTBy AOMUHUCTpaLnn
Ha paccmoTpeHne. B  cooTBeTcTBMM C  pesosiounen
pykoBoAcTBa AOMUHUCTpaumm 3asiBNeHne W OOKYMEHTbI
NoCcTynatT Ha UCNOSTHEHNE COTPYAHUKY AOMUHUCTPaLMW.
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Hopsaook evinoineHus AOMUHUCMPAMUBHBIX OeliCmEUll npu oopauwienuu 3aasumensn nocpeocmeom PIIT'Y

MecTto AOMUHMCTpPaATUBHbIE AENCTBUA CpeaHun cpok CopepxxaHne gencreuns
BbINOSTHEHNSA BbINOJSTHEHUS
npouenypsl/
Wcnonbayemasn NC
MoLl/Moaynb Perncrtpauus 3asaBrieHusa n | 10 MUHyT 3asBuTenb npu nogade 3asBrieHus nocpegcrteom PIY
oKasaHua ycnyr AOKYMEHTOB ocylwlecTBnAeT npeaBaputenbHyto 3anuce B MOL.
ENC OY OpuruHansl HeobXoOUMbIX  AOKYMEHTOB 3aaBuUTENb
npuHocut B Mol (ykasaTb HammeHoOBaHwue
MYHUUMNANbHOro o0pa3oBaHWsl) B Ha3Ha4yeHHble paty W
BpeMda npuema, rge OHM CBEPSIKTCA C  OOKYMEHTaMu,
NosTly4eHHLIMW B 3NEKTPOHHOM BUAE.
[okymeHTbl, noctynuewue ¢ PIIIY, nonagatot B Mogynb
MoLl EMC QY. lNocne yero 3assutens obpawaetcsa 8 MOL|
3a NpefoCTaBfeHMEM YCiyrM B HA3Ha4YeHHOE BpeM4a 1 gary.
[MpoBepka komnnektHocTn | 10 MUHYT lMpencraBneHHble OOKYMEHTbI NnpoBepsTCS Ha
AOKYMEHTOB no nepeyHto COOTBETCTBME MEPEYHI0 [OKYMEHTOB, Heobxooumbix Ans
AOKYMEHTOB, HeobxoauMbIX On4 OKasaHus ycnyru, a Takke TpeboBaHusMm,
KOHKPETHOro pesynbTaTta npegycMoTpeHHbiM B [lpunoxeHnn 8 K HacTosiwemy
npegocTaBneHns ycryru AOMUHUCTpaTMBHOMY  pernameHty.  CoTpygHuk  MOL
MpoBepka cootBeTCcTBUA | 30 MUHYT dopMUpyeT aKT CBEPKN.
npeacTaBneHHbIX OOKYMEHTOB
obsasarenbHbiM  TpeboBaHMAM K
HUM
MpoBepka npaBunbHOCTU | 10 MUHYT 3asBrneHne npoBepsieTcsa Ha cooTBeTcTBME dopme,
3anonHeHnsa 3asBneHns aBngaoLwencs [MpunoxexHnem 7 K HacTosLwemy
AOMUHUCTPaATUBHOMY perrameHTy. MpoBepsieTcs

NpPaBUIIbHOCTb 3amnoJSTHEHMS.
B cnyyae HecootBeTcTBMA 3asaBneHuss TpeboBaHUSM,
cneunanuct MOLl BoigaeT 3asaBuTento 3anofnHEHHbIN 6naHK
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MecTto AOMUHUCTpPaATUBHbIE OENCTBUA CpefgHui cpok CopepxaHune gencreng
BbIMOMNHEHNA BbIMONHEHUSA
nEou,ep,ypbl/
Wcnonbsyemasa NC
3asaBneHna Ha npegoctaBneHne MyHuuMnanbHOW YyCnyru,
koTopoe 3asiBUTenb NOAMUCbIBAET COBCTBEHHOPYYHOWN
Nno4nuUCHIO.
NMepepada naketa gokymeHTtoB B | He  nosgHee 1 [MonyyeHHoe 3asBneHne U npunaraemble K Hemy
AOMUHUCTpaUNIO paboyero [AHA C | JOKYMEHTbl (OOPMUPYIOTCA B €AMHOE Leno, Ha 3asiBleHun
AaTbl  MonyYeHus | NpoCTaBrseTCa OTMEeTKa C yKasaHueM pernctpaumoHHOro
3asiBneHus N | HoMepa M gaTbl NoctynneHus. [JOKyMeHTbl nepegarTcsa B
AOKYMEHTOB B | ADMUHUCTPAUMIO B 3NEKTPOHHOW dhopMe M Ha BymakHOM
ML HocuTene.

O6bpaboTka u NpeaBapuTesibHOE pacCMOTpPEeHMNE AOKYMEHTOB, HeobX0AUMBIX AN NpeaocTaBAeHnss MyHUUUNANbHOW yCayri

MecTo BbINOMHEHUS | AOMWHUCTPATUBHbIE CpefgHum cpok CopepxaHune oencrems
npoueaypsl/ AencTBus BbINOSTHEHUA

ncnono3yemas NC

AgmuHuctpaums, | NpoBepka 10 MUHYT [Mpu noctynneHun aokymeHToB n3 Moaynsa okasanus ycnyr MoLL ENC

MoapasgeneHune / | KOMNMEKTHOCTH QY cneumanuct AOQMUHUCTPaLIMK, OTBETCTBEHHLIN 32 MPUEM U NPOBEPKY

ENC OY AOKYMEHTOB no NOCTYNMBLUMX OKYMEHTOB B Lenax npegoctasneHns MyHuumnansHon

NnepeYHto ycnyru:
AOKYMEHTOB, 1) ycTaHaBnMBaeT npeamMeT obpalleHns, NoNIHOMOYNS NpeacTaBUTeNs
HeoOxoauMbIX  Ansd 3asaButens;
KOHKPETHOro 2) nposepsieT NnpaBuUNbHOCTb odopmneHus 3asiBNneHus,
pesynbTaTta KOMMIEKTHOCTb NPEeACTaBMNEHHbIX [OOKYMEHTOB, Heobxoaumbix Ans
npegocTaBneHust npegocrtaBneHns  MyHuuunanbHOM  ycryrM, U  COOTBETCTBUME  UX
MyHuumnansHon YCTaHOBMEHHBbIM AAMUHUCTPATUBHBIM pernameHToM TpeboBaHUAM;
ycnyrm 3) NpyM HanMMuuu OCHOBaHUM [Ans OTKa3a B MNpuemMe 3asiBNneHus,
MpoBepka 5 MUHYT odopmnsaeT yBedoMieHne o006 OTkasze B MNpuemMe 3asBNeHus Wu
COOTBETCTBUA HanpasnseT ero B Moaynb okasaHus ycnyr MoL EVC OY;
npeacTaBneHHbIX 4) B cnyyae OTCYTCTBUS OCHOBaHMMA AN OTKasa B nNpueme
AOKYMEHTOB OCyLeCTBNAeT permctpauyuio 3asisneHna B Mopgyne okasaHus ycnyr
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obsa3aTenbHbIM
TpeboBaHNAM K HUM

EMC  OV. MHpopmauma o peructpaumm  OOKYMEHTOB  C
perncTpaunmoHHbLIM HOMEPOM W [AaToW peructpauun HanpasnseTcs B
Mogynbe okasaHus ycnyr MoL, ENC OY;

1) pernctpupyet 3aaBnenHne B KHure peructpauum 3asiBreHumn
rpaxkgaH o NPUHATUN Ha ydeT B AeHb NpenCcTaBfeHnst B opraH MecTHOro
camoynpasrneHuss 3asBreHns C AOKYMEHTaMu unv B OeHb nepefauqn
M®L| 3agBneHns C TakMMuM OOKYMEHTaMM B OpraH MEeCTHOro
camoyrnpaBneHns.

B cnyvyae npepoctaBneHus 3aaBuUTENEM  BCeEX [OOKYMEHTOB,
HeobxoauMbIxX Anga okaszaHusa MyHuUunansHOM ycrnyru, OCyLecTBNAeTCs
nepexod K agMMHUCTPaTMBHOM Npoueaype NPUHATUS PELLEHWS.

CDOpMVIpOBaHI/Ie N HarnpaBJZieHne MeXXBeadOMCTBEHHbIX 3alpoCoB B OpraHbl (opraHm3au,|/||/|), ydacTByloLlne B npenocCrtaBieHNN

MyHUUNNANbHOW YCYT

MecTo BbINOSTHEHUS AOMWHUCTPATUBHbIE CpefgHui cpok CopepxaHvne oencreums
npoueaypbl/ncnonb3yemas aencreng BbINOSTHEHUSA
nC
AamuHuctpaumsa /EVC OY | OnpegeneHve cocTaBa | 5 pabounx gHen Cneuyanuct  AgMuHucTpaumm  OOPMUPYET  CAMCOK
AOKYMEHTOB, noasiexalumnx AOKYMEHTOB, KOTOpble HeobxoauMmo nonyuntb AN

3anpocy B OpraHbl BNacTw,
HanpaBsreHue 3anpoca

KoHTpornb
npegocTtaBneHns
pesynbTarta 3anpoca

npeaocTaBneHnsa ycrnyrm B Nopsiake MexBeaoMCTBEHHOro
B3aUMOOENCTBMA.

B Moaynb okasanua ycnyr EMC OY npoctaBngaetca
oTMeTKa O HeobXoOuMOCTM OCYLLECTBMEHNS 3anpoca
AOKYMEHTa 1 HanpasnseTcs 3anpoc.

[MpoBepka NOCTynfeHns OTBETOB Ha 3anpocChl OT OpraHoB
Bnactn B Moaynb okasaHusa ycnyr EXIC OV.

4. NMpnHAaTMe peweHnsa o npenoctaBaeHun (06 oTkase B npenocTaBseHnn) Ycayrn n ooopmieHne pesysibTaTa NpenocTaBileHns
MyHUUMnanbHble yCnyru 3asaBnTesto
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MecTo BbINOSTHEHUS AOMWHUCTPATUBHbIE CpegHui CopepxxaHne oencreums
npoueaypbl/mcnonb3yemas AencTBus CpOK
nC BbINOJSIHEHUSA
MNonpa3neneHve PaccmoTtpeHue 3asBneHus | 5 pabounx Mcxoga uv3 KpuTepueB MNPUHATUA pelleHus O npefocTaBneHuu
" npunaraembix aHeun MyHuumnansHon  ycnyru, OpMUPYeT TMPOEKT pelleHus o
AOKYMEHTOB npegocTaBneHnn (otkase B npegocTasneHnn) MyHuuunansHom
yCryru.
MpoekT  nepepaetcs pykoBogutento  AgMuHucTpauumn  /
MNogpasgeneHus.

AgmuHucTpaums/ CornacoBaHue " MognucaHHoe  pelweHne o npegocTaBrieHMM  (OTKase B
MoppasneneHne noanucaHune npoekTa npepoctasneHnn)  MyHuuunanbHOM  ycnyrm  nepejaetca B
peLlleHuns o] Moapasgoenenune onga BpyveHnsa 3asBuTento.
npegocTaBneHun (oTkase Pesynbtat npepoctaBneHns MyHuumnansHOW ycnyrm B Buae
B npegocTaBneHnn) 3NEKTPOHHOro AOKYMEeHTa, noanUCaHHoOro YCUNEHHON
MyHuuMnansHOM  ycnyru KBanMuuMpoBaHHOW 3MEKTPOHHOM MNOLMUCLIO YNOHOMOYEHHOIo
pykoBoauTenem AOJHKHOCTHOIO nuuya AOMUHUCTPaLUK, HanpasnseTcs
AOMUHUCTpaL MK crneumanucTtom AAMUHUCTpauun 3asBUTENIO CnocoboMm, yKasaHHbIM
(MoppaspenexHns) B 3asBMIEHUN Ha OKasaHue ycnyru, nocpeacrsom Mopayns okasaHus

ycnyr enHoun MHGOPMaLIMOHHON cuUcTembl oKasaHusA
rocyAapCTBEHHbIX M MyHUUMNanNbHbIX ycnyr MockoBckon obnactu
(nanee — Moaynb okasaHus ycnyr EMC OY). OpurnHan pesynbTaTa
npeaocTaBneHns MyHuumnansHom ycnyru XpaHuTCs B
AOMUHUCTpaUumn

5. Bblfayva pe3ynbTaTa npefocrtassieHns MyHuUMNanbHON yCiyru 3asBuTenio
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MecTto AOMUHUCTPATUBHbIE CpeaHun CopepxaHue gencrtems
BbINOSIHEHNS AencTeus CpOK
npoueaypsbl/ BbIMOSIHEHUS
ncnonosyemasn IC
AOMUHUCTpaUms Bbligava unn 1 pabouni MHdopmauma o pesynbtaTe npegocrtasneHnsa MyHuuunansHOW ycnyrm noctynaet
| ENC OY HanpasreHue AEHb B Moayns ML, ENC OY B geHb perncrpauum pesynbtata oKasaHus ycryr B
pesynbTaTta Mogyne okasanua ycnyr EMC QOY, o yem MOL, uHdopmupyet 3aaButens B
oKasaHusi TeYeHne 3Toro xe paboyero gHs.
MyHuumnansHon Mpn obpaleHnn 3aasutens, cneumanuct MOL| nposepsaeT NnnMYHOCTL 3aaBUTENS

ycrnyrn 3asaBuTernto

UnNu ero nNpeacTasuTens, nornHoMmouuns MNpeacrasutens 3assBuTens.

[nsa Bblgayun pesynbTata npegocrtasneHus MyHuumnanbHoOn ycnyrm Ha 6ymMaxHom
HocuTene cneunanuct MOL| pacnevatbiBaeT pesdynbtaT MyHuumMnansHoOn ycryru ¢
ucnonb3osaHmem Mopgyna okasanua ycnyr EMC OV, 3aBepsieT noanucbio u
nevatbto MOLI.

Bbligava 3assutento pesynbtarta npegoctasfieHna  MyHuuunanbHoW ycnyrm
ocyLecTBnseTcs cnocobom, ykaszaHHbIM 3asBuTeneM npu nogade 3asBrieHus Ha
nonydyeHve MyHnuunanbHOW ycnyru:

Mpwu obpaweHnn B MPLU (B cniyyae nogaym gokymeHToB Yyepe3 MOLL):

Mpn npnbbiTnn 3assutens, cneuunanuct MOL] npoBepseT NUYHOCTL 3asBUTENs
unu ero npeacrasuTens, nonHomouus lpeacraBuTens 3asBuTens, BbigaeT Nop,
pOCNUCb peLleHne unu pelleHve ob oTkase B npegocTasneHnn MyHUUMNansHON
yCIyru.

Yepe3s JInyHbin kabuHet Ha PITY:

B oeHb noanucaHusa pesynbTtaTa npegocTtasneHns MyHuumnansHon ycnyrm
9NEKTPOHHOMN NOANUCHIO YNOSTHOMOYEHHOrO AOMKHOCTHOrO Nnua, pesynbTtaT
npepocTtasneHns MyHMUMnansHoOW ycnyru B BUAe 3rIEKTPOHHOrO AOKYMeHTa
noctynaet B JInuHbli kabunHeT 3assutens Ha PIITY.
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Mpunoxexne 14
K aOMUHUCTPATUBHOMY perfameHTy

Bnok-cxema n peanocTaBrieHUA chyru

3AABUTEIb
% ' 4
v Y
YEPE3 3AKOHHOIO MPEACTABUTENS NN NINYHO
LOBEPEHHOE NNLIO
v v
MPEOCTABINEHWE 3AABNEHUA N OOKYMEHTOB HA MNMPEOOCTABIIEHUE YCIYTU
I |
YEPE3 MHOMO®YHKLIMOHATbHbIV NP MOJAYE 3AABNEHNA MNMOCPEOCTBOM MOCPEACTBOM MOPTANA
LIEHTP B TEYEHWE 1 PABOYEIO Py 3AABUTENEM OCYLECTBNAETCA FOCYOAPCTBEHHbIX U
[IHA NEPEHAMPABNSET VX B 4 NPEABAPUTENBHASA 3AMUCH B ML, MYHULMNATBHBIX YCIYT
AIMVHVCTPALMIO OPUIMMHAIBI HEOBXOAUMBIX JOKYMEHTOB MOCKOBCKOM OBINACTH
3AABUTENb NMPUHOCUT B M®L| B B AEHb OBPALIEHMA
HASHAYEHHbLIE JATY U BPEMA NMPUEMA, ITOE
ECTA OHW CBEPSAIOTCA C JOKYMEHTAMM,

[OKYMEHTbI HE MONYYEHHBLIMW B 9NEKTPOHHOM BUOE

KOPPEKTHbI, P
POPMUPYETCAHA h
COOBLEHVE OB OpraH MecTHOro camoynpaBfeHus

OCHOBAHWSAX
AnA OTKASA B

NPUEME P

PEMMCTPALMA MYHULIMNATIbHBIM CIY>KALWMM MOCTYNUBLWWX OOKYMEHTOB U
3AARMNFHUSA (B TEFUFHUF 3 PARQUUX NHFEN)

v

OBPABOTKA W NPEOBAPUTENBHOE PACCMOTPEHUE [JOKYMEHTOB (B TEYEHUE 1 PABOYENO OHA) B LIENAX
BbIABNEHNA OCHOBAHUIN ANA NPEOOCTABIEHUS YCYTU WU OTKA3A B MPEQOCTABNEHUM YCNYTW, B CITYHAE
HEOBXOOMMOCTU, HAMPABJIEHVE MEXXBEOOMCTBEHHbLIX 3AMPOCOB (B TEYEHWE 5 PABOYMNX OHEW)

A 4

MPUHATUE PEWEHWA (B TEYEHWE 5 KANEHOAPHBLIX AHEW) O NPEOOCTABNEHUM UM
OTKASE B NMPEJOCTABIIEHUN YCITYTU

YBEOOMINEHME OB OTKASE B MPEOOCTABJIEHUN YCIYTU

HAMNPABNEHME B M®L| YBEOOMNEHWUA O MPEAOCTABIIEHNN
YCINYTU VNN OB OTKA3E B NPEOOCTABNEHWUN YCNYTU (B
TEYEHWE 1 PABOYETO OHSA)

MPEOOCTABNEHWE 3AABUTENKO MOCPEACTBOM PITY | |
¢ YBEOOMIIEHUA OB OTKASE B MNMPEAOOCTABIIEHUN YCITYTU

YBEOOMIJIEHVE O BKIMKOYEHWNN B CMINCOK MPAXIAH,
MMEIOLLINX NMPABO HA NMPUOBPETEHWE XWUNbA
OKOHOMKNACCA

BbIOAYA 3AABUTENIO B MOL| YBEOOMIIEHWSA O PE3YNIbTATE MPEAOCTABIIEHVSA YCNYTU
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